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HOC VIEN CHINHETR] QUOC GIA CONG HOA XA HOICHU NGHIA VIET NAM
1O CHIMINT Die 1hp - Ty do - Hynh phise
HOC VIEN BAO CHI VA TUYEN TRUYEN

#

i Noi, ngay ﬂ/h/m;{/,n//m 2019
NOI QUY TRUNG TAM THONG TIN KHOA HOC

1. QUY DINH CHUNG
Didu 1: Toan thé can bé, giang vién, hoc vién va sinh vién dang cong tic va hoc tap 13
Hoc vién Béo chi va Tuyén truyén déu duge sir dung cac dich vy cia Trung tam.

Diéu 2: Ban doc dén Trung tam phai xuat trinh thé khi mugn va doc tai liéu,

Pidu 3: Ban doc khong thuoc Hoc vién Béo chi va Tuyén truyén ¢6 nhu chu sir dung
dich vu Trung tam, phai ¢6 gidy giéi thiéu cia co quan kém theo chimg minh thur phin
dan va phai tra phi dich vu theo quy dinh hién hanh cia Trung tam.

Piéu 4: Ban doc thuc hién nép séng van minh:

Trang phuc nghiém tic, gii¥ gin vé sinh, trat tu va tuyét 8bi khing hit thube,
khéng sir dung cac vat dé chay nd trong khu vuc Trung tam;
- Khoéng sir dung dién thoai, khong d6i mil, nén trong phong;

- Db diing ca nhan phai dé diing noi quy dinh.

piéu 5: Thai gian phuc vu:

Sang: Tir 7°30 dén 11730 Phéng doc tu chon, phong doc bio - tap chi
Chiéu: Tir 1300 dén 17° Phuc vu ngay Thir bay

Sang: Tir 7°30 dén 11°30

Chiéu: Tir 1300 &én 17°

IL. QUY DINH TAI CAC PHONG
1. Phong doc bao, tap chi

Diéu 6: Phuc vu doc tzi ché czc loai béo, tap chi trung vong va dia phuonz.

Picu 7: Ban doc tu chon tai lidu trén giz. Poc xong d2 tai lidu ding noi quy éinh
2. Phong doc tu chon

Pizu 8: Phuc vu doc tzi chd cac lozi sich, luin 4n, lun vin, khéz lufn i nghidp vade

1ai khoa hoc.
Diu 9: Ban doc tr chon t3i lidu trén gii. M3i lin doc khong qui 03 cuén. Doc xong &2
13i lizu diing noi quy dinh (Noi 2 sich sau khi doc).
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Diéu 10: Phuc vu doc tai chd va mugn vé nha sdch ngoai vén, gido trinh, tai liéu tham
khao.

Didu 11: Ban doc tu chon tai liéu trén gid. Mbi lan doc khong qua 03 cuon. Doc xong
dé 1ai lidu ding noi quy dinh (Noi dé sach sau khi doc);

Didu 12: - S6 lwong muon tai liéu: Tai lidu tham khao: 05 cudn; Gido trinh: 05 cudn.

- Thoi gian muon: Tai lidu tham khao: 30 ngay, Gido trinh: 1 hoc ky. Hét thoi
gian mugn, néu mudn muon tiép, phai dén thu vién xin gia han. Mbi tai liéu chi duoc
gia han 01 lan 1a 30 ngay.

4. Phong doc Gidng vién
Didu 13: Phyc vu doc tai chd mot sb gido trinh, sach tham khao, tap chi va dé tai khoa
hoc.
Dicu 14: Ban doc tw chon tai lidu trén gia. Méi 1an doc khéng qué 03 cudn. Doc xong
dé tai liéu ding noi quy dinh (Noi dé sach sau khi doc).

5. Phong mugn sach kinh dién va gido trinh
bicu 15: Phuc vu muogn séach theo tap thé 16p. Cén bd 16p chiu trach nhiém muon, tra
sich va nhan phiéu ké hoach muon tai thu vién. Can bd thur vién can cir vao ké hoach
muon sach cia timg bg mén va sé luong sach hién co trong kho dé phuc vu.
Picu 16: Sinh vién kiém tra tinh trang cla séch: tén, tap, sé lugng,... trude khi nhan
sach.

6. Phong mwgn tw chon
Diéu 17: Phuc vu ban doc dén muon tai liéu vé nha.
Piéu 18: Sb lugng muon tai liéu:

- Déi véi can ba: 10 cudn sach

- Déi véi hoc vién, sinh vién: Tai liéu tham khao: 03 cudn; Gido trinh: 05 cudn.
Piéu 19: Thoi gian muon: Tai lidu tham khao: 15 ngdy, Gido trinh: 1 hoc ky. Hét thoi
gian muogn, néu mudn muon tiép, phai dén thu vién xin gia han. Mdi tai liéu chi duge
giahan 01 lan 12 15 ngay.

7. Phong Gi6i thi¢u sach
Diéu 20: Gidi thiéu gido trinh, séch tham khao cia c4n b, gidng vién trong Hoe vién va
tai liéu ctia mt s6 nha xut ban.
Diéu 21: Ban doc tw chon tai liéu trén gia. Khdng dugce phép di chuyén sach sang vi tri khéc.
111 - QUY DINH VE BAO QUAN TAI LIEU, TAI SAN, KHEN THUONG, KY LUAT
Pitu 22: Khéng trdo ddi, cht xén, ghi chép, 1am rach nét, hu hong tai liéu; khdng tur y
sao chup tai liéu. C6 nghia vu cho kiém tra tai liéu cing nhu cac vat dung mang ra khoi

Trung tadm khi c6 yéu cau clia ngudi ¢ trach nhiém.
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Dieu 23: Nghiém cdm moi hanh vi gdy thiét hai dén tai san, thiét bj va co s& vat chat
cua Trung tam.
Didu 24: Khi nguoi hoc ra truong, thdi hoc, ngimg hoc va can b nghi hodc chuyén cong
tac phai tra hét tai liéu da muon, thanh toén hét cac khoan phat, bdi thuang (néu o).
biéu 25. Néu ban doc vi pham céc quy dinh trong Noi quy nay, tiy theo tinh chét, muc do
s¢ phai chiu xur ly theo céc hinh thirc sau: Nhéc nhé, canh céo; Dinh chi quyén str dung thu
vién; Boi thuong thiét hai; Lap bién ban bao cao héi dong ky luat ctia Hoc vién.
Diéu 26. Khen thudng ban doc c6 s 1an muon tai liéu hoac s6 1an dén str dung thu vién
nhidu nhét trong mdi nam hoc va wu tién phyuc vu ban doc thyc hién tét Noi quy cla
Trung tam.
Piéu 27. Trung tAm sin sang tiép nhan y kién déng gp va giai dap thic méc tai cac dia
chi sau:
« Hom thu gép y dit tai cac khu vuc phuc vu ban doc

« Trao d6i qua Email: thuvienhvbett@gmail.com

HOC VIEN
BAO CHf
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CONG HOA XA HOI CHU NGHIA VIET NAM

HOC VIEN BAO CHI VA TUYEN TRUYEN
Djc ldp - Ty do - Hanh phic

TRUNG TAM THONG TIN KHOA HOC

Ha Nji, ngay 16 thang 01 nam 2017

NOI QUY PHONG POC BAO, TAP CHI

Phong doc bao, tap chi phuc vy doc tai ché cdc loai bdo, tap chi trung
vong va dia phuong. |
1. XUat trinh thé khi vao phong doc va thuc hién viéc st dung tai liéu :
theo sy huéng dan cla thd thu.

2. D& tli, c3p va dd dung ca nhan tai tG dé dé theo quy dinh.

3. C6 trach nhiém gitt gin, bdo quan tai san trong phong. Nghiém cam
vidc v, cdt, 1am hong hodc mang tai liéu ra khoi phone.

4. Gitr gin trat ty, vé sinh, trang phuc nghiém tdc. Khdng str dung dién

H |1 thoai, khéng hut thudc I3.

5. Ban doc tu chon tai liéu, doc xong tra tai liéu dang noi quy dinh;
Viét phigu yéu cau khi doc bdo, tap chi déng luu; dang ky véi thi thu
khi c6 nhu c3u photocopy tai liéu.

6. Khi ra vé x&p ghé gon gang, tra khda t0 dé do tai ban tha thu, 3y lai thé.
7. Ban doc vi pham ndi quy phong doc sé bj xtr ly theo quy dinh hién
hanh cta Trung tam.

8. Thoi gian lam viéc:

Séng: TU7"30-11"30 Riéng thir bay: Sang: TU 730 - 11"30
Chiéu: Tr13"- 21" ChiéuTr13"-17"

TRUNG TAM THONG TIN KHOA HQC
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TRUNG TAM THONG TIN KHOA HOC Poc Iap - Ty do - Hanh ph {
ap - 0 - Hanh phic .ﬂ

Ha Ngi, ngay 16 thang 01 nam 2017

NOI QUY PHONG MUGN TU CHON

S Phong muon phyc vy ban doc dén mugn tsi ligu vé nha,
. Ban doc xuat trinh thé sinh vién, cung c4p dj il. B8i v6icin bs. ai ; % )
(Ho va tén, Bon vi, S6 dién thoai, email) g cap dja chi email. B&i véi can b, giang vién cung cap thdng tin ca nhian
2. Ban doc gitr gin trat ty, vé sinh, trang phyc nghiém tuc trong phong mugn
3. Ban doc lya chon tai liéu tryc ti€p trén giad hodc tra ciu thong tin trén ma m_._..:. khong ty y x&p Iai tai lig i
NE TS 5 : ) tai 3
ra khoi gia, dé tai lieu dang noi quy dinh. > SRR e SRl SISy
4. S6 luong tai liéu ban doc dugc muon:
- P&i véi cén bd: 05 cudn
- DGi vai _._on\.Sm:v sinh vién: Tai liéu tham khao: 03 cudn; Gido trinh: 05 cudn
5. Ban doc can kiém tra k¥ tinh trang tai liu trudc khi muon.
6. Thoi gian muon tai ligu: Tai liéu tham khdo: 15 ngay; Gido trinh: 1 hoc ky. HEt thai han néu mudn m i& 3i
. . e L0 pen . A N " : 5 ﬂ—m ’ U :
xin gia han (Mai tai liéu chi gia han 01 13n I3 15 ngay). ST SaiRanogpha
7. Sau 13n muon tai liéu ddu tién, ban doc can kich hoat tai khodn dé theo ddi viéc muon, tra tai lié 3 qi
= S 2 €u, dgt mugn v
tai liéu mugn trén trang web Thu vién dién tU: thuvienajc.hcma.vn. RO glaihzn
8. Quy dinh vé cac hinh thic x( Iy vi pham d6i véi ban doc:
- Vi pham thoi han mugn tai liéu 13 1.000d / 1 tai liéu/ 1 ngay;
- Lam rach bia sach: Phat cdng déng Iai t 20.000d dén 50.0004;
- L8y hodc cdt xén tai liéu phat gap 10 13n gid trj cudn sach d6 va bj tudc quyén st dung thu vien tir 06 thang d&n 01 n3m:
- Viét, vé& ban vao sach phat 2.000d/01 chi; .
- Lam mat sach: mua dén ddng tén sach hodic phai chju muc tién phat theo quy dinh.
9. Ban doc vi pham ndi quy phong mugn sé bj x(r Iy theo quy dinh hién hanh cla Trung tam.

10. Thoi gian Iam viéc:
Sang: Tu7"30 - 11"30- Chiéu: Tt 13"00- 17"
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HOC VIEN BAO CHI VA TUYEN TRUYEN CONG HOA XA HO1 CHU NGHIA VIET NAM

TRUNG TAM THONG TIN KHOA HOC Djc lip - Ty do - Hanh phac L

Ha Ngi, ngay 16 thang 01 nam 2017

NOI QUY PHONG POC MO

Phong doc mé phuc vy doc tai chb céc loai séch va tai liéu ngi sinh.

1. XU3t trinh thé khi vao phong doc; chi mang theo gidy, bat, vé; dé tdi,
c3p va dd dung ca nhan tai ta dé dé theo quy djnh.

2. C6 trach nhiém gilt gin, b3o quan tai san trong phong. Nghiém cam V&,
cat, 1am hdng hodc mang tai liéu ra khdi phong.

15 pol

3. Ban doc lya chon tai lidu tryc tiép trén gi4, doc xong dé tai liéu ding
noi quy dinh; khong 18y qua 03 tai liéu cho 1 I8n s dung; dang ky Vi
th( thu khi ¢ nhu cau photocopy tai liéu.

4, May tinh tai phong doc chi phuc vy hoc tép, khdng str dung vao cac )
muc dich khac.

5. Khi ra vé x&p gh& gon gang, tra khéa t dé dd tai ban thl thu, 13y lai thé.
6. Ban doc vi pham ndi quy phong doc sé bj xir Iy theo quy dinh hién hanh
cla Trung tam.

7. Thoi gian lam viéc:

Sang: TU7"30-11"30 Riéng thirbay: Sang: TUr 730 - 11°30
Chiéu: Tu 13" - 47" Chiéu: T 13"-17"

TRUNG TAM THONG TIN KHOA HQC zﬁ
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HOC VIEN BAO CHI VA TUYEN TRUYEN CONG HOA XA HQI CHU NGHIA VIET NAM .d».MW
T A : G e : .
RUNG TAM THONG TIN KHOA HOC Dic lip - Tu do - Hanh phiic

—Y

Ha Noi, ngay 01 thang 11 nam 2018

NOI QUY PHONG BQOC PHUC VU CAC LGP CHAT LUONG CAO
PHONG DOC PHUC VU BAN DOC DEN POC VA MUON TAI LIEU VE NHA.

i | 1. Ban doc xuat trinh thé sinh vién, cung cap dia chi email, s& dién thoai, chi mang theo gidy, but, v&; dé tui, cap va o dung ¢a nhan
tai t0 dé do theo quy dinh.

‘ 2. Ban doc gilr gin trat ty, vé sinh, trang phuc nghiém tdc, bdo quan tai san trong phong doc. Nghiém cdm V&, cat, lam hong tai ligu.

[ 3.Ban doc lya chon tai ligu truc tiép trén gia ho3c tra ciu théng tin trén may tinh; khdng ty ¥ xép Iai tai ligu sau khi d 13y ra khoi gia,

- ||| dé tai lidu dung noi quy dinh.

“ 4. May tinh tai phong doc chi phuc vy hoc tap, khong st dung vao cdc myc dich khac. &
5. S6 lugng tai liéu doc tai chd: 03 tai liéu cho mot 1an s& dyng. '
6. S& luong tai lidu ban doc dugc muon vé: Tai liéu tham khdo: 03 cudn; Gido trinh: 05 cudn. _,
Thaéi gian muon: Tai liéu tham khao: 30 ngay:; Gido trinh: 1 hoc ky. o
H&t thdi han néu mudn muon tiép, ban doc phai gia han (MGi tai liu chi gia han 01 I3n 13 30 ngay). w
Ban doc can kiém tra k¥ tinh trang tai liéu trudc khi mugn. A
7. Quy dinh vé céc hinh thac x Iy vi pham déi véi ban doc: 3
- Vi pham théi han muon tai liéu 13 1.0004 / 1 tai liéu/ 1 ngay; _
- Lam rach bia sach: Phat cong dong lai tU « 4én 50.000¢! |
- L3y hodc cat xén tai liéu phat gdp 1010 ¢ 11 cudn =ich Ao by e quyén sirdyng thu vién tu U thang dén 01 nam; 1
- Viét, v& ban vao séch phat 2.000d/01 chi; 9
- Lam mat sach: mua dén ddng tén sach va phat 20.000d céng xu Iy lai tai ligu do.
8. Khi ra vé x&p gh& gon gang, tra khéa ti dé do tai ban tht thu, I3y lai thé. Ban doc vi pham ni quy phong doc s& bj xu 1 theo e

quy dinh hién hanh cda Trung tdm. _

9. Thai gian lam viéc: . ___,,, _

Séng: Twr7"30-11"30 - Chiéu: Tt 13°00-17 - 4
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HOC VIEN BAO CHI VA TUYEN TRUYEN DANG CONG SAN VIET NAM "
TRUNG TAM THONG TIN KHOA HOC ' }

Ha N¢i, ngay 28 thang 12 nam 2018

NOI QUY PHONG POC GIANG VIEN

Phong doc giang vién phuc vu doc tai ché mét sé gido trinh,
sach tham khao, bdo va tap chi.

1. Ban doc cung cap théng tin cho thi thu trude khi sir dung phong doc.
2. C6 trach nhiém gilt gin, bao quan tai san trong phong. Khéng vé, cat,
Iam héng hodc mang tai liéu ra khodi phong.

3. Ban doc lya chon tai liéu truc tigp trén gia, doc xong dé tai liéu dung
noi quy dinh; néu ban doc c6 nhu cau st dung tai liéu & cac phong muon, |
doc khac cia Thu vién, lién hé véi tha thu va dan: 7 khi cé nhu cau

photocopy tai liéu.
4. May tinh tai phong doc chi phyc vu nahién ctu, khdng st dung vao

cac muc dich khac.
5. Ban doc thuc hién ding quy dink .iign hanh cba Trung tam.
6. Thoi gian phuc vu:
Sang: Tu7"30-11"30
Chiéu: T 13"00-17"
TRUNG TAM THONG TIN KHOA HQC

£
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HUGNG DAN CACH SU DUNG PHONG POC M3 *

Ban doc ty chon t3i liéu trén gis theo bang chi din mén logi, 18y A0 s& t3i liéu dé nghién ciu theo quy - * I
Khong tréo dai vj tri tai liéu trén gid. Néu can xem Iuét t3i liéu, phai danh dau vj tri tai liéu visa rit ra bing cich //
P
a
n/

&7

{

- €N

quay ngang cudn tai liéu bén trai lién k&; tr3 tai liéu vira xem i vj tri ¢ (néu khdng can). Tai liéu sau khi doc
dé dung nai quy dinh.

J 1. Nguyén t3c s3p x&p tai liéu trong phong doc

+ S3p xép theo trat ty tdng dan tir s nhd hon dén s 16n hon cda chi s6 phan loai (O - 9)

+ S3p xép theo ba chir cai du tién cha Tén sach.

2. Cach bd tri tai liéu trong phong doc (TU trai qua phai)

- Gia 1: Dé tai khoa hoc, ky yéu hdi thao

- Gid 2 va Gia 3: Luan an tién si, Ludn van thac st

- Gid 4 va Gia 5: Khéa ludn t6t nghiép

; - Gia 6 dén Gia 18: Gido trinh va sach tham khao

.“ - Tra tim trén may tinh dé bi€t dugc cac thdng tin can thidt vé tai lidu (tac gi3, tén sach,

| ky hiéu xép gia...)

il - Tim dung s6 gid c6 cha tai liéu can tim

‘Bl || - Xem bang chi d3n d4u gis dé xac dinh vj tri clia tai lidu trén gia.
| 3. S&rdung hé théng may tinh

|
_ﬁ

o e 2 SR
I N—————

0

-
viad %

1 | - Ban doc tra clu tai liu so truy cdp vao dia chi: thuvien.ajc.edu.vn:8080/dspace |
ﬁ - Ban doc tra cdu tai liéu in truy cdp vao dja chi: thuvienajc.hcma.vn g
L L
%w..,h TRUNG TAM THONG TIN KHOA HQC 5
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HUONG DAN CACH SU DUNG PHONG BOC

Ban doc ty chon t3i liu trén gia theo bang chi din mén loai, I8y A4 s6 sach duge mugn theo quy dinh. Khdng trdo ddi vij tri

cla tai ligu trén gid. Néu cdn xem ludt tai liéu, phai danh dau vi tri tai liéu via rat ra bang céch quay ngang cudn sach bén trai
lién ké; trd t3i lieu vira xem I3i vj tri ¢li (néu khdng cén).

1.HINH THUC SU DUNG TAI LIEU:

- Doc tai ché: ban doc ty chon tai ligu trén gia, khong 13y qua 3 tai lidu cho 1 13n st dyng, doc xong trd tai liéu dang nai quy dinh.
- Muon vé nha: ban doc ty chon 13i liéu trén gid va qua thi thu dang ky mugn.

Sau 18n mugn tai liéu dau tién, ban doc can kich hoat tai khoan dé theo ddi viéc mugn, tra t3i liéu, 3t muon va gia han tai liéu

mugn trén trang web Thu vién dién tr. thuvienajc.hcma.vn.

2.NGUYEN TAC SAP XEP TAI LIEU TRONG PHONG POC

+ S3p xEp theo trat ty ting dan tr s6 nho hon dén s I6n hon clia Chi s& phan loai (0 - 9)

+ S3p xép theo tu d3u tién cla Tén sach.

3.CACH BO TRi TAI LIEU TRONG PHONG DOC (TU TRAI QUA PHAI)

-Gid 1 va Gid 2: Sach ngogi van

-Gig 3: Tong loai - Bdo chi

-Gid 4: Béo chi (ti€p), Truyén théng, Quan hé qudc t&, Kinh té...

-Gia 5: Chl nghiia Mac-Lénin, Tu tudng HO Chi Minh, Kinh t€ vi m, Kinh t€ vi mé, Phap luat, Ngdn ngi, Quan hé cong chiing va Quang cao....
-Gid 6: C.Méc, Ph.Angghen, V. Lénin, H6 Chi Minh va V&n kién Dang toan tdp

-Tra tim trén mdy tinh dé biét dugc cac thdng tin can thiét vé tai lidu (tac gia, tén séch, ky hiéu x&p gia...)
-Tim ddng s6 gid c6 chia tai ligu can tim

-Xem bang chi d3n du gia dé xac dinh v tri cba tai liu trén gid.

4.5U DUNG HE THONG MAY TiNH

-Ban doc tra cdu tai lidu s truy cdp vao dja chi: thuvien.ajc.edu.vn:8080/dspace

s g

-Ban doc tra ctu tai liéu in truy cap vao dja chi: thuvienajc.hcma.vn

TRUNG TAM THONG TIN KHOA HQC
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HUONG DAN SU DUNG THU VIEN SO

Ban doc truy cap vao dia chi: http://thuvien.ajc.edu.vn:8080/dspace hodc qua
Cong thong tin ctia Hoc vién qua dia chi: http://aje.hema.vn vao Thu vién /
Thu vién sb.

Q HOC VIEN BAO CHi VA TUYEN TRUYEN
THU VIEN SO TRUNG TAM THONG TIN KHOA HQC
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Bude 2: Sir dung Email diing ki va mat khiu dé ding nhip

Scanned with CamScanner


https://v3.camscanner.com/user/download

S i
et O Neda maige X T T ThiY X Q x|+ -

LI &

€ 4 C O iRmsken g - %00 €

Q Aoy Duplitcoy  Togip~ 2 xin ct2m kyengmed e, Mt 9%
) LE v
A%

Takt

¢ e cung i!‘.‘m

3 ¢ 36 - Xuin Iniy C
DEn Mok D2438340041 - Emall et it@om

B 6

Buée 3: Sau khi ding nhép trd vé Trang chii, ban doc co thé tim klem tai
liéu bang cach duyét theo B suu tip / Tac gia / Chii @& / Nam xuit ban
hodc danh tir khéa can tim trong 6 Tim kiém dé tim tai lidu.
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Chi y: Dé tim chinh x4c tir hodc cum tir can tim, hiy dat ching trong ngoic
kép (“...”). Vi du: “Gido trinh ly luan van héa”

Buérc 4: Xuét hién két qua tim kiém — Click vao tén tai liéu quan tdm trong
giao dién két qua tim kiém
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Buée 5: Xuat hién thong tin chi tlet tai lidu - Click vao Xem truc tuyén dé
doc toan van tai liéu (phia dudi cudi trang), khong click vao tap tin pdf

Chi y:
- Trong truong hop ban doc da dang nhéap tai khoan nhung hé théng van

hlen yéu cau Dang nhap dé xem toan viin (Sign in to read), ban doc
nhin phim F5 dé tai lai trang.

- Ban doc gip khé khin trong qua trinh Xem truc tuyén ta1 liéu, kich
vao Tro gitp trén thanh cdng cu trang chi / Xem truc tuyén

Kieh uoc
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Trong khi déng ky va sir dung Thu vién sb gip truc tric va cn tu vén,
ban doc guri Thong tin vé dia chi Email: dangkitaikhoan@ajc.edu.vn. Dién

thoai: 024.38340041.
Chiic cdc ban thanh céng!

GIAM POC TRUNG TAM

Nguyén Thanh Théo
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HUONG DAN PANG NHAP THU VIEN SO

1. DPANG NHAP TAI KHOAN

-

1.1. Vao email dé d6i mit khau
- Truy cap vao dia chi: https://portal.microsoftonline.com/
- Piing nhip bang Email va mat khiu da duoc cip khi hoc online

. . . t perEs YO - N
€ O &vprmuomimbeer - Fe0@ v H 0L

- Click vao Outlook dé kiém tra thu — Click vao thu Yéu ciu thay dbi
mét khau tai khoan
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1.2. Click vio Dén trang chii Thur vién s dé thuc hién tim kiém tai liéu
- Dang nhip vao Thur vién s véi mat khau vira cdi dit: Ding nhip/Trang ¢4 nhn
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2. TIM KIEM VA PQC TOAN VAN TAI LIEU

Buée 1: Sau khi dang nhép tré vé Trang chi, ban doc co6 thé tim kiém tai liéu
bang cach duyét theo B9 suu tip / Tac gia / Chi dé / Nam xuat ban hoic
danh tir khéa can tim trong 6 Tim kiém dé tim tai ligu.
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Chii y: Pé tim chinh x4c tir hodc cum tir cin tim, hay dit chiing trong ngodc
kép (“...”). Vi du: “bao chi”

Buére 2: Xuat hién két qua tim kiém — Click vao tén tai liéu quan tdm trong
giao dién két qua tim kiém
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Budc 3: Xuét hién thong tin chi tiét tai liéu - Click vao Xem truc tuyén dé doc
toan van tai liéu
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Chu y:
- Trong truong hop ban doc dé dang nhép tai khoan nhung hé théng van

hién yéu cau Dang nhip dé xem toan viin (Sign in to read) khi xem tai

liéu, ban doc nhin phim F5 dé tai lai trang.
- Ban doc gap kho khan trong qua trinh Xem truc tuyen tai liéu, kich vao

Trg giap trén thanh cong cu trang chi / Xem true tuyén

Trong khi dang ky va stir dung Thu vién ) gap truc trac va can tu vén, ban
doc giri Théng tin vé dia chi Email: dangkitaikhoan@ajc.edu.vn. Dién thoai:
024.38340041.

Chiic cac ban thanh cong!

GIAM POC TRUNG TAM

Nguyén Thanh Thao
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HUONG DAN SU DUNG THU VIEN PIEN TU

I. TAI KHOAN PANG NHAP, KICH HOAT TAI KHOAN
1. Tai khoén ding nhip: D& sit dung thu vién dién tir Hoc vién Béo chi va Tuyén

truyén, ban doc can phéi c6 Tai khoan déing nhdp. Trung tim Thong tin khoa hoc cung

cp tai khodn déng nhdp sau khi ban doc dang ki thong tin c4 nhan.

- Tén tai khodn ding nhdp (User name): Trung v6i ma sinh vién, hoc vién in trén Thé

sinh vién, hoc vién do Hoc vién Bdo chi va Tuyén truyén cap cho sinh vién, hoc vién

dang duoc dao tao trong Hoc vién.

+ Sinh vien: VD: Ma sinh vién 1a 2156150029 ->Tén tai khoan s& 1a 2156150029

+ Hoc vién cao hoc: VD: Ma hoc vién la 2688020042 -> Tén tai khoan s& 1a 2688020042
+ Nghién ctru sinh: VD: Ma hoc vién 1a 24A4010004-> Tén tai khoan s€ 1a 24A4010004
+ Ban doc khdc: Tén tai khoan ding nhép do Trung tdm TTKH cung cép va thong béo.

- Email cd nhan: Ban doc cung cip email c4 nhan cho Thu vién va sir dung email dé

theo ddi viéc muon, tra, gia han, dat muon tai licu.

2. Kich hoat tai khoan: Sau khi dugc cép tén tai khoan ding nhap, ban doc vao thu dién

tir (email) ca nhan.

Nhip vio @3y ¢d b cac théng bso bén man binh cho Gmall. Tim hidu thém An

Cmail - - c T wulnic

“ 0 om 2 ViR R uimcho

I Hap 1 8én (1)

Hnysétd (> O-

Tha gir ¢k 532 Gocge Théng béo baa mit - T Visn S0 Quan T udt b min 83 Sing rhip van tr Kada ele ban thew 1358
Quar tong Gavienbvben Trung T3m Théng tin Khoa hoc - Hoc vign Bio chi Tuyén truyén “ras unor 123455732 C5 ki 2l dax 1352
Tt gn
Thy ehip 152 Yeu cau tazy dei mat khay - Pian Th osc Tu 23 ebdn &90 gl X cmoord 2:g1
» Danh moc 2, Ye cau tay o mat khau - Pl T Bz Ti dd e §n &soc omal Xncdmor? 23122017
Danh sich mé téag -
5 tathyeng tuorg Cém on % 43 rhin Suoe thr claban Re. Yeu 221 thay dor mat khau W
o,“”"""‘ saik 15 Targ 7) Yea cas 1nay doi mat by - €n i m 2 201711878 46 GHT07 00 saasansoyt@ymad co> B thay ot e vwe o Q12007
1% Wal @) Yes cau tay dor mat khau - K3 e hay i ¢ The cda ban €3 ¢hra dove i &0 elirslameneh 197Q5mal coonvi ki @ 2102007
Google Théng bio bbo mit - Tha Vien S0 Quan T Thit b mér 1 93ng nhdp w0 b Kol cin ban howensot@gmal coen T khsin 260102017
5 Pran 2) Yeu cau 1y dos mat khay - Tha il bor @1 dire chupdn b hdm ther cda 18 hdoh ¢fng T8 6d G/ kb o tha} Thae 17402017 =
Ko 2 Haorg Lan Huzrg L Ve You caythay 63 mat Khay - T 3 @0 nhbp cupe U kliodn Xat trdn tigeg chan om anh (ehi) Vi ngly 1419 Ty Saw 1 1302017
rleg €3 i s chegen 3
ric gha 4dy 13 Ngee (5) Yo cau thay des mat Kha - E1n &3 vin 8o Qo 130 1 v) 4% mAtInSs Em xin cam on! Vas 1130 29 taang 9. 2017, T V' @ 20032017
Bt ahsmdd calzud
daginmd 5, haan (2) Yeu cau 11y 6i mat ks - £ho a1 b L e vl v mang oh thedng. rhurg K enrhlpvio mad dae thrwin g dd . 28092017
15 Noujfe (4) Yoca cau gy dormat oy - Thera iy o8 6 < iak Iy e ) mivd o éc 3 Vao 78 032017 1184, Guaareoytrdiemad con 0NN
.
L 9 i nie i 3 1200 A A b £t 2o
(i X . 2 Sl iR 3T nsTN

Hinh 1: Vao thu dlen tir (em‘ul)

- Ban doc s& nhan dugc cac thong tin kich hoat bao gbm: User name, Password, dudng
link dé dang nhap vao Cdng théong tin dién tir Thu vién (do hé thong Thu vién tu dong

gtri dén), c6 dang nhu hinh duéi day:
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Hinh 2: Nhap User name va Password

- Ban doc copy chudi passworgi -> Nhé’n vao link kich hoat -> Nhap User name, paste
(dan) Password vao 6 Mat khau -> nhan chon Ping nhip.
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) . Hinh 3: Diing nhip thanh cong
- Sau l4n ding nhap déu tién, ban doc nén doi lai Password dé tu quan ly. Password méi
t0i thiéu 6 ky tu (dang so hodc chir).
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Hinh 4: Ban doc c6 thé ddi Password tity y

- Khi ban doc quén Password, dimg cb ging ding nhap nhiéu 1an, vi quéa 5 1an ding nhép
sai thong tin, hé thong Thu vién s& tu khoa tai khoan cua ban. Hay vao Cong thong tin
dién tir Thu vién -> Chon Quén mét khiu -> Nhap User name -> Chon Chép nhin

ﬁ HOC VIEN BAO CHI VATUYEN TRUYEN

"~ TRUNG TAM THONG TIN KHOAHOC
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Hinh 5: Nhip User name va chon Chip nhin

- Hé théng thu vién s& tu dong giri Password vao dia chi email cuia ban doc. Ban doc vao
Cbng théng tin dién tr Thu vién dang nhap v6i Password mdi vira nhén dugce tir email

(lam lai theo Hinh 4).
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Hinh 6: Email véi Password moi
Luu y:

- Cac thong tin kich hoat do hé thdng Thu vién tu dong giri dén dia chi email ctia ban doc

6 thé bi day vao hgp thu rac (Spam), vi vay khi ban doc kiém tra thu dién tir nén xem
ca hop thu dén va spam.

= Neu kiém tra thu rac théy emai[ do hé théng Thu vién guri dén, ban doc vui long danh
dau chon "Khong phai thu rac", dé thu khong bi dua vao Spam nira.

- Mbi tai khoan thu vién c6 thong tin email c4 nhén 1a duy nhit (khong ding chung 1
email cho nhiéu tai khoan thur vién).

- Céc trudng hop khéong kich hoat dugc hodc diéu chinh théng tin ca nhan, Ban doc lién
hé Trung tdm Thong tin khoa hoc, DT: 0243.8340041 (trong gi¢ hanh chinh)

II. TRA CUU TAI LIEU

1. Tim tai liéu trén thw vién dién tir: Vao trang chu, nhap thong tin Tén tai

khoan, Password ->Diang nhap (Login) -> Chon Tai li¢u.

- Ban doc chon céch tim kiém theo cac cap do: Tim luét, tim theo tir khéa, tim chuyén

ia.
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Hinh 7: Tim kiém theo cic cip d§
4
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2. Xem/kiém tra thong tin va thay d6i mat khiu ciia tai khoin thu vién
- Dé xem thong tin tai khoan thu vién, kiém tra cac giao dich: muon séach in, gia han tai
lidu,...ban doc tién hanh cic thao téc sau:

- Bang nhép vao Cong thong tin dién tir thu vién véi tai khoan thu vién ctia minh (Tén tai
khoan, mat khau).

- Nhin chon cic muc twong Ung v6i muc dich can kiém tra la Ho so, Tai khoan
hay doi mat khau.

Vi du: Ban doc c6 ma sinh vién 2156150029, sau khi ddng nhap vao Cbng thong tin dién
tir thu vién, goc trén cua website s& hién thi: Ma sinh vién (tén tai khoan) 1a 2156150029
véi cac muc Cap nhét hd so, Tai khoan, Dbi mét khau.

3. Cach dat muon qua céng thong tin

Buée 1: Truy cdp website ctia thu vién: http:/thuvienajc.hcma.vn/, déng nhap tai khoan
ban doc.

Buéc 2: Tim kiém tai lidu can dat muon => md tab Pau muc dé thuc hién dat muon tai
liéu.

Tai liéu cho phép dat muon: ma vach diu muc s& hién thi mau xanh, dua chudt vao c6
link lién két dén giao dién dat muon.

Tai liéu khong cho phép dat muon: ma vach dau muc hién thi mau den, kich chon khong
co link lién két.

HOC VIEN BAO CHI VA TUYEN TRUYEN

TRUNG TAM THONG TIN KHOA HOC

TRAGCH)  GOUTHEU.  THIOC  TRACUU  KGUOIDONG  TRO GIUP.

—_— Mé tab dau dau muc

070070 4 1AOT

L.
169 4 hytn o 100 bin quy the d30 Aic nghé bao
§ i B Ll
Ta b s 14513 Mare Ddunwsi20) Tar léa s00)
coc 700704
Tic gid CN Nyspén Th Trrdng Carg
Nhan ce 100 b4n quy W 6a9 Auc nght bio trén Ind g1 1 TS Nguvdn Thi Trudrg Gang
™éng tnxudtein M : Chink tq Quéc ga 2014
Matvitty Tes 24cm
o Tion by shiding vin ¢4 o B ez e qur 1A €00 80 nghd B trin 1 groi v Vit Nar médt 88 N quy
1 €20 dc nghd B33 ek th o
T khéa 1ty co Nl by

Trknoate o D90 dus mpd npadp
Tokhoaty ec

Hinh 8: Mé tab diu muc dé dit mugn
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Dau muc cho phép dat mugn

o70N70 A NOT LY P B o o i e B
100 ban ¢ YTy T
/ -
- //
£
& v AT e(20)
////
h  Netluu $.90iCucbd  Phinloal Binsac Tinhtrang Thinh phin

£ Palngmuontrchen  OTCCICANDT  3inthanindo

2 sehon  070T/C AMOT  3écnthan ndo 2
2 201N Prdngmuontuchon  OTCUTC AMAT  Sichtham bndo
4 0wnany Préngmuontichon  07CTTC AMOT S than kndo 4

A2 Préngmuontuchon  OFCUTCARAT  S&hhznindo

€ 2070000 Phongnwontu chon  0TCTTCARGT  S3ch than bhdo

7 20100004 Prangnuontychon  97007C ARAT  Kach than kndo
8 200N Phengmuentschon  07CCTCAMOT  Sachthan kndo
© 20000 Prengnwvontychon  070TICAMAT  S&ch thankvdo 9
10 20001127 Pnonameontychon  07007C4MOT  S3¢hthan khdo 10

Hinh 9: Piu muc cho phép dit mwon

Buéc 3: Kich chon vao diu muc mudn dat muon, chon dich danh ma vach vira chon hoic
1 dau muc bt ky thudc tai liéu d6 => Kich Tiép tuc

] © S e v Pt pr e e SO ARt TS e 131

Yéu ciu dat muon tai liéu

3 HO B VG Ming Lovdn
Whan 63: 00 bdn quy tés dao Ex nohé bl trén I 9o/ TS Kouydn Thi Truang Gang
Cich @ann tii héu nay 20401118 véucds 0 SIhsing

Ceda pit v

B3 o~

Hinh 10: Dit mwon tai licu

Buéc 4: Lua chon ngay dit muon, nhap ghi chu néu c¢6 => Kich Chip nhin dé hoan
thanh qua trinh dat muon.
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{.,-‘ Quisa ik o)
= e B 5 et
‘. u'\ e R wn 1 . N .
Yéu cau dat muon tai liéu -
Ho tén: v 50 Luyér . .
Nhan 68 102 230 ay bk (a0 At nane b L@ 1nd a1 TS Ny Thi Trudng Gang
193y DI GA 20 j
g3y héthan 01 218 =
' T g E’ .'—Q-: o0 | ]
.

* Ban doc co thé xem lai thong tin dat mugn cua minh: bao gbém nhirng tai li¢u dang dt
va timg dat bang cach:

- Kich vao tab Ngudi ding trén thanh ngang Céng thong tin => Chon Thong tin ban
doc => Thong tin dit muon dé xem toan bd cac Yéu cau va Lich sir dat muon.

- Tai tab Yéu ciu, ban doc c6 thé xem, sira hoic hity bo cac yéu cau dang dit muon cia
minh.

- Tab Lich sir dat mwon hién thi toan bo céc tai liéu ban doc tirg dat muon, gbm ca cic
yéu cu dugc phuc vu va bj tir chéi.

Trén day la huong dan sir dung Thu vién dién tir. Rdt mong ban tim hiéu ky va tudn thi
diing nhitng ngi dung cua ching t6i dé khai thdc c6 hiéu qua nguon thong tin cia Thu

vién.
Chiic ban luén thanh cong !
Xin cam on.
GIAM POC TRUNG TAM
Nguyén Thanh Thio
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’ R ?
HUONG DAN SU DUNG
THU VIEN SO HOC VIEN CHINH TRI QUOC GIA HO CHI MINH

http://dlib.vienthongtinkhoahoc.org.vn

* Huéng dan dang nhip & sir dung
* Huéng dan thay d6i mat khau nguoi ding

PHAN 1: HUONG DAN DANG NHAP & SU DUNG
Buérc 1: Truy cap vao dia chi thu vién s, Kich vao Dang nhap,
chon Trang ca nhan

@ ¥héng bio mit | S0 RentROnGtnKNaSNCE oG w0 % °

| THUVIENSO:
HOCVIEN CHINHTRLQUACGIAHG CHIMNA

TAI LIEU MO
Xy oy O gl e b Dl It niin i i cich mang Lo chp huytn b
Vit (ot gt o 11 oy PRERII BN |

Chwryn ngin Xy tymg Ddeg ¢og s Vit . Ml 34 60 31 73 Hoc v Chinh i)
quic g WO CH vl
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Xuét hién giao dién dang nhap, nhap tén tai khoan va mat khau dé dang nhap

3 A Xhengtsomit | dibventhongtinkhoahoc.org.vn/passwor d-iug n

Dang nhéap vao DSpace Tro giup...

O3 chi ema:d 3 m3t khiu ban cung C3p khong 0 bréw duc. Yul long tha 1ai, hodc ban ¢ quen mit khiu”

Thanh vién m&i? Nhip chudt vao diy dé dang ky.

Vi Kng nhdp Dia chi E-mail va mat khiu 08 4309 nhdp vao hé théng

Tén tal khean hodc bandoc 1
email:
MILKRAU:  ceservennrererannens 4
| e

Giao dién sau khi ding nhép

@ Knongtacmi | dibvientnongtinkhoahoc.org v, mydspace w

DUYETTHEO »  Tro gilip e X Xin chio bandoct ~

© THUOG VIEN THONG TIN KHOA HOG = HOC VIEN CHINH TR{ QUOC GIA HO CHI MINH
Dia chit 135 Nguy8n Phong Sdc, Nghila TAn; Cdu Gidy, HA NOI
Din thoalk 024 62627525
Phal triéo wr “ndn .

Budc 2:

Nhap biéu thirc tim vao 6 tim kiém hodc tim kiém theo cdu tric cha thu
vién s6 khi kich vao TRANG CHU.

Dir liéu nhép vao 6 “Nhép biéu thirc tim” c6 diu ngodic kép dé cho két

qua chinh xéc hoic khéng c6 dau ngoic kép dé cho két qua gin dung.
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Chit y: Biéu thuc tim ¢6 thé sir dung cac toan tir AND, OR, NOT (Dung
toan tir chit in hoa va c6 diu khoédng trz"lng (dflu cach) trude va sau toan tir).

Vi du: Tim tai liéu yé DPang bd thanh phd Ha Nji ciia Pham Trong
Tién ta nhap biéu thirc tim nhu sau:

“Pang bd thanh ph§ Ha N§i” AND “Pham Trong Tién”

* Chia y: Toan tir logic (AND, OR, NOT) sir dung chir in hoa.

Thuc hién tim, két qua nhu sau:

C @ mnabiomit | dibvienthongtinkhoahac orgyn smple-cearchiquery="0dag s b «tadnhs phS+ Ha s NAT + AND="Prgm+ Trong +Tidn
n 5 TRANG CHU Bl Tro oiip 2 4 X thdo bandoc =
St oung D) KX Ce KT £22 ket qua Um em
Nnan¢é v Sing “m ©
Kétqui/Trang 10 + | S8p xép tal lidu thes MU ddliénquan » Theotritty GHmcin v Tic gladiéu ghi Tétcd v
Cdprhat n
1)
Nam xudt bin
@

Nam  Nhan ¢é Tic gia

yult

bin

2006 © 5 Tharh phd H3 N ok 220 clng o va padt vidn cde nop tac X3 ¥0éng. bimn T8 HUOng odn: Fram. Tipay Tién

Kich vao tai liéu trén danh sich két qua tim, s& xuét hién giao dién tiép

theo nhu sau:
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C  ® rrongbio m3t | dit vienthongtinkhoahocorgvn handie 1234557821

U K03 vang lanh Ca0
Hop t&¢ x3
Hop 3¢ x3 ndng nghi<p
Bang bd
Ha N&
Nam xué bin 2006
NOTLUU BAN IN TAILIEV Phong doc Ludn van - ludn an Thu vién Hoc vién Chinh tn quéc gia H4 Chi Hinh. 419 Hoang Gudc ViEt Clu Gidy. H3 Né
T6m it Chuyén nganh X3y dung Dang 113 s6 60 31 23 Hoc vién Chinh i qude gia H Chi Minh
Mo 121
©inh d2nh PRI Al handle nel/ 123475789V 159€2
Bd suutip Ludn van thac s

Ca¢ 130 in trong tai léa nay

Tiptun Kich thuoe Dinh dang

LVD0001322_1 paf 5034318 Adobe PDF

Kich nat Xem trwc tuyén dé doc tai liéu:

(néng bie m3t | dib vienthongurkhoahoc.orgvn  meaer ‘web)/ viewer htmidue =http//8lbiventhoagtmihozhoc.org wribitstreamy 12345678

Lpof o o

— 4 Ty &ngchon kich hwdc 2

PHAM TRONG TIEN

DANG BO THANH PHO HA NOI LANH DAO
CUNG CO VA PHAT TRIEN CAC HTX NONG NGHIEP

TRONG GIAI POAN HIEN NAY

Chuyén nganh: XAY DYNG DANG CONG SAN VIET NAM
Ma s6: 60 31 23
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PHAN 2: HUONG DAN THAY POI MAT KHAU NGUOI DUNG

Buoc 1

béang nhédp vao hé théng, kich miii tén xubng phia phai cta tai khoan va
chon Hé so nhu hinh dudi:

E f TRANGCHU  DUYETTHEO «  Tro gWp

W Ny 2 o A e s R Bl T S AR SN IR SRR AL o

~

Kich miii tén bén tai khoan va chon
Ho so

© THUOC VIEN THONG TIN KHOA HOC ~ HOC VIEN CHINH TR] QUOC GIA HO CHI MINH
Dia thi: 135 Nouyla Phong Sac, Nohia Tan, CAa Gedy, Ha N
D0 thol: (124 628275

PRt rin By P10 indm DSdce - GEp ¢

Buéc 2
Thay dbi mat khau méi

I ) eSS e e e

» C @ Notsecure dit venthongtrihcanccorgwm/piofis

B fATRANGCHU DUYETTHEO - T gip Nndp tedas e tim Q 4 Xn chao bandoc01 ~

Stra thong tin ca nhan cta ban Tro gitp thém...

g rndp Mol hodo coiah MARS I dudt Sy Cac yubng Groc Ganh adu " 12 b tode

Tén*:

,/”_\
P 2 Hor:
Thay doi cac

{ A o v
\ thong tin Dign thoal:
(n¢u cian) PR i e

Lya chon ban ¢6 thé chon mét mat kndy md1 va vi nhdp vao hép thoal dudl Gy, va x3c nhin bAng cach nhap 131 vio hdp 1hoal thir hal 13t khdu cdn phdi cal It nhit sau oy 1y

Nhip mat khau mai 02 M3t khdu mér:

an vio 02 6, roi ki 7
lan 0 ‘.“l oi I\ich 3 ——
chon nut Cip nhat (

|

B SR ST
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