HOC VIEN BAO CHIi VA TUYEN TRUYEN DANG CONG SAN VIET NAM
BAN QUAN LY KHOA HOC

stt Ho va Tén
1 Nguyén Thay
Ha

2 Tran Thi Quynh
Trang

Ha Noi, ngay 03 thang 01 nam 2023

BANG PHAN CONG NHIEM vu NAM 2023

Chtrc danh
TS.cvcece

Trwdng ban

Th.s-cvc

Nhiém vu
- Phu trach chung, quyét dinh cudi cung moi hoat dong ctia Ban theo chirc nang,
nhiém vu.
- Phu trach hoan thién Ke hoach trwéc khi trinh BGB

Phu trach cong viéc to chirc ndi vu

Phu trach xay dung céac quy dinh, quy ché

Phu trach, phé duyét cac HOi dong

Phu trach tai chinh khoa hoc

- Phu trach hdi thdo, khoa hoc cta Hoc vién

- Truc ti€p xt ly cac van ban di, dén.

- T6 trwvdng - phu trach tai chinh cta Ban; Tai chinh cac HOi thdo KH; toa dam
khoa hoc.

- Quan ly KH cla cac don vi: XDD; NNPL; Ban KH-TC.

- Ho tro cong viéc cua té ké hoach, bao céo

- Cong viéc dot xuat do Trudng ban chi dao



3 Nguyén Xuan Th.s-cv  -T6 trudng - phu trach HOi thao khoa hoc, toa dam, thong tin khoa hoc
Hién - Phu trach KH cho BGD - PGS.TS Pham Minh Son

- Quan ly KH céac don vi: CNXH; CTH; Thanh tra
- Cong viéc dot xuat do Trwdng ban chi dao

4  Nguyén Thi ThS. cvc  -T6 trwang té ké hoach; tong hop; bao cdo thang/quy/nam

Bich Phuong - Phu trach Toa dam khoa hoc

- Phu trach KH BGPD - PGS, TS. Nguyén Thi Truong Giang
-Quén ly KH cac don vi: Triét hoc; KTCT; LSD; Dao tao
-Ghi chép bién ban cac cudc hop Ban.
-Cong viéc dot xuat do Trudng ban chi dao

5 Nguyén Viét Ha ThS/cv  -Thanh vién to K& hoach; tong hop; bao cao thang/quy/nam.
- Quan ly KH cac don vi: Ban TC-CB; Quan tri va Quan ly KTX;
CTCT&HTSV; Van phong; VP Dang - Boan thé; Tap chi; CTCT&HTSV.
- Quan ly tai san cong; lwu tri hd so cta Ban; van phong pham.
- Cong viéc dot xuat do Trwdng ban chi dao

6 Lé Tran Lan ThS.GV  -Thanh vién t6 K& hoach; tong hop; bao cdo thang/quy/nam.

Huong - Thanh vién to tai chinh hdi thao khoa hoc, toa dam, thong tin khoa hoc

- Quan ly KH cac don vi: XHH; XB; NN; HTQT.
- Phu trdch KH BGD - PGS,TS. Mai Birc Ngoc
- Luu trl Van ban di - dén cla Ban

- Cong viéc dot xuat do Trwdng ban chi dao



7 Pham Ngoc ThS. cv - Thanh vién t6 Ho6i thdo KH; Toa dam KH; Thong tin KH.
Thay Hang - Phu trach cong tac Bang

- Phu trach KH BGP PGS, TS. Tran Thanh Giang
- Quan ly KH céac don vi: TTHCM; QHQT; Tuyén truyén; Van phong Bang -
Doan thé
- Cham cdng hang thang
- Cong viéc dot xuat do Truwdng ban chi dao

8 Lé 1ung Lam - Thanh vién t6 HoOi thdo KH; Toa dam KH; Thong tin KH.
- Thanh vién t0 Ke hoach; tong hop; bao cao thang/quy/nam.
- Thanh vién t0 tai chinh hdi thdo khoa hoc, toa dam, théng tin khoa hoc
- Phu trach KH cho BGD - PGS.TS Pham Minh Son
- Quén ly KH céac don vi: PTTH; VBC;QHCC&QC, KHOA HOC

- Cong viéc dot xuat do Truwdng ban chi dao
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