HOC VIEN BAO CHi VA TUYEN TRUYEN

DANG CONG SAN VIET NAM

BAN QUAN LY KHOA HOC

Ha Noi, ngay 01 thang 04 nam 2021

PHAN CONG NHIEM vu NAM 2021

HO VA TEN

1. TS. Nguyén Thuy Ha
Email: thuyhahvbc@gmail.com
DT: 0907066866
Chtrc vu: Phé Trudng ban
Trach nhiém chung:

2. ThS. Nguyén Xuan Hién
Email: hienbctt@gmail.com
PT: 0904773883

3. ThS. Tran Thi Quynh Trang
Email: quynhtrang088@gmail.com
DT: 0902296088

4. ThS. Lé Tran Lan Huong
Email: letranlanhuong@gmail.com
DT: 091 359 2155

NHIEM VU

- Phu trach chung, quyét dinh cudi cing moi hoat dong cla Ban theo
chtc nang, nhiém vu.

- Phu trach hoan thién Ké hoach trwédc khi trinh BGD

- Phu trach céng viéc td chic ndi vu

- Phu trdch xay dung céac quy dinh, quy ché

- Phu trdch, phé duyét cac Hoi dong

- Phu trdch tai chinh khoa hoc

Phu trach hdi thdo, khoa hoc clla Hoc vién

Trwc tiép x& ly cac van ban di, dén.
Phu trach thdm dinh sau nghiém thu
- Phu trach quéan ly d* liéu khoa hoc

- Phu trach cdc Bao céao

1. Phu trdch thwc hién cdc nhiém vu quan ly cdc hoat dong khoa
hoc motsé don vi:

- Phu trach 4 khoa: Kinh té chinh tri, Chinh tri hoc, Quan hé quéc té,
Cha ngha xa hdoi KH

2. Phu trach hgi thao, thong tin, tga dam

3. Phu trach quan ly phan mén khoa hoc;

4. Nhiém vu khéac, cadc cong viéc, x& ly van bdn dot xudt hang ngay
lanh dao ban sé trwc tiép phan céng diéu phdi cho cac chuyén vién.

1. Phu trach thwc hién cac nhiém vu quan ly cac hoat dong khoa
hoc motsd don vi:

- Phu trach quan ly cac hoat dong khoa hoc 4 khoa: Triét hoc, Xay
dung Dang, Kién thtc GDDC & Tam ly GDNVSP, Nha nuéc va
Phap luat

- Phy trdch 2 phong ban: Ban Ké hoach-Tai chinh, Trung tdm Thong
tin khoa hoc

2. Phu trach tai chinh

3. Phy trach phan mén QLKH mot s6 don vi;

4. Nhiém vu khéc, cac cong viéc, xir ly van ban dot xudt hang ngay
l&nh dao ban sé trywc tiép phan cdng diéu phdi cho cac chuyén vién.

1. Phu trach thuwc hién cac nhiém vu quan ly cac hoat dong khoa
hoc motsd don vi:

- Phu trach 4 khoa: Quan hé CC&QC; Xa hdi hoc & PT; Ngoai ngi;

Xudt ban
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5. Phan Hoang Quynh
phan.nguyenhoangquynh@gmail.com
DT: 098 7351989

6. Nguyén Viét Ha
Mail: hnv.hvbc@yahoo.com.vn
PT: 0903286590

- Phu trach 2 phong ban: Ban Hop tdc quoc té; Van phong

2. Phu trach phan mém QLKH 1s6 don vi, cong trinh cdng bd quéc
té...,

3. Phu trach hd so tham dinh gido trinh in sach, hd so cac dé tai céap
B6 tré Ién. Bao céao tong hgp va nam, Bao cdo, giao nhan cong van
di, dén va lwu tr van ban

4. Nhiém vu khéac, cac cdng viéc, xt ly van badn dot xudt hang ngay
ldnh dao ban sé tryc ti€p phan cong diéu phdi cho cac chuyén vién.

1. Phuy trach thyc hién cac nhiém vu quan I§j cac hoat ddng khoa
hoc motsé don vi:

- Phu trach 3 khoa: Tuyén truyén; Tuv twdng HCM; Lich st Bang.

- Phu trach 3 phong ban: Ban T6 chtc CB; Ban Quan ly dao tao (ndm
2020); Tap chi; Ban QLKH (2021); Phong Quan tri & QLKTX (t
2021 tro di)

2. Phy trach NCKH sinh vién; Phuy trdch phan mém QLKH 16 don
vi;

3. Phu trach lwu trir hd so, san phdm KH sau nghiém thu, théng ké

4 Nhiém vu khéac, cdc codng viéc, x& ly van ban dot xudt hang ngay
ldnh dao ban sé tryc ti€p phan céng diéu phdi cho cdc chuyén vién.

1. Phu trach thwc hién cadc nhiém vu quan ly cdc hoat dong khoa
hoc motsé don vi:

- Phu trach 2 khoa: Phatthanh-TH; Vién Bao chi

- Phu trach 5 phong ban: Ban Quan ly khoa hoc (2020);

TT Khédo thi & KBCLDT; Ban Thanh tra; Phong CTCT va HTSV;
Quan tri va QLKTX (nam 2020); Ban Quéan ly Pao tao (tr 2021 tré&
di)

2. Phu trach xay dung Ke hoach hoat dong khoa hoc; Phu trach Béo
cdo hang thang, quy cla don vi.

3. Phuy trach phan mém QLKH 1s0 don vi;

4. Nhiém vu khéac, cac cong Viéc, x ly van ban dot xudt hang ngay

ldnh dao ban sé tryc ti€p phan céng diéu phoi cho cac chuyén vién.

£/IPHO truéng ban

Nguyén Thuy Ha
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