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“HO CHIEMINH
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TR Cong viée

I Nhu ciu sur dung
vat tu dung cu
(VTDC) phuc vu
giang day va cac
hoat dong thuong
Xuyén cua cac
don vi.

o

Kiém tra nhu cau
VIDE.

3 Kiémtra VIDC CBCT

ton kho.
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QUY TRINH
CAP PHAT VAT TU, DUNG CU
CUA HQC VIEN BAO CHi VA TUYEN TRUYEN

Trach  Thoi

nhi¢m gian
Cac don
vi
Canbo 0l ngay
chuyén
trach
(CBCT)

01 ngay

Noi thue Cich thire va
hién phuong phap
Pon vi st Can cir vao ké
dung, hoach dao tao.
Phong chuong trinh dao
Quantri  tao va cac hoat
va dong thuong xuyén
QLKTX cua cac don vi.
Phong CBCT kiém tra nhu
Quantri cau VIDC voi ké
va hoach dao tao.
QLKTX chuong trinh dao
tao va cac hoat
dong thuong xuyén
cua cac don vi.
- Néu nhu ciu
VTDC khong ding
thi dé nghi don vi
lam lai nhu cau
VTDC.
- Néu nhu ciu
VTDC dung thi
CBCT tién hanh
cong viéc tiép theo.
Phong
Quantri cau VTDC véi
va lugng VTDC ton
QLKTX  kho.
- Néu lugng VTDC
trong kho khong

con thi lam thu tuc

Ho so, Bing
ching

- Phiéu Nhu cau
VTDC dugc lanh
dao cac don vi phé
duyét

- To trinh cua cac
don vi dugec BGH
phé duyét

- Ké hoach dag” "
tao. IS/ . L
- Hoat déng : ,'
thuong xuyén cua
cac don vi. \

CBCT kiém tra nhu Béo céo ton kho

cua Ban KHTC va
The kho.



4 Viet phicu veu Neuoi 01 ngay  Phong
cau xuat vat ¢o nhu Quan (r
dung cu. cau va

VIDC: QLKTX
CRBCT;

l.anh

dao

phong

Quan tri

va

QLKTX

S Viét phiéu xuit Ban 02 ngay Ban
vat tu, dung cu. KHTC KHTC

6 Xuit kho— Xudt  Thu kho; 02 ngay Ban

VTDC Nguoi KHTC
‘ ¢6 nhu
cau
VTDC
Noi nhan:

- HDT, BGD (bao cao)
- Luu: VI, QTOLKTX

i i VI
ten hanh con 104
cap phat

Neu hrong VX
trong kho dang con
thi tien hanh cong

vice tiep theo

- CBCT viet phicu
veu cau VIDC:
-CBCT, Lanh dao
phong VI'TB va
Ngudai ¢6 nhu cau
VTDC. ky phiéu
ycu cau xuat
VTDC;

- CBCT chuyén
phi¢u yéu cau
VTDC tdi phong
KTTC lam phiéu
XUAL.

- Phong KTTC viét
phiéu xuat VIDC
theo phiéu yéu cau
xuat VIDC.

- CBCT nhan phiéu
xuat va ky lanh dao
phong VTTB va

thu truong don vi.

Can cir Phiéu xuat
kho, thi kho tién
hanh cap phat
VTDC cho nguoi
¢6 nhu cdu VIDC
theo quy dinh.

- Phicu yeu cau
xuat VIDC ¢o day
du chir ky cua
CBCT, Lanh dao
phong Q1T va
QLKTX va Nguao
¢6 nhu cau VIDC
theo mau

- Phiéu xuat
VTDC cua Ban
KHTC

- Phiéu xuat
VTDC cua Ban

'KHTC
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