HOC VIEN BAO CHi VA TUYEN TRUYEN

BAN QUAN LY KHOA HOC
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Chtrc vu: Truwdug ban
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2. TS. Nguyén Thay Ha
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Chtrc vu: Phé Truwédng ban
Trach nhiém chung:

3. ThS. Nguyén Xuan Hién
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Ha Noi, ngay 03 thang 02 nam 2020

PHAN CONG NHIEM vu NAM 2020

NHIEM VU

- Phu trach chung, quyét dinh cudi cung moi hoat dong cla Ban theo chic

nang, nhiém vu. B& sung, chinh stra, hoan thién Ké hoach trudc khi trinh

BGD

- Truc tiép phu trach céc Béo céo

- Tryc tiép phu trach cong viéc to chic ndi vu

- Tryc ti€p phu trach xay dung cac quy dinh, quy ché

- Truc ti€p phu trach, phé duyét cac Hoi dong

- Tryc tiép phu trach quén ly dir liéu khoa hoc

- Truc ti€p phu trach Thu vién, Tap chi va cac Khoa khdi ly luan
- Phu trach hoi thdo, Toa dam, Thdng tin khoa hoc clia Hoc vién
- Tryc ti€p x& ly cac van ban di, dén.

- Phu trach tai chinh

- Phu trach x@y dung dv thdo Ke hoach

- Phu trach K€ hoach

- Phu trach cac don vi Bao chi, truyén théng va cac Phong, Ban

- Phu trach thadm dinh sau nghiém thu

- Phu trach Hanh chinh, hau can, ho so

- Phu trach cac Poan thé

1. Phan céng phu trach thuc hién cac nhiém vu vé khoa hoc cho céc don

vi:

- Phu trach 4 khoa: Kinh té chinh tri, Chinh tri hoc, Quan hé qudc t&, Chu

nghta xa hoi KH

2. Phu trach hdi thdo, thong tin, toa dam

3. Nhiém vu khé&c, cac cong viéc, xr ty van ban dotxudt hang ngay lanh

dao ban sé trwc tiép phan coéng diéuphdi cho cac chuyén vién.

DANG CONG SAN VIET NAM
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4. ThS. Tran Thi Quynh Trang
qguynhtrang088@ gmail.com
DT: 0902296088

5. ThS. Lé Tran Lan HuoTig
letranlanhuong@ gmail.com
DT: 091 359 2155

6. Phan Hoang Quynh
phan.nguyenhoangquynh@gmail.com
DT: 098 7351989

7. Nguyén Viét Ha
hnv.hvbc@yahoo.com.vn
PT: 0903286590

1. Phan c6ng phu trach thwc hién cac nhiém vu vé khoa hoc cho cac don
Vi

- Phu trach 4 khoa: Triét hoc, Xay dung Bang, Kién tht'c GDDC & Tam ly
GDNVSP, Nha nuéc va Phép luét

- Phu trach 2phong ban: Ban Ke hoach-Tai chinh, Trung tim Thong tin khoa
hoc

2. Phu trach tai chinh

3. Nhiém vu khéac, cac cong viéc, xtr ly van ban dotxudt hang ngay lanh
dao ban sé trwc ti€p phan cong diéu phdi cho cac chuyén vién.

1. Phan cong phu trach lam cac nhiém vu vé khoa hoc cho cac don vi:

- Phu trach 4 khoa: Quan hé CC&QC; Xa hoi hoc & PT; Ngoai nglr; Xuat ban
- Phu trach 2phong ban: Ban Hop tac qudc té; Van phong

2. Phu trach phan mém, céng trinh céng b6 quéc té, ho so cac dé tai cdp Bo
trd 1én. Bao cdo, giao nhan coéng van di, dén va lvu trir van ban

3. Nhiém vu khac, cac cong viéc, x¢ ly van ban dot xudt hang ngay lanh
dao ban sé trwc tiép phan cong diéu phdi cho cac chuyén vién.

1. Phan céngphu trach lam cac nhiém vu vé khoa hoc cho cac don vi:

- Phu trach 3 khoa: Tuyén truyén; Tuv twéng HCM; Lich st Bang.

- Phu trach 3phong ban: Ban Té chirc CB; Ban Quan Iy dao tao (ndm 2020);
Tap chi; Ban QLKH (2021); Phong Quén tri &QLKTX (tlr 2021 tr& di)

2. Phu trach sinh vién, lwvu tr@ ho so, san pham sau nghiém thu, thong ké
3. Nhiém vu khac, cac céng viéc, xr ty van ban dot xudt hang ngay lanh
dao ban sé tryc ti€ép phan cong diéu phdi cho cac chuyén vién.

1. Phan cong phu trach lam cac nhiém vu vé khoa hoc cho céac don vi:

- Phu trach 2 khoa: Phat thanh-TH; Vién Béo chi

- Phu trach Sphong ban: Ban Quan ly khoa hoc (2020);

TT Khdo thi & KBCLDT; Ban Thanh tra; Phong CTCT va HTSV; Quan tri
va QLKTX (nam 2020); Ban Quan ly Bao tao (tir 2021 tré di)

2. Phu trach xay dung Ke hoach khoa hoc; Phu trach Bao cdo hang thang,
bao cao quy, dinh ky cta don vi.

3. Nhiém vu khac, cac cong viéc, x& ly van ban dot xudt hang ngay lanh

dao ban sé truc ti€p phan cong diéu phdi cho cac chuyén vién.

A TRUONG BAN
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