BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Sé: 13/2010/TT-BNV Ha Néi, ngay 30 thang 12 nim 2010

THONG TU
Quy dinh chi tiét mdt s6 diéu vé tuyén dung va ning ngach cong chirc
ciia Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nim 2010 ciia Chinh phii
quy dinh vé tuyén dung, sir dung va quén Iy cong chirc

Can cu Luat Can bg, cong chirc ngay 13 thang 11 ndm 2008;

Can cir Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nim 2010 cia Chinh
phu quy dinh vé tuyén dung, st dung va quan ly cong chirc va Nghi dinh s6
93/2010/ND-CP ngay 31 thang 8 ndm 2010 cua Chinh phu stra d61 mot s6 di€u
cua Nghi dinh s6 24/2010/ND-CP;

Can ctt Nghi dinh s 48/2008/ND-CP ngay 17 thang 4 nam 2008 cua Chinh
phu quy dinh chirc nang, nhiém vy, quyén han va co cau to chirc cua Bo No1 vy;

B0 Noi vu quy dinh chi tiét mot sd didu vé tuyén dung va nang ngach cong
chire cua Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 cua Chinh phu
quy dinh vé tuyén dung, str dung va quan ly cong chure (sau day viet tat la Nghi
dinh s6 24/2010/ND-CP) nhu sau:

Chuong I
VE TUYEN DUNG CONG CHUC
Picu 1. Piéu kién ding ky du tuyén cong chirc

1. Piéu kién ding ky du tuyén cong chire thyc hién theo quy dinh tai Diéu 4
Nghi dinh s6 24/2010/ND-CP. Riéng cac diéu kién khac theo yéu cau cia vi tri
du tuyén do co quan st dung cong chirc xay dung trén co s¢ ban mo ta cong viée
gan véi chuyén nganh dao tao, cac ki nang, kinh nghiém theo yéu cau tiéu chuan
nghiép vu ngach cong chire cta vi tri du tuyén.

2. Nguoi ding dau co quan st dung cong chirc co vian ban béo céo vé céac
dieu ki¢n dang ky du tuyén cong chuc quy dinh tai khoan 1 Diéu nay dé co quan
quan ly cong chirc xem xét, quyét dinh.

Diéu 2. Ho so diing Ky du tuyén cong chirc

Hb so dang ky du tuyén céng chirc bao gdm:
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1. Pon dang ky du tuyén cong chiic theo mau tai phu Iyc sé 1 ban hanh kém
theo Thong tu nay;

2. Ban so yéu ly lich ty thudt c6 xac nhan cua co quan co thAm quyén trong
thot han 30 ngay, tinh dén ngay ndp ho so du tuyén;

3. Ban sao gidy khai sinh;

4. Ban chup cac vin bang, ching chi va két qua hoc tip theo yéu cau cua vi
tri du tuyén;

5. Gidy ching nhén strc khoe do co quan y té ¢ tham quyén cip trong thoi
han 30 ngay, tinh dén ngay ndp ho so du tuyén;

6. Gidy ching nhan thude df}i twong wu tién trong tuyén dung cong chirc
(néu co) dugc co quan c6 tham quyén chirng thuec.
Picu 3. Co quan cé thim quyén tuyén dung cong chirc
‘ 1. Co quan quan 1y cong chic thuc hién viéc tuyén chon cong chuc bao
gom:

a) Toa an nhan dan tdi cao, Vién Kiém sat nhan dan téi cao, Kiém toan Nha
nuoc;

b) Vin phong Quéc hoi, Vin phong Chi tich nudc;

¢) B0, co quan ngang B9, co quan thudc Chinh phu;

d) T6 chtrc do Chinh phu, Thi tuéng Chinh phu thanh 1ap ma khong phai 1a
don vi su nghiép cong lap;

d) Uy ban nhan dan tinh, thanh phé truc thuéc Trung wong;

e) Co quan c6 thAim quyén cua Pang Cong san Viét Nam, t6 chire chinh trj -
xa hoi;

g) Tinh 1y, thanh ay truc thudc Trung vwong.

2. Co quan, t6 chirc, don vi dugc phan cip thAim quyén tuyén dung cong
chuec:

Co quan, to chirc, don vi truc thudce co quan quan ly cong chirc quy dinh tai
cac diém a, c, d, e, g khoan 1 Piéu nay néu duoc giao bién che cong chirc, kinh
phi hoat dong, c6 con diu va tai khoan riéng thi duoc phan cap tham quyen tuyén
dung cong chirc. Co quan, t6 chirc, don vi duge phan cap tham quyen tuyén dung
cong chirc quy dinh tai khoan nay phai xay dung ké hoach tuyen dung cong chuc
bao cao co quan quan ly cong chuc phé duyét. K¢é hoach tuyén dung cong chirc
bao gdbm cac ndi dung sau:

7 a) S‘é lugng bién ché cong chirc cua co quan, td chure, don vi duoc cép co
tham quyén giao;
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b) S6 lugng vi tri viée 1am can tuyén theo tirng ngach cong chirc trong pham
vi chi ti€u bién ché duogc giao;

¢) Piéu kién ding ky du tuyén, hinh thirc va ndi dung thi tuyén hodc xét
tuyén;

d) Céc ndi1 dung khac (néu cd) theo yéu cau bang van ban cua co quan quan
1y cong chirc.

3. Cac co quan, to chuc, don vi truc thudc co quan quan 1y céng chirc néu
chua dugc phan cAp thAim quyén tuyén dung theo quy dinh tai khoan 2 Diéu nay
thi co quan quan 1y cong chic quy dinh tai khoan 2 Piéu 2 Nghi dinh s
24/2010/ND-CP truc tiép thuc hién viéc tuyén dung cong chiic vao lam viéc tai
cac co quan, td chirc, don vi truc thudc.

Picu 4. T6 chirc thi tuyén, xét tuyén va tiép nhan khong qua thi tuyén
doi véi cong chire

1. Viéc tuyén dung cong chirc vao vi tri vi€c lam tuong ing véi tung loai
cong chirc dugc thyc hién nhu sau:

a) Cong chuc loai D (ngach nhan vién, can sy hodc twong duong) thuc hién
theo phuong thirc thi tuyén hodc xét tuyén;

b) Cong chure loai C (ngach chuyén vién hodc tuwong duong) thuc hién theo
phuong thic thi tuyén, xét tuyén hodc theo quy trinh tiép nhin khéng qua thi
tuyen

c¢) Cong chuc loai B (ngach chuyén vién chinh hodc tuong duong) va cong
chuc loai A (ngach chuyén vién cao cap hodc tuong duong) thuc hién theo quy
trinh ti€p nhan khong qua thi tuyén.

Truong hop d6i tugng du tuyén vao vi tri viée 1am quy dinh tai diém c nay
khong du diéu kién thyc hién theo quy trinh tiép nhan khong qua thi tuyén thi co
quan quan 1y cong chitc ¢in c&t vao yéu cdu cua ting vi tri viéc lam tuong tng
véi cong chire loai B, loai A xay dung dé an thi tuyén ddi véi cac vi tri viée 1am
nay, giri B Noi vu hodc Ban To chirc Trung wong dé thong nhat theo thAim quyén
trude khi t6 chire thuc hién.

2. T6 chuc thi tuyén, xét tuyén va tiép nhan khong qua thi tuyén ddi véi
cong chc:

a) Co quan co thim quyén tuyén dung cong chirc quy dinh tai Pidu 3 Thong
tu nay to chuc thue hién viée tuyén dung cong chirc theo phuong thuc thi tuyen
hodc xét tuyén va bao cdo co quan quan 1y cong chitc phé duyét két qua tuyén
dung cong chc;
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b) Co quan quan 1y cong chitc quy dinh tai khoan 2 Piéu 2 Nghi dinh s
24/2010/NDb-CP:

- Can cu vao bao cao két qua thi tuyén hodc xét tuyen cua nguoi ding dau
co quan c6 thAim quyén tuyén dung cong chirc, phé duyét két qua tuyén dung cong
chtrc thudc pham vi quan 1y;

- Sau khi c6 y kién théng nhit cua B6 Noi vu hodc Ban T6 chirc Trung
uong, thuc hién viéc ti€p nhan khong qua thi tuyén doi voi cong chic theo quy
dinh cua Thong tu nay.

7 3. Viéc té chuc thi t}lyén, xét tuyén cong Chl:IC duoc thuc hién theo qu ché
t6 chuire thi tuyén, xet tuyén cong chirc (phu luc s6 2) va Noi quy ky thi tuyén, thi
nang ngach cong chtrc (phu luc s6 3) ban hanh kém theo Thong tu nay.

4. Truong hop cac B9, co quan ngang B9, co quan thugc Chinh phu can
thiét phai co quy dinh cu thé hon vé nodi dung, hinh thuc thi tuyén, xét tuyén cong
chtic theo yéu cau ciia nganh, linh vuc quan 1y so voéi quy dinh tai Nghi dinh
24/2010/ND-CP va quy dinh tai Thong tu nay thi phai théng nhét ¥ kién véi Bo
NoOi1 vu trudce khi thuc hién.

Piéu 5. Trwong hop khong thanh 1ap Hoi dong tuyén dung cong chirc

Khi t6 chirc tuyén dung cong chirc, neu s6 nguoi ding ky du tuyén trong
cung mot ky tuyen dung tir 30 ngudi tré xudng thi ngudi dung dau co quan c6
tham quyén tuyén dung cong chirc khéng phai thanh 1ap Hoi dong tuyén dung.

Piéu 6. Thong bao tuyén dung

1. Thong bao tuyén dung clia co quan c6 tham quyén tuyén dung cong chirc
phai duoc diang tai it nhit trén mot trong cac phuong tién théng tin dai ching 1a
béo viét, bao ndi, bao hinh; dong thdi phai ding trén trang thong tin dién tir va
niém yét cong khai tai tru s& lam viéc cua co quan c6 thim quyén tuyén dung
cong chirc trong thoi han nhan hd so cta nguoi ding ky dy tuyén quy dinh tai
khoan 2 Piéu 15 Nghi dinh s6 24/2010/ND-CP.

2. N6i dung théng bao tuyén dung bao gom:

a) Piéu kién dang ky du tuyén;

b) S6 lugng vi tri viéc 1am can tuyén theo tirng ngach cong chic;

¢) Noi dung hd so dang ky du tuyén, thoi han nhan hd so va dia diém nop
hé so du tuyén, so dién thoai lién hé;

d) Hinh thirc va ndi dung thi tuyén hodc xét tuyén; thoi gian va dia diém thi
tuyén hoac xét tuyén; 1¢ phi thi tuyén hodc xét tuyén.

3. Trong thoi han 15 ngdy, ké tir ngay hét thoi han nhan hd so cia nguoi
dang ky du tuyén theo quy dinh tai khoan 2 Di€u 15 Nghi dinh s6 24/2010/ND-
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CP, nguoi dimg dau co quan co thAim quyén tuyén dung cong chirc quyét dinh
thanh 1ap Hoi dong tuyen dung; truong hop khong thanh lap Hoi dong tuyen dung
theo quy dinh tai Piéu 5 Thong tu nay thi nguoi dung dau cO quan co thAm quyén
tuyén dung cong chirc giao by phan tham muu vé cong tac t6 chuc can b cua co
quan c6 thAim quyén tuyén dung céng chirc dé thue hién viée tuyén dung.

Piéu 7. Thoi gian cac mon thi trong ky thi tuyen cong chirc
1. Béi véi truong hop thi tuyén cong chire loai D:
a) Mon kién thire chung: thi viét thoi gian 120 phut;

b) Mén nghiép vu chuyén nganh: thi viét thoi gian 120 phat va thi trac
nghiém thoi gian 30 phat;

~ ¢) Mon ngoai ngi: thi viét thoi gian 60 phut hodc thi van dap thoi gian tir 15
dén 30 phut (néu ti€u chuan nghi€p vu cua ngach du thi yéu cau phai ¢6 trinh do
ngoai ngir);

d) Mén tin hoc van phong: thi thyc hanh trén may hodc thi tric nghiém, thoi
gian 30 phut (n€u ti€u chuan nghi€p vu cua ngach dy thi yéu cau phai co trinh do
tin hoc).

2. Pbi véi truomg hop thi tuyén cong chic loai C:
a) Mon kién thirc chung: thi viét thoi gian 180 phut;

b) Mdn nghiép vu chuyén nganh: thi viét thoi gian 180 phut va thi tric
nghi¢m thoi gian 45 phit;

~ ¢) Mon ngoai ngi: thi viét thoi gian 90 phut hodc thi van dap thoi gian tir 15
dén 30 phut;

d) Mén tin hoc van phong: thi thyc hanh trén may hodc thi tric nghiém, thoi
gian 45 phuat.

3. Poi v6i truong hop thi tuyén céng chirc vao vi tri viée 1am yéu ciu
chuyén moén la ngoai ngir hodc tin hoc thi mén thi nghiép vu chuyén nganh la
ngoai ngtr hodc tin hoc. Thoi gian thi ngoai nglr hodc tin hoc do nguoi dung dau
co quan co thAim quyén tuyen dung cong chirc quyét dinh bao dam phu hop vai
yéu cau ctia vi tri viéc 1am can tuyén.

4. Béi voi truong hop thi tuyén cong chirc vao vi tri viéc lam yéu cau sir
dung tleng dan toc thiéu sd thi mon thi ngoai ngit duoc thay thé bang thi tiéng dan
toc thiéu so Thoi gian thi tiéng dan toc thiéu s6 do nguoi dimg dau co quan co
thAm quyén tuyen dung cong chuc quyét dinh bao dam phu hop véi yéu ciu cia
vi tri viéc lam can tuyén.

Pi¢u 8. Noi dung thi mdn nghiép vu chuyén nganh
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1. Noi dung thi mén nghiép vu chuyén nganh trong ky thi tuyén cong chic
phai can cir vao tiéu chuin nghiép vu cta ngach cong chirc phu hop vo1i vi tri viée
lam can tuyén. Trong cung mot ky thi tuyén, néu co cac vi tri viéc lam yéu cau
chuyén mon, nghiép vu khac nhau thi co quan co tham quyén tuyén dung cong
chte t6 chirc xdy dung cac dé thi mon nghiép vu chuyén nganh khac nhau bao
dam phu hop voi yéu cau cua vi tri viée 1am can tuyén.

2. Trudong hop co quan c6 thim quyén tuyén dung cong chirc chua xiy
dung duoc ngan hang dé thi mén nghiép vu chuyén nganh thi ngudi dimg dau co
quan c6 thim quyén tuyén dung cong chirc giao nguoi dimg dau co quan st dung
cong chirc xdy dung cac dé thi mén nghiép vu chuyén nganh bao dam phu hop
v6i yéu cau cta vi tri viéc 1am can tuyén, giri co quan c6 thim quyén tuyén dung
cong chirc dé xem xét, quyét dinh dé thi chinh thirc.

Picu 9. Quyét dinh tuyén dung va nhén viée

1. Trong thoi han 15 ngay, ké tir ngdy c6 quyét dinh phé duyét két qua
tuyén dung cua co quan quan ly cong chuc, nguoi diung dau co quan c6 thélm
quyén tuyén dung cong chirc phai gui thong bao cong nhan ket qua tring tuyén
bang van ban téi nguoi du tuyén theo dia chi ma nguoi dy tuyén da diang ky.

2. Trong thoi han 30 ngay, ké tur ngay nhdn dugc thong bao cong nhén két
qua trung tuyen cua co quan co tham quyen tuyen dung cong chuc, nguoi trung
tuyén phai dén co quan co thAm quyén tuyen dung cong chirc dé hoan thién hd 50
du tuyén. Hb so dy tuyén phai duoc bd sung dé hoan thién trudc khi ky quyét
dinh tuyén dung bao gém:

a) Ban sao cac van bang, ching chi va két qua hoc tap theo yéu cau cia vi
tri dy tuyén, dugc co quan c6 thim quyén ching thuc;

b) Phiéu 1y lich tu phap do S& Tu phap noi thuong tri cap.

Thoi di,ém co quan ¢ thAim quyén ching thyc vin bang, ching chi, két qua
hoc tap va cap phicéu ly lich tu phap duogc thuc hi¢n trong thoi han quy dinh tai
khoan 2 va khodn 3 Diéu nay.

3. Truong hop nguoi trang tuyén c6 1y do chinh ddng ma khong thé dén
hoan thién ho so dy tuyén thi phai 1am don xin gia han truéc khi két thic thoi han
hoan thién hd so du tuyén giri co quan c6 thAm quyén tuyén dung cong chic.
Thoi gian xin gia han khong qua 15 ngdy, ké tir ngay két thoi han hoan thién hd
so du tuyén quy dinh tai khoan 2 Diéu nay.

4. Sau khi nguo1 tring tuyén hoan thién da hd so du tuyén theo quy dinh tai
khoan 2 va khoan 3 Diéu ndy, trong thdi han 15 ngay, ngu’0’1 dtng dau co quan co
thim quyen tuyén dung cong chic phai ra quyét dinh tuyén dung ddi véi nguoi
trang tuyén; trudng hop nguoi tring tuyén khong hoan thién da hd so du tuyén
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theo quy dinh thi ngudi ding dau O quan co thAm quyén tuyén dung cong chirc
ra quyét dinh hay két qua trung tuyén.

5. Nguoi dugce tu}{en dung vao cong churc phai dén nhan viéc trong thoi han
quy dinh tai khoan 2 Diéu 18 Nghi dinh s6 24/2010/ND-CP.

6. Truong hop nguoi trang tuyén bi huy bo két qua trang tuyén theo quy
dinh tai khoan 4 Diéu nay va trudng hop nguoi duge tuyén dung bi huy bo quyet
dinh tuyén dung do khong dén nhan viéc trong thoi han quy dinh tai khoan 5 Didu
nay thi nguoi dimg dau co quan co thAm quyén tuyen dung cong chirc quyét dinh
tuyen dung ngudi co két qua tuyén dung thap hon lién ké & vi tri tuyen dung do,
néu nguoi d6 bao dam cd di cac diéu kién quy dinh tai diém a, diém b khoan 1
Picu 11 Nghi dinh s6 24/2010/ND-CP (trong trudng hop to chirc thi tuyén cong
chtrc) hodc quy dinh tai diém a khoan 1 Diéu 14 Nghi dinh s6 24/2010/ND-CP
(trong truong hop to chic xét tuyén cong chirc).

Truong hop co tir 02 nguoi trd 1en co két qua tuyen dung thap hon lién ké
bang nhau thi nguoi dung dau co quan c¢6 tham quyén tuyen dung cong chirc
quyét dinh nguoi trang tuyén theo quy dinh tai khoan 2 Piéu 11 Nghi dinh s6
24/2010/ND-CP (trong truong hop t6 chirc thi tuyén cong chuc) hoic quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6 24/2010/ND-CP (trong truong hop to chirc xét
tuyén cong chirc).

Picu 10. Tiép nhan doi véi cac trwong hop diic biét trong tuyén dung
cong chirc

1. Piéu kién, tiéu chuan dé xem xét tiép nhan khong qua thi tuyén:

a) Nguoi tbt nghi¢p thu khoa tai cac co s& dao tao trinh do dai hoc ¢ trong
nudc va nguoi tot nghi¢p dai hoc, sau dai hoc loai gioi, loai xudt sic & nude ngoai
theo quy dinh tai diém a, diém b khoan 1 Piéu 19 Nghi dinh s6 24/2010/ND-CP
duoc xem xét tiép nhan khong qua thi tuyén, néu c6 du cac diéu kién, tiéu chuan
Sau.

- Bao dam cac diéu kién ding ky du tuyén cong chic quy dinh tai Diéu 1
Thong tu nay;

- Puoc co quan c6 tham quyén xac nhan tot nghi¢p tha khoa & trinh d6 dai
hoc tai cac co s¢ dao tao & trong nudc hoac tbt nghi¢p dai hoc, sau dai hoc loai
gioi, loai xuat sic & nudc ngodi; trudng hop sau khi tot nghiép da co thoi gian
cong tac thi trong thoi gian cong tac nay khong vi pham phap luat dén muc bi xur
1y ky luat hodc bi truy ctru trach nhiém hinh sy va duoc danh gia la hoan thanh tbt
nhi¢m vu dugc giao.

Viéc xac dinh tbt nghi€p dai hoc, sau dai hoc loai gioi, loai Xudt sac O nudc

ngoai dugc can cu vao xe€p loai tai bang t6t nghiép; truong hop bang t6t nghiép
khong Xep loai thi co quan quan 1y cong chirc bao cao cu thé két qua hoc tap toan
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khoa va két qua bao vé tbt nghi¢p dé BO Noi vu hodc Ban T chire Trung wong
xem x¢&t, quyét dinh theo tham quyén quan 1y cong chuec.

b) Nguoi co kinh nghiém cong tac theo quy dinh tai diém c khoan 1 f?iéu 19
Nghi dinh s6 24/2010/ND-CP dugc xem xet tiép nhan khong qua thi tuyén, néu
co du cac di€u kién, ti€u chuan sau:

- Béo dam cac diéu kién ding ky du tuyén cong chirc quy dinh tai Diéu 1
Thong tu nay;

- Co bang t6t nghiép dai hoc tré 1én; hién dang cong tac trong nganh, linh
vuc can tuyén; c6 thoi han tir da 60 thang trd 1én lam cong vi€c yéu cau trinh do
dao tao dai hoc, sau dai hoc trong nganh, linh vuc can tuyen (khong ké thoi gian
tap su, thir viec va néu co thoi gian céng tac khong lién tuc thi duoc cong don);
trong thoi gian cong tic 05 ndm gan nhat khong vi pham phap luat dén muc bi xtr
1y ky luat hodc bi truy ctru trach nhiém hinh sy; dap tng dugce ngay yéu cau cua
vi tri viéc 1am can tuyén hodc thudc mot trong céc trudng hop quy dinh tai diém ¢
khoan 2 Piéu nay.

2. Quy trinh xem xét tiép nhan khong qua thi tuyén:

a) Nguoi dung dau co quan quan ly cong chirc thanh lap Ho1 dong kiém tra,
sat hach dé danh gia vé cac diéu kién, tiéu chuan, trinh do va nang lyc chuyén
mon, nghiép vu theo yéu cau, nhiém vy cua vi tri viéc lam can tuyén cta nguoi
duoc dé nghi tiép nhan khong qua thi tuyén. Hoi ddng kiém tra, sat hach co 05
hoac 07 thanh vién, bao gé)m:

- Chu tich Hoi ddng 13 ngudi dung dau hodc cap phd cua ngudi ding dau co
quan quan ly cong chirc;

- Mot ty Vién 1a nguoi dimg dau bo phan tham muu vé cong tac té chirc can
bo ctia co quan quan 1y cong churc;

- Mot ty vién 13 nguoi ding dau co quan, t6 chirc, don vi du kién bd tri
cong chirc sau khi dugc ti€p nhan;

- Cac uy vién khac la dai dién mot s6 bd phan chuyén mon, nghi€p vu co
lién quan, trong d6 c6 mot iy vién ki€ém Thu ky Ho1 dong.

b) Nhiém vu, quyén han cua Hoi1 déng kiém tra, sat hach:

- Kiém tra vé cac diéu kién, tiéu chudn, vin bang, chimg chi theo yéu cau
cua vi tri viéc 1am can tuyén;

- Sat hach vé trinh d6 hiéu biét chung va ning luc chuyén mén, nghiép vu
ctia ngudi dugc dé nghi tiép nhan. Hinh thirc va ndi dung sat hach do Hoi dong
kiém tra, sat hach cin ctr vao yéu cau cia vi tri viéc 1am cin tuyén, bao cdo nguoi
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dung dau co quan quan 1y cong chirc xem xét, quyét dinh trude khi té chuc sat
hach;

- Hoi dong kiém tra, sat hach lam viéc theo nguyén tic tap thé, biéu quyét
theo da so va ty gidi thé sau khi hoan thanh nhiém vu.

¢) Cac truong hop khong phai thanh lap Hoi ddng kiém tra, sat hach khi
xem x¢ét tiép nhan khong qua thi tuyén:

Cac truong hop sau day, co trinh d6 dao tao tir dai hoc tr¢ 1€n, ¢6 thoi gian
cong tac lién tuc (khong ké thoi gian tap sy, thur viée) tir du 60 thang tro 1én va
trong thoi gian cong tic 05 nam gan nhat khong vi pham phap luat dén murc bi xur
ly ky ludt hodac bi truy ctru trach nhiém hinh su, néu dugc xem xét tiép nhan
khong qua thi tuyén theo quy dinh tai diém b khoan 1 Piéu nay thi ngudi ding
dau co quan quan 1y cong chirc khong phai thanh 1ap Hoi dong kiém tra, sat hach:

- Nhitng nguoi di 1a can bo, cong chire tir cdp huyén tré 1én thudc nganh,
linh vyc can tuyén, sau d6 chuyén sang cong tac tai cac don vi su nghi€p cong
lap, luc luong vii trang, doanh nghiép nha nudc;

- Vién chtc da duoc tuyén dung, b6 nhiém V?lO ngach trudc ngay 01 thang 7
nam 2003 (trur trudng hop quy dinh tai khoan 6 Diéu nay);

- Nhitng nguoi dang giit chirc danh lanh dao, quan 1y tir cdp phong trd 1én
trong doanh nghiép nha nuéc;

- Nhitng nguoi 1a si quan quan doi, si quan cong an, quan nhan chuyén
nghi¢p, ngudi lam cong tac co yéu.

d) Nguoi dung dau co quan ‘quan ly cong chirc ¢6 van ban gui B Noi vu
hoic Ban T chirc Trung wong théng nhat ¥ kién trude khi quyet dinh tiép nhan
khong qua thi then dbi voi cac truong hop ddc biét trong tuyén dung cong chuc
theo quy dinh tai Piéu nay, cu thé nhu sau:

- Toa 4n nhan dén tbi cao, Vién Kiém sat nhan dan toi cao, Kiém toan Nha
nude, Vin phong Quéc hdi, Van phong Chu tich nudc, cac B, co quan ngang
B9, co quan thudc Chinh phu, Uy ban nhan dan cac tinh, thanh phé truc thudc
Trung wong va céac to chitc khac do Chinh phu, Thu tuéng Chinh phu thanh lap
ma khong phai 1 don vi su nghiép cong lap gti vin ban vé Bo Noi vu dé thong
nhat y kién;

- Co quan ¢6 thim quyén ctia Dang Cong san Viét Nam, t6 chirc chinh trj -
xa hoi, cac tinh uy, thanh uy truc thudc Trung wong guri van ban vé Ban T6 chuc
Trung uong dé théng nhét y kién.

3. Ho so dé nghi thong nhat ¥ kién d6i vdi cac trudng hop tlep nhan khong
qua thi tuyén gtri B6 Noi vu hodc Ban T6 chirc Trung uong, bao gom:
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a) Cong vian dé nghi do nguoi ding dau hodc cap phéd cia ngudi ding dau
co quan quan ly cong chire ky, trong d6 o6 ban mo6 ta cong viée cua vi tri viéc lam
can tuyén tuong ung voi ting truong hop dé nghi tiép nhan khong qua thi tuyen
5O chi tiéu bién che dugc giao ma chua su dung cua co quan, t chirc, don vi can
tuyen, du kién xep ngach, bac luong ddi véi truong hop dé nghi bd nhiém vao
ngach chuyén vién chinh, chuyén vién cao cap hodc tuong duong va truong hop
quy dinh tai khoan 2 Piéu 11 Thong tu nay;

b) Bién ban, két qua hop Hoi ddng kiém tra, sat hach d6i voi trudong hop
phai qua kiém tra, sat hach. D6i v6i truong hop khong phai qua kiém tra, sat hach
quy dinh tai diém c khoan 2 Diéu nay thi phai c6 vin ban dé nghi tlep nhan cua
nguoi dung dau co quan, to chirc, don vi noi du kién bd tri cong tac dbi v6i nguoi
dugc tiép nhan khong qua thi tuyén;

¢) Ho so cta nguoi dugce dé nghi tiép nhan khong qua thi tuyén bao gom:

- Ban so yéu ly lich tu thuat c6 xac nhan cua co quan co tham quyen trong
thot han 30 ngay, tinh dén ngay nop hé so du tuyen dbi véi truong hop tiép nhin
quy dinh tai diém a khoan 1 Diéu nay; ban so yéu 1y lich theo mau sé 2¢ ban hanh
kém theo Quyét dinh s6 02/2008/QP- -BNV ngay 06 thang 10 nam 2008 cua B9
truong Bo Noi vu vé viéc ban hanh mAau biéu quan 1y ho so can bg, cong chirc
(sau day viét tit 1a miu sb 2¢), c6 xac nhan cua co quan, td chire, don vi noi
nguoi d6 cong tac trong thoi han 30 ngay, tinh dén ngay ndp hd so du tuyén doi
v6i truong hop tiép nhan quy dinh tai diém b khoan 1 Piéu nay;

- Ban sao gidy khai sinh;

- Ban sao cac van bang, chung chi theo yéu cau cua vi tri dy tuyén, duogc co
quan c6 tham quyén chung thuc;

- Ban sao két qua hoc tap theo yéu cau cua vi tri dy tuyén d6i voi truong
hop tiép nhan quy dinh tai diém a khoan 1 Piéu nay, duoc co quan c6 thAm quyén
ching thuc;

- Giy ching nhan sirc khoe do co quan y té ¢ tham quyén cip trong thoi
han 30 ngay, tinh dén ngay ndp ho so du tuyén;

- Phiéu 1y lich tu phap do S& Tu phéap noi thuong tra cap;

- Ban tu nhan xét, danh gia cia nguoi dugc dé nghi tiép nhéan vé phém chét
chinh tri, phﬁm chit dao duc, trinh d6 va nang luc chuyén moén, nghiép vu, qua
trinh cong tac va cac hinh thirc khen thuéng da dat duoc, c6 nhan xét va xac nhan
ciia ngudi dimg dau co quan, t6 chuc, don vi noi ngudi d6 cong tac ddi véi
truomg hop tiép nhan quy dinh tai diém b khoan 1 Piéu nay.

4. Trong thoi han 30 ngay, ké tir ngdy nhan dugc di ho so dé nghj cia co
quan quan ly cong chirc theo quy dinh tai khoan 3 Bi€u nay, B6 Noi vu hoac Ban
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T6 chire Trung wong phai ¢ van ban tra 10i; néu khong tra 101 thi coi nhu dong ¥.
Truong hop ho so chua du theo quy dinh thi trong thdi han 15 ngay ké tir ngay
nhén dugc dé nghi, B Noi vu hodc Ban T chire Trung wong phai c6 van ban yéu
cau co quan quan 1y cong chirc bd sung, hoan thién du hd so theo quy dinh.

5. Nguoi ding dau co quan quan 1y cong chirc chiu trach nhiém vé cac diéu
kién, tiéu chuén, phém chét, trinh d6 va nang luc chuyén moén, nghi€p vu cua
ngudi dugce dé nghi tiép nhan khong qua thi tuyén. B6 Noi vu hodc Ban Té chirc
Trung wong chiu trach nhi¢m thaAm dinh vé diéu kién, tiéu chuén, quy trinh, hd so
thuc hién viéc tiép nhan khong qua thi tuyén.

6. Viéc xét chuyén thanh cong chic khdng qua thi tuyén doi véi vién chirc
da c6 thoi gian lam viée tai don vi su nghié€p cong lap tir du 05 nam trd 1én theo
quy dinh tai diém a khoan 1 Diéu 58 Luat Vién chuc thuc hién theo quy dinh cua
Chinh phui vé viéc quy dinh chi tiét va hudng dan thi hanh Luat Vién chirc.

Picu 11. Xép ngach, bac hrong do6i véi trwong hop da cé thoi gian cong
tac co dong biao hiém xa hgi bat bugc khi duwgc tuyén dung

1. Péi véi truong hop dang duoc xép luong theo ngach, bac, chirc vu, cép
ham theo bang luong do Nha nudc quy dinh:

a) Truong hop bd nhiém va xép luong vao ngach chuyén vién hoic tuong
duong tré xudng:

Nguoi dimg dau co quan quan 1y cong chirc quyét dinh xép ngach, bac
lwong theo tham quyén va theo ding hudng dan tai Thong tu s6 79/2005/TT-
BNV ngay 10 thang 8 nam 2005 cua B N6i vu hudng dan chuyén xep luong doi
voi can bg, cong chire, vién chirc khi thay doi cong viée va cac truong hop dugc
chuyén cong tac tur luc lugng vii trang, co yéu va cong ty nha nudc vao lam viéc
trong cac co quan nha nudc va cac don vi sy nghi¢p cia Nha nudc;

b) Trudng hop bd nhiém va xép luong vao ngach chuyén vién chinh hoic
tuong duong:

Nguoi dung dau co quan quan ly cong chire phai c6 du kién phuong an xep
ngach, bac luong cu thé dbi véi timg trudng hop va c6 van ban kém theo hd so dé
nghi BQ Noi vu hodc Ban T6 chire Trung uong thong nhét ¥ y kién trude k‘hl nguoi
dung dau co quan quan ly cong chirc quyét dinh theo tham quyén. HO so bao
gom:

- Ban sao cac van bang, ching chi theo tiéu chuan nghiép vu cua ngach
cong chirc dugc co quan cd tham quyén ching thuc;

- Ban chyp cac quyét dinh xép luong cta co quan ¢ thaim quyén;

- Ban sao s6 bao hi€ém xa hdi dugc co quan c6 tham quyén xac nhan.
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¢) Truong hop bo nhiém va xép luong vao ngach chuyén vién cao cip hoic
tuong duong:

Nguoi dimg dau co quan quan ly cong chirc phai co du kién phuong an xep
ngach, bac luong cu thé ddi véi ting truomg hop va ¢ vin ban keém theo ho so dé
nghi B6 No6i vu hodc Ban Tb chuec Trung wong xem xét, quyet dinh. HO so bao
gom:

- Ban so yéu Iy lich cta cong chirc theo mau sb 2c, co xac nhan cta co quan
st dung cong churc;

- Ban sao céc van bang, chung chi theo ti€u chuan nghi¢p vu cua ngach
cong chirc dugc co quan c¢6 thim quyén chung thuc;

- Ban chuyp cac quyét dinh xép luong ctia co quan c6 tham quyén;
- Ban sao s6 bao hi€m xa hdi dugc co quan c6 tham quyén xac nhan.

2. Boi vai truong hop chua duogc Xép luong theo ngach, bac, chuc vy, cép
ham theo bang luong do Nha nudc quy dinh:

Nguoi ding dau co quan quan ly cong chirc phai c6 du kién phuong an xép
ngach, bac luong cu thé d6i véi ting truong hop va co van ban kem theo ban sao
s0 bao hiém xa hoi duoc co quan co thAim quyén xac nhin cua ting truong hop,
dé nghi B6 Noi vu hoic Ban T6 chitc Trung uong théng nhat y kién trudc khi
thuc hién.

3. Thoi han B Noi vu hodc Ban T chirc Trung wong tra 101 dé nghi xép
ngach, bac lwong do61 voi cac truong hop quy dinh tai cac di€m b, diém ¢ khoan 1
va khoan 2 Di€u nay thuc hién theo quy dinh tai khoan 4 Di¢u 10 Thong tu nay.

Piéu 12. Trwong hop dwoe mién thwe hién ché dd tap su

1. Nguoi duoc tuyén dung dugc mién thuc hién ché d6 tap su khi c6 du cac
diéu kién sau:

a) Pa co thoi gian cong tac c6 dong béo‘hiém x3 hoi bat budc bang hoic 16n
hon thoi gian tap su quy dinh tai khoan 2 biéu 20 Nghi dinh s6 24/2010/ND-CP
tuong trng voi ngach cong chire dugc tuyén dung;

b) Trong thoi gian cong tic cd dong bao hiém xa hoi bat bude quy dinh tai
di€m a khodn nay, nguoi duoc tuyén dung da lam nhitng cong viéc theo yéu cau
cua ngach cong chuc dugc tuyén dung.

2. Nguoi dugc tuyén dung néu khong c6 du cac diéu kién quy dinh tai
khoan 1 Diéu nay thi phai thuc hién ché do tap su; thoi gian nguoi dugc tuyén
dung di lam nhitng cong viéc quy dinh tai diém b khoan 1 Piéu nay (néu cb)
duogc tinh vao thoi gian tap su.
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Pi¢u 13. Xét chuyén can b, cong chirc cip xa thanh cong chire tir cap
huyén tré 1én

1. Can bo cip x4 theo quy dinh tai khoan 2 Diéu 61 Luat Can bd, cong chirc
khi thoi gir chire vu theo nhiém ky va cong chure cap xa theo quy dinh tai khoan 3
Piéu 61 Luat Can bg, cong chue, néu cé du cac diéu kién, tiéu chuan quy dinh tai
Pidu 25 Nghi dinh s6 24/2010/ND-CP va c6 nguyén vong chuyen thanh cong
chuce tir cap huyén tr¢ 1én phai ¢o ho so ¢4 nhan gui nguoi dang dau co quan co
thAim quyén tuyén dung cong chirc xem xét. HO so ca nhan bao gdm:

a) Pon dé nghi xét chuyén thanh cong chuc tir cip huyén trd 1én;

b) Ban danh gia, nhan xet qua trinh cong tac va y kién déng ¥y cho chuyén
cong tac cua nguoi ding dau co quan c6 tham quyén quan 1y can bd, cong chirc
cap xa;

¢) Ban so yéu Iy lich cua can bg, cong chuc theo mau s6 2c, cd xac nhan
ctia Uy ban nhan dan cp xa noi ngudi dé nghi xét chuyén dang cong tac;

d) Ban sao cac van bang, ching chi theo tiéu chuan nghiép vu ciia ngach
cong chirc dugc co quan c¢6 thim quyén chung thuc;

d) Gidy chirng nhén sirc khoe do co quan y té c6 thAm quyén cap trong thoi
han 30 ngay, tinh dén ngay ndp hd so dé nghi xét chuyén.

2. Khi xét chuyen can by, cong chirc cap xa thanh cong chuc tur cap huyén
tr6 1én, nguoi dimg dau co quan c6 thAim quyén tuyen dung cong churc phai thanh
1ap Hoi dong kiém tra, sat hach dé danh gia vé cc diéu kién, tiéu chudn, trinh do
va nang lyc chuyén moén, nghiép vy cta nguoi dé nghi xét chuyén theo yéu cau,
nhiém vu ctia vi tri viée lam can tuyén.

a) Hoi dong kiém tra, sat hach c6 05 hodc 07 thanh vién, bao gém:

- Chu tich Hoi ddng 13 ngudi ding dau hodc cap phd cua nguoi dimg dau co
quan c6 tham quyén tuyén dung cong chuc;

- Mot uy vién la nguoi ding dau bo phan tham muu vé cong tac to chirc can
bd ciia co quan c6 thim quyén tuyén dung cong chirc;

- Mot ty vién 13 nguoi dung dau co quan, t chic, don vi du kién bd tri
cong chuc sau khi dugc xét chuyén;

- Cac uy vién khac 1a dai di€n mdt s6 by phan chuyén mon, nghi€p vu co
lién quan, trong d6 c6 mot s6 ty vién kiem Thu ky Ho1 dong.

b) Nhiém vy, quyén han ctia Hoi dong kiém tra, sat hach:

- Kiém tra vé cac dleu kién, tiéu chudn, van bang, chtmg chi cua ngudi dé
nghi xét chuyén theo yéu cau cua vi tri viéc 1am can tuyén;
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- Sat hach vé trinh do hiéu biét chung va ning luc chuyén mén, nghiép vu
ctia ngudi dé nghi xét chuyen Hinh thirc va ndi dung sat hach do Ho1 dong kiém
tra, sat hach can cr vao yéu cau cua vi tri viéc lam can tuyén, bao cao nguoi dung
dau co quan c6 thAim quyén tuyén dung cong chirc xem xét, quyét dinh trude khi
td chuc sat hach;

- Hoi dong kiém tra, sat hach lam viéc theo nguyén tic tap thé, biéu quyét
theo da so va ty gidi thé sau khi hoan thanh nhiém vu.

3. Tham quyén quyét dinh xét chuyén can bd, cong chirc cap xa thanh cong
chtrc tir cap huyén trd 1én:

a) Truong hop co quan quan ly cong chire theo quy dinh tai khoan 2 Diéu 2
Nghi dinh s6 24/2010/ND-CP thuc hién viéc xét chuyén thi cin ctr vao két qua
kiém tra, sat hach, nguoi ding dau co quan quan 1y cong chirc xem xét, quyét
dinh xét chuyén;

b) Trudng hop co quan, to chic, don vi duoc phan cip thAim quyén tuyén
dung cong chirc theo quy dinh tai khoan 2 Piéu 3 Théng tu ndy thuc hién viée xét
chuyén thi ngudi dimg dau co quan c6 thAim quyén tuyén dung cong chirc ¢6 vin
ban (kém theo bién ban hop Hoi ddng kiém tra, sat hach) giri nguoi ding dau co
quan quan 1y cong chic xem xét, quyét dinh.

4. Can b, cong chirc cap xa duoc xét chuyén thanh cong chuc tir cap huyén
trd 1én thi duoc bd nhiém vao ngach cong chuc tuong trng vo1i vi tri viée lam dam
nhiém. Viéc xép lrong vao ngach duogc b nhiém va bao luu luong, phu cép churc
vu lanh dao (néu c0) thyc hi¢n nhu sau:

) Péi véi cong chic cip xi dang xép luong nhu cong chirc hanh chinh thi
tiép tuc huong bac lvong hién hudng;

b) Péi voi can bo cap xa:

- Truong hop dang xép lwong nhu cong chirc hanh chinh va hudng phu cap
chtrc vu 1anh dao thi tiép tuc huong bac luong hién huong. Néu céng viéc moi
dam nhiém,kh()ng c6 phu cap chuc vu lanh daq hoac ¢6 mirc phu cap chuc vu
lanh dao thap hon thi du.’qg bao luu muc phu cépochl'rc vu lanh dao hién huong
trong thoi gian 06 thang, ké tir ngay dugc xét chuyén;

- Truong hop dang xép luong chirc vu thi phai thuc hién xép lai luong vao
ngach duoc b6 nhiém theo huéng dan tai khoan 2 Piéu 2 Thong tu lién tich sb
03/2010/TTLT-BNV-BTC-BLDTB&XH ngay 27 thang 5 nam 2010 cua B Noi
vu, B Tai chinh va Bo Lao dong-Thuong binh va X3 hoi huéng dan thuc hién
Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 nim 2009 cua Chinh phi1 vé chirc
danh, sb lugng, mot s ché d9, chinh sach d6i véi can bo, cong che & xa,
phuong, thi trdn va nhitng nguoi hoat dong khong chuyén trach ¢ cap xi. Néu
tong hé sd lwong theo ngach, bic cong véi phu cip chic vu lanh dao (néu co)
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theo cong viéc mé&i ddm nhiém thép hon so v&i hé sb luong chirc vu hién huong
thi dugc bao luu chénh 1€ch trong thoi gian 06 thang, ké tir ngay dugc xét chuyén.

Chuong 11
NANG NGACH CONG CHUC

Piéu 14. Nguyén tic to chirc thi nAng ngach cdng chirc

1. Ky thi nang ngach theo nguyén tic canh tranh duoc thyc hién giira cac
cong chuc trong cung co quan quan ly cong chirc va khi co quan quan Iy cong
churc ¢6 du cac diéu kién sau:

a) Co quan quan ly cong chire da xay dung dugc co cAu ngach cong chirc
clia cic co quan, to chic, don vi thudc pham vi quan ly va dugc B Noi vy hoac
Ban T6 chitc Trung wong phé duyét theo tham quyén;

b) Co quan quan ly cong chirc dd mo ta, xac dinh duoc vi tri viée lam con
thiéu so véi co cau ngach cong chiic clia cac co quan, to chire, don vi thudc pham
vi quan 1y dé 1am co s& xéac dinh chi tiéu nang ngach theo tirng ngach cong chic.

2. Can ctr vao sb luong chi tiéu nang ngach ciia co quan quan 1y cong chirc
quy dinh tai diém b khoan 1 Piéu nay, cong chirc ¢6 di cac tiéu chuan, diéu kién
quy dinh tai khoan 3 Piéu 29 Nghi dinh s6 24/2010/ND-CP dugc dang ky dy thi
nang ngach theo nguyén tic khong han ché sé luong cong chirc diang ky du thi
trén mdi chi tiéu nang ngach.

Picu 15. Xy dung ké hoach thi ning ngach cdng chirc

1. Cham nhét 13 ngay 31 thang 3 hang nam, co quan quan ly cong chuc phai
€6 véan ban bao cao vé s6 luong, co cau ngach cong chire hién co6 cua cac co quan,
t6 chtrc, don vi thudc pham vi quan 1y va dé nghi sé luong chi tiéu ning ngach
ctia timg ngach cong chirc theo mau s6 1 ban hanh kém theo Thong tu nay, giri
Bo Nbi vu hoic Ban T6 chirc Trung wong dé théng nhat ¥ kién trude khi to chirc
cac ky thi ndng ngach theo tham quyén, cu thé nhu sau:

a) Toa an nhan dan tdi cao, Vién Kiém sat nhan dan tdi cao, Kiém toan Nha
nuée, Vin phong Qudc hoi, Van phong Chu tich nudce, cac Bo, co quan ngang
Bo, co quan thudoc Chinh phu, Uy ban nhan dan cac tinh, thanh phé truc thudc
Trung wong va céac to chitc khac do Chinh phu, Thu tuéng Chinh phu thanh lap
ma khong phai 13 don vi sy nghiép cong lap glri van ban vé Bo Noi vu;

b) Co quan c6 thAim quyén cua Pang Cong san Viét Nam, t6 chirc chinh trj -
xa hoi, cac tinh uy, thanh uy truc thudc Trung wong guri van ban vé Ban T6 chuc
Trung vong, déng thoi giri B N6i vu mdt ban dé phéi hop t6 chuc thuc hién.

2. Xay dung ké hoach t6 chuc thi nAng ngach cong chic:
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a) D6i véi ky thi nang ngach 1én can su, chuyén vién hodc twong duong:

, Cancty kién théng nhét cia B Noi vu hodc Ban Té chtc Trung wong ve
s0 lugng chi tiéu nang ngach theo quy dinh tai khoan 1 Diéu nay, co quan quan ly
cong chuc xay dung k& hoach t6 chuc thi ndng ngach cong chire, gui Bo Noi vu
hoac Ban T6 chirc Trung wong phé duyét trude khi to chirc thyc hién theo tham
quyén quy dinh tai khoan 3 Diéu 30 Nghi dinh s6 24/2010/ND-CP.

b) Béi véi ky thi ning ngach 1én chuyén vién chinh, chuyén vién cao cip
hodc twong duong:

Can cir dé nghi sb lugng chi ti€u nang ngach cua cac co quan quan ly cong
churc, BO Noi vu hoac Baq T6 chuc Trung uwong Xﬁy dung ké hoach t6 chtrc thi
nang ngach cong chirc d¢ t6 chirc thyc hién theo tham quyén quy dinh tai khoan 1
va khoan 2 Bi¢u 30 Nghi dinh s6 24/2010/ND-CP.

Picu 16. H6 so diing ky dw thi nAng ngach cong chirc

1. Ho so dang ky dy thi ning ngach céng chiic bao gom:

a) Ban so yéu 1y lich cua cong chirc theo mau s6 2c, ¢6 xac nhan cua co
quan st dung cong churc;

b) Ban nhén xet, danh gia cong chirc cua nguoi ding dau co quan su dung
cc}ng chtrc theo céc ti€u chuan, diéu kién quy dinh tai khodn 3 Bi¢u 29 Nghi dinh
s0 24/2010/Nb-CP;

c¢) Ban sao cac van bang, chting chi theo yéu cdu cua ngach ding ky du thi
duoc co quan c6 thim quyén ching thyc;

d) Giay ching nhén sirc khoe do co quan'y té c6 thAm quyén cap trong thoi
han 30 ngay, tinh dén ngay ndp ho so du thi nang ngach;

d) Cac yéu cau khac theo quy dinh cua tiéu chuan nghiép vu ngach cong
churc du thi.

2. Viéc xem xét, quyét dinh cong chiic c6 dl;l céc tiéu chuan, diéu kién tham
du ky thi ndng ngach va vi¢c luu gitt, quan 1y ho so dang ky du thi nang ngach
cua cong chic dugc thuc hién nhu sau:

a) D6i véi ky thi nang ngach 1én can su, chuyén vién hodc tuong duong:

Co quan quan ly cong chirc chiu trach nhiém xem xet, quyét dinh cong chirc
c6 di cac tiéu chuan, didu kién tham du ky thi va luu giit, quan 1y hd so cua cong
chuc tham dy ky thi.

b) Bdi véi ky thi nang ngach 1én chuyén vién chinh hodc tuong duong:
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- Co quan quan 1y cong chtic chiu trach nhiém vé cac tiéu chuan, diéu kién
cua cong chuc dang ky tham du ky thi va luu gitt, quan Iy hd so cia cong chirc
tham du ky thi;

- BO Noi vu hodc Ban T chirc Trung uvong chiu trach nhiém tham dinh vé
cac ti€u chuan, diéu ki¢n ctia cong chuc dang ky tham du ky thi va thong bao
danh sach cong chirc ¢6 du cac ti€u chuan, di€u kién tham duy ky thi.

¢) Béi véi ky thi nang ngach 1én chuyén vién cao cip hoidc trong duong:

B6 Noi vu hodc Ban T6 chirc Trung wong chiu trach nhi€ém xem xét, quyét
dinh cong chtrc c6 du céc ti€u chuén, diéu kién tham dy ky thi va luu gift, quan 1y
ho so cua cong chirc tham du ky thi.

Picu 17. T6 chirc thi ning ngach cong chirc
1. B6i véi ky thi nang ngach 1én can su, chuyén vién hodc twong duong:

Can ¢t ké hoach td chirc thi nang ngach cong chirc dugc Bo Noi vu hodc
Ban T6 chtc Trung wong phé duyét theo quy dinh tai diém a khoan 2 Piéu 15
Thong tu nay, ngudi ding dau co quan quan 1y cong chic quyét dinh danh sach
cong chuc co6 du cac ti€u chuén, diéu kién tham du ky thi nang ngach 1én cén su,
chuyén vién hodc tuong duong; thanh 1ap Hoi dong thi nang ngach theo quy dinh
tai Piéu 32 Nghi dinh s 24/2010/ND-CP dé t6 chirc ky thi va bao cdo két qua ky
thi vé B6 N6i vu hodc Ban T6 chitc Trung wong dé theo ddi theo thim quyén.

2. Péi voi ky thi nang ngach 1én chuyén vién chinh, chuyén vién cao cép
hodc tuong duong:

a) Can cu ké hoach t6 chuc thi nang ngach cong chic cia B§ NoOi1 vu hodc
Ban T6 chtc Trung wong theo quy dinh tai diém b khoan 2 Diéu 15 Thong tu
nay, co quan quan ly cong chire 1ap danh sach cong chirc ¢6 du cac tiéu chuan
diéu kién tham dy ky thi ning ngach Ién chuyén vién chinh, chuyén vién cao cap
hoic twong duong clia c4C co quan, to chirc, don vi thudc pham vi quan 1y theo
mﬁu sb6 3 ban hanh kém theo Thong tu nay va cé van ban giri Bo N6i vu hodc Ban
T6 chtrc Trung wong dé tham dinh va to chuc thi nang ngach theo thaim quyén;

b) Bo Noi vu hodc Ban T6 chitc Trung wong quyét dinh thanh lap Hoi dong
thi nang ngach theo quy dinh tai Piéu 32 Nghi dinh s6 24/2010/ND-CP dé t6
chuc ky thi theo quy dinh.

3. Viée to chuc thi nang ngach cong chirc duoc thuc hién theo Noi quy thi
tuyén, thi nang ngach cong chirc (phu luc sb 3) va Quy ché t6 chirc thi ndng ngach
cong chirc (phu luc s6 4) ban hanh kém theo Thong tu nay.

Pi¢u 18. B6 nhiém ngach va xép lwong ddi véi cong chirc triing tuyén ky
thi nang ngach
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1. Can ctr thong bao cua co quan c6 thim quyén to chic thi ning ngach
cong churc, viéc bd nhiém ngach do1 voi cong chire tring tuyén ky thi ndng ngach
duoc thuc hién nhu sau:

a) D6i voi ky thi nang ngach 1én can sy, chuyén vién, chuyén vién chinh
hodac tuong duong:

Nguoi ding ddu co quan quan 1y cong chirc quyét dinh bd nhiém ngach va
bdo cdo két qua theo mau s6 4 ban hanh kém theo Thong tu nay vé B NoO1 vu
hodc Ban T6 churc Trung wong dé theo doi theo tham quyén.

b) Péi voi ky thi nAng ngach 1én chuyén vién cao cap hodc tuong duong:

- BO Noi1 vu quyét dinh b6 nhiém ngach doi véi cong chuc thudc cac co
quan nha nudc, don vi su nghi€p cia Nha nudc trung tuyén ky thi ndng ngach
chuyén vién cao cap hodc tuong duong;

- Ban T6 chtc Trung wong quyét dinh bo nhiém ngach d6i véi cong chirc
thudc cac co quan, don vi su nghié€p cua Pang Cong san Viét Nam, t6 churc chinh
tri - xa hoi tring tuyén ky thi nang ngach chuyén vién cao cap hodc tuong duong.

2. Viée xép luong ddi voi cong chirc duoc bd nhiém vao ngach méi sau khi
tring tuyén ky thi ning ngach thuc hién theo quy dinh tai Thong tu so
02/2007/TT-BNV ngay 25 thang 5 nam 2007 ctia B No6i vu hudng dan xép
lvong khi nang ngach, chuyén ngach, chuyén loai cong chirc, vién chirc.

Chuong II1
DPIEU KHOAN THI HANH
Picu 19. Piéu khoan chuyén tiép vé thi nang ngach cong chirc

Déi voi cac ky thi ning ngach chwa du didu kién thuc hién theo nguyén tic
canh tranh quy dinh tai Diéu 14 Thong tu nay thi co quan c6 thAim quyén t6 chic
thi nang ngach cong chirc t6 chirc thi ndng ngach céng chirc theo huéng dan tai
phu lyc s6 5 ban hanh kém theo Thong tu nay.

Pi¢u 20. T6 chirc thuc hién
1. Nguoi dung dau co quan sir dung cong chirc dugce phan cdp thim quyén
tuyén dung chiu trach nhiém thuc hién viéc tuyén dung cong chiurc theo phan
cong, phan cap bao dam dung quy dinh tai Thong tu nay.
2. Ngudi ding dau co quan quan 1y cong chire chiu trach nhiém:
a) T6 chirc thyc hién viée tuyén dung va ning ngach coéng chirc bao dam
ding quy dinh tai Thong tu nay;
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b) Khan truong trién khai xac dinh vi tri viéc lam va xay dung co cdu ngach
cong churc trong cac co quan, to6 chirc, don vi thuoc pham vi quan ly dé lam can
ct thyc hién viéc tuyén dung va ning ngach cong chuc theo nguyén tic canh
tranh.

3. B6 Noi vu hodc Ban Té chic Trung wong chiu trach nhiém huéng dan
cac co quan quan 1y cong chirc theo thAm quyén quan 1y thuc hién viéc xay dung
co ciu ngach cong chire, xac dinh vi tri viéc lam trong cac co quan, td chirc, don
vi thudc pham vi quan 1y va td chirc thuc hién viée tuyén dung, nang ngach cong
chtrc theo quy dinh tai Thong tu nay.

Pi¢u 21. Hiéu lyc thi hanh
1. Thong tu nay ¢ hiéu luc ké tir ngay 15 thang 02 ndm 2011.
2. Bai bo cac van ban sau:

a) Thong tu s6 08/2004/TT-BNV ngay 19 thang 02 nam 2004 cua B Noi
vu hudng dan thuc hi‘én Nghi dinh s0 115/2003/ND-CP ngay 10 thang 10 nam
2003 cua Chinh phu vé ché do cong chuc du bi;

b) Thong tu s6 09/2004/TT-BNV ngay 19 thiang 02 nim 2004 ctua Bo Noi
vu hudng dan thuc hién mot sé diéu cua Nghi dinh s6 117/2003/ND-CP ngay 10
thang 10 ndm 2003 ctia Chinh phua vé tuyén dung, st dung va quan 1y cong chirc
trong cac co quan nha nudc;

¢) Théng tu s6 06/2007/TT-BNV ngay 04 thang 7 ndm 2007 ctia Bo Noi vu
huéng din thuc hién Nghi dinh s6 08/2007/ND-CP ngay 15 thang 01 nim 2007
cua Chinh phu stra ddi, bd sung mot sb diéu cua Nghi dinh s6 115/2003/ND-CP
ngay 10 thang 10 nim 2003 ctia Chinh pht vé ché d6 cong chirc du bi va hudng
dan mot s6 didu cua Nghi dinh s6 115/2003/ND-CP ngay 10 thang 10 nim 2003
cua Chinh phu;

d) Thong tu s6 07/2007/TT-BNV ngay 04 thang 7 ndm 2007 ctia B Noi vu
huéng dan thyc hién Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nim 2007
ctia Chinh phu stra doi, bo sung mot sb diéu cua Nghi dinh s6 117/2003/ND-CP
ngay 10 thang 10 nim 2003 ctia Chinh phii vé tuyén dung, sir dung va quan ly can
by, cong chirc trong cac co quan nha nudc va hudng dan mot sd diéu ctia Nghi
dinh s6 117/2003/ND-CP ngay 10 thang 10 ndm 2003 ctia Chinh phu.

3. Bai bo cac quy dinh ap dung do61 véi cong chire tai cac van ban sau:

a) Quyét dinh s6 10/2006/QD-BNV ngay 05 thang 10 nim 2006 cua B
trudng Bo Noi vu vé viéc ban hanh Quy ché t6 churc thi tuyén, thi nang ngach doi
véi can bg, cong chuc;
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b) Quyét dinh s 12/2006/QD-BNV ngay 05 thang 10 nam 2006 cua Bo
truong Bo Noi vu vé viéc ban hanh Noi quy ky thi tuyén, thi ndng ngach ddi voi
can bg, cong chirc;

¢) Thong tu sO O7/20()8/TT-BNV ngay 04 thang 9 ndm 2008 cua B Noi vu
hudng dan thyc hién mot s6 quy dinh vé thi nang ngach cong chuec.

Pi¢u 22. Trach nhiém thi hanh

Cac B9 truong, Thu truong co quan ngang B, Thu truéng co quan thude
Chinh phu, Chu tich Uy ban nhan dan tinh, thanh ph6 tryc thuéc Trung wong va
cdc co quan, td6 chirc, ¢4 nhan c6 li€n quan chiu trach nhi¢m thi hanh Thong tu
nay./.

BO TRUONG
Noi nhdn:
- Thu tuéng, cac Phé Tha tudng Chinh phu;
- Cac B9, co quan ngang B, co quan thugc Chinh phu; (Da ky)
- HDND, UBND céc tinh, Thanh pho truc thuoc TW;
- Van phong Trung wong va cac Ban cua Dang; . B
- Van phong Quéc hoi; Tran Van Tuan

- Van phong Chu tich nudc;

- Vién Kiém sat nhan dan tdi cao;

- Toa 4n nhén dan tdi cao;

- Vin phong BCDTW vé phong, chdng tham nhiing;
- Kiém toan Nha nudc;

- Uy ban TW Mit tran T6 quéc Viét Nam;

- Co quan Trung uong cua cic doan thé;

- Cyc Kiém tra vin ban QPPL (B Tu phap);

- S6 Nbi vu céc tinh, thanh phd truc thudc TW;

- Cong bao, Website Chinh phu;

- BO No6i vu: Bo truong, cac Thir trudng, Vu Phap ché va
cac Vu, Cuc, td chire thudc Bo:

- Trang thong tin di¢n tu thudc Bo;

- Luu: VT, CCVC.
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Phu luc s6 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

........ , ngay ..... thang ..... nam 20... ...

PON PANG KY DU TUYEN CONG CHUC
(Ban hanh kem theo Thong tw so 13/2010/TT-BNV
ngay 30 thang 12 nam 2010 cua Bé Noi vu)

Ho va tén: Nam, nit:

Ngay sinh:

Qué quan:

H6 khau thudng tra:

Chd & hién nay:

Dién thoai lién lac:

Dan toc:

Trinh d¢ va chuyén nganh dao tao:

Déi twong wu tién (néu cb): (1)

Sau khi nghién ctru diéu kién ding ky du tuyén cong chirc cta ............... (2),
t6i thdy c6 du diéu kién dé tham dy ky thi tuyén (hodc xét tuyén) cong chirc. Vi vy, toi
lam don nay dang ky du tuyén cong chuc theo thong bao cua quy co quan.

Neu trang tuyén t6i s& chap hanh cac quy dinh cua Nha nuéc va cua co quan cé
thAm quyén tuyén dung.

T6i giri kém theo don nay hd so dy tuyén, gom:

1. Ban so yéu 1y lich tu thuat;

2. Ban sao gidy khai sinh;

3. Ban chup cac vin bang, chimg chi va két qua hoc tp, gom: ............... (3)

4. Gidy chung nhan sirc khoe do co quan y té c6 thdm quyén cép;

5. 2 phong bi ghi 10 dia chi lién lac, 2 anh cd 4 x 6.

T6i cam doan hd so du tuyén cua toi la dang su that, sau khi nhan dugc thong bao
trang tuyén toi s& hoan thién di ho so du tuyén theo quy dinh. Néu sai sy that thi két
qua tuyén dung ciia tdi s& bi co quan c6 tham quyén tuyén dung hity bo va tdi s& chiu
trach nhiém trude phap luat./.

Kinh don
(Ky va ghi ro ho tén)

Ghi chu:

(1) Ghi 1 d6i tuong uu tién theo quy dinh;

(2) Ghi dung tén co quan, t6 chirc, don vi c6 thong bao tuyén dung cong chirc;
(3) Ghi rd tén cua cac ban chup giri kém don ding ky du tuyén cong chirc.
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Phu luc s6 2

QUY CHE
TO CHUC THI TUYEN, XET TUYEN CONG CHUC
(Ban hanh kém theo Théng tw s6 13/2010/TT-BNV
ngay 30 thang 12 nam 2010 ciia Bé Noi vu)
Chuong I
THI TUYEN CONG CHUC

‘ Muye 1
HOQI PONG THI TUYEN CONG CHUC

Picu 1. Hi dong thi tuyén cong chirc

1. Hoi dong thi tuyen cong churc (sau day viét tat 1a Hoi dong thi) do ngudi
dung dau co quan c6 tham quyén tuyén dung cong chirc quyét dinh thanh 1ap. Hoi
ddng thi hoat dong theo timg ky thi va tu giai thé sau khi hoan thanh nhiém vu.

‘2. Nhiém vu, quyen han cua Ho1 dong thi thuc hién theo quy dinh tai khoan
2 bi€u 7 Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 ndm 2010 cua Chinh phu
quy dinh v€ tuyén dung, st dung va quan 1y cong chuec.

3. Hoi dong thi dugc sir dung con déu, tai khoan ciia co quan c6 tham quyén
tuyén dung cong chirc trong cac hoat dong ctia Hoi dong.

Picu 2. Nhiém vu, quyén han ciia cac thanh vién Hoi dong thi
1. Chu tich Hoi dong thi:

a) Chiu trach nhiém td chtrc thuc hién cac nhiém vu ctua Hoi déng thi theo
quy dinh, chi dao t6 chirc ky thi bdo dam dung ndi quy, quy ché cua ky thi;

b) Phéan cdng trach nhiém cho ting thanh vién cua Hoi ddng thi;

c) Quyét dinh thanh 1ap Ban dé thi, Ban coi thi, Ban phach, Ban chim thi,
Ban phuc khao;

d) T6 chitc viéc xdy dyng dé thi, lya chon dé thi, bdo quan, luu giit d¢ thi
theo dung quy dinh; bao ddm bi mat dé thi theo ché dé tai li€u tuyét mat;

d) To chirc viéc coi thi, quan ly bai thi, danh s6 phach, roc phach, quan ly
phéach va cham thi theo quy dinh;

e) Bao cdo ngudi ding dau co quan co thAm quyén tuyén dung cong chirc
xem xét, quyet dinh cong nhan két qua thi;

g) Giai quyét khiéu nai, t6 cdo trong qua trinh t6 chirc ky thi.
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2. Pho Chu tich Hoi dong thi: giip Chu tich Hoi dong thi diéu hanh hoat
dong ctia Hoi dong thi va thuc hién mot sé nhiém vu cu thé cuia Hoi dong thi theo
su phan cong ctia Cha tich Hoi dong thi.

3. Cac Uy vién cua Hoi dong thi do Chi tich Hi dong thi phan cong nhiém
vu cu thé d€ bao dam cac hoat dong cua Ho1 dong thi thuc hi¢n dung quy dinh.

4. Uy vién kiém Thu ky Hoi dong thi giap Cha tich Hoi dong thi:

a) Chuan bi cac van ban, tai liéu can thiét ciia Hoi dong thi va ghi bién ban
cac cudc hop cua Hoi dong thi;

b) T chitc va chuan bi cac tai liéu dé huéng dan 6n tap cho thi sinh;

¢) T6 chure viée thu phi dy thi, quan 1y chi tiéu va thanh quyét toan phi du thi
theo diing quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Truong ban coi thi; ban giao bai
thi cho Truéng ban phach, nhan bai thi da roc phach va danh sé phach tir Trudng
ban phach; ban giao bai thi di roc phach cho Trudng ban chdm thi va thu bai thi
da c6 két qua cham thi tir Truong ban cham thi theo dung quy dinh;

d) Tong hop, bao cao két qua thi véi Hoi déng thi;

e) Nhan don phuc khao va ghi rd ngay nhan don phic khao theo dau vian thu
clia co quan c tham quyen tuyén dung cong chirc chuyén dén, kip thoi bao cao
Chu tich Hoi dong thi dé bao cao ngudi ding dau co quan c6 thim quyén tuyén
dung cong chirc xem xét, quyét dinh.

Muc 2
CAC BOQ PHAN GIUP VIEC CUA HQI PONG THI
Piéu 3. Ban coi thi

1. Ban coi thi do Chu tich Hoi déng thi thanh lap, gém cac thanh vién:
Trudng ban, Phé trudng ban va cac giam thi.

2. Nhiém vu, quyén han cua cac thanh vién Ban coi thi:

a) Trudng ban coi thi:

- Giup Hoi dong thi to chire ky thi theo dung quy ché va ndi quy cua ky thi;

- Bb tri phong thi; phan cong nhiém vu cho Pho truéng ban coi thi; phin
cong gidm thi phong thi va giam thi hanh lang cho tirng mon thi;

- Nhan va bao quan dé thi theo dung quy dinh;

- Tam dinh chi viéc coi thi cia gidm thi, kip thoi bao cao Chu tich Ho1 déng
thi quy€t dinh; dinh chi thi doi véi thi sinh néu thay c¢é can cr vi pham ndi quy,
quy ché cua ky thi;
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- T chire thu bai thi cua thi sinh va niém phong bai thi dé ban giao cho Uy
vién ki€ém Thu ky HO1 dong thi.

b) Ph6 Trudng ban coi thi:

Giup Trudng ban coi thi diéu hanh mét s6 hoat dong cua Ban coi thi theo su
phan cong cua Trudng ban coi thi.

c¢) Giam thi phong thi:

Mbi phong thi dugc phan cong 02 giam thi, trong d6 c6 mot giam thi duge
Truong ban coi thi phan cong chiu trach nhiém chinh trong viéc t6 churc thi tai
phong thi (goi 1a giam thi 1). Gidm thi 1 phan cong nhi€ém vu cu thé cho cac gidam
thi tai phong thi. Gidm thi phong thi thuc hién cac nhiém vu sau:

- Kiém tra phong thi, danh sé bao danh cua thi sinh vao chd ngdi tai phong
thi;

- Got thi sinh vao phong thi; kiém tra gidy ching minh nhan dan (hodc mot
trong cac loai gidy to tuy thdn hop phap khac) cua thi sinh; chi cho phép thi sinh
mang vao phong thi nhiing vat dung theo quy dinh; hudng dan thi sinh ngdi theo
dang vi tri;

- Ky vao gidy 1am bai thi va gidy nhap theo quy dinh; phat gidy thi, gidy
nhép cho thi sinh; hudng dan thi sinh cac quy dinh vé lam bai thi, nd1 quy thi;

- Nhan dé thi; kiém tra piém phong dé thi co sy ching kién cua thi sinh; mo
dé thi; doc dé thi hodc phat dé€ thi cho thi sinh theo quy dinh;

- Thyre hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi;

- Xir ly cac truong hop vi pham ndi quy thi; 1ap bién ban va bao cao Truong
ban coi thi xem xét, quyét dinh néu vi pham dén muc phai dinh chi thi;

- Thu bai thi theo ding thoi gian quy dinh; kiém tra bai thi do thi sinh ndp,
bdo dam dung ho tén, ,sf) bao danh, so t0; ky bi€n ban va ban giap bai thi, dé thi da
nhan ban chua phat hét cho thi sinh va cac bién ban vi pham (néu c6) cho Truong
ban coi thi.

d) Giam thi hanh lang:

- Gil gin trat ty va bao ddm an toan bén ngoai phong thi;

- Phat hién, nhic nhd, phé binh, cing giam thi phong thi lap bién ban thi
sinh vi pham néi quy, quy ché cua ky thi ¢ khu vuc hanh lang. Truong hop vi
pham nghiém trong nhu gay mat trat ty, an toan ¢ khu vyc hanh lang bao céo
ngay cho Trudng ban coi thi xem xé&t, giai quyét;

- Khong duoc vao phong thi.

3. Tiéu chuan giam thi:



25

a) Nguoi dugce cir lam giam thi phai la cong chiic, vién chirc & ngach chuyén
vién hodc tuong duong tré 1€n;

b) Khong cir lam gidm thi dbi v6i nhitng nguoi 1a cha, me, anh, chi, em rudt
ctia bén vo hodc chong, vo hodc chong ctia ngudi du thi va nhiing nguoi dang
trong thdi gian bi xem xét xtr Iy ky luat hodc dang thi hanh quyét dinh ky luat;

~¢) Nguoi duge cur lam giam thi khong duoc tham gia Ban dé thi va Ban
cham thi.

Diéu 4. Ban phach

1. Ban phach do Chu tich Hoi dong thi thanh lap goém céac thanh vién:
Trudng ban va cac ay vién.

2. Nhiém vu, quyén han ctia cac thanh vién Ban phach:
a) Trudng ban phach:

- Giup Hoi dong thi va phin cong nhiém vu cu thé cho cic thanh vién Ban
phach dé t6 chuc thuc hién viéc danh s6 phach va roc phach cac bai thi theo ding
quy dinh cua ky thi;

- Niém phong phach va bai thi da duoc roc phach, ban giao cho Uy vién
kiém Thu ky Hoi dong thi theo ding quy dinh.

b) Uy vién Ban phach:

- Panh sb phach va roc phach cac bai thi theo phan cong ctia Truong ban

phach;

- Bao dam bi mat sd phach.

3. Tiéu chuan thanh vién Ban phach:

a) Nguoi duoc cu lam thanh vién Ban phach phai 1a cong chic, vién chuc
dang ¢ ngach chuyén vién hodc tuong duong tr¢ 1én;

b) Khong cur lam thanh vién Ban phach d61 v6i nhitng ngudi 13 cha, me, anh,
chi, em rudt cua bén vo hodc chong, vo hoac chong ctia nguodi du thi va phfrng
nguoi dang trong thoi gian bi xem xét xu Iy ky luat hoac dang thi hanh quyét dinh
ky luat;

¢) Ngudi duge cir lam thanh vién Ban phach khong duoc tham gia Ban chim
thi.

Diéu 5. Ban dé thi

1. Ban d& thi do Chu tich Hoi dong thi thanh 1ap gdém cac thanh vién:
Trudng ban va cac uy Vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban d¢ thi:
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a) Truong ban dé thi:

- Giup Hoi déng thi td chirc thuc hién viée xay dung bo dé thi hodc ngan
hang cau hoéi theo diing quy dinh;

- Giir bi mat cua b dé thi hodc ngan hang cau hoéi theo quy dinh.
b) Uy vién Ban dé thi:

- Tham gia xay dung b dé thi hodc ngan hang cau hoi theo phin cong cua
Trudng ban dé thi;

- Gitt bi mat cua bo dé thi hodc ngan hang cau hoéi theo quy dinh.

3. Tiéu chuan thanh vién Ban dé thi:

a) Ngudi duge ctr lam thanh vién Ban dé thi phai 13 cong chirc, vién chuc,
nha quan 1y, nha nghién ctu khoa hoc, giang vién cé trinh d§ chuyén moén trén
dai hoc hoac nguoi cd nhi€u kinh nghiém doéi véi mon thi;

b) Khong cir 1am thanh vién Ban dé thi d6i v&i nhitng nguoi 13 cha, me, anh,
chi, em rudt cua bén vg hodc chdong, vo hoac chong ctia ngudi du thi va nhirng
nguoi dang trong thoi gian bi xem xét xu 1y ky ludt hoac dang thi hanh quyét dinh
ky luét;

¢) Ngudi duge cir 1am thanh vién Ban dé thi khong dugc tham gia Ban coi
thi.

Pi¢u 6. Ban cham thi

1. Ban chim thi do Chu tich Hoi ddng thi thanh 1ap gdm cac thanh vién:
Trudng ban va cac uy vién.

2. Nhiém vu, quyén han cta cac thanh vién Ban chim thi:

a) Truong ban chim thi:

- Giup Hoi dong thi to chirc thuc hién viéc cham thi theo dting quy dinh;

- Phan cong cac ty vién Ban chdm thi bao dam nguyén tac mdi bai thi viét,
thi van dap phai co it nhat 02 thanh vién cham thi;

- T6 chire trao d6i dé thong nhat bao cao Chu tich Hoi dong thi xem xét, phé
duyét dap an, thang diém chi ti€t ctia dé thi trudc khi cham thi;

- Nhan va phan chia bai thi cua thi sinh cho cac thanh vién Ban chdm thi,
ban giao bién ban cham thi va két qua cham thi cho Uy vién kiém Thu ky Hoi
dong thi;

- Lap bién ban va bao cao Chu tich Hoi dong thi xem xét va giai quyét khi
phat hi€n bai thi cua thi sinh vi pham ndi quy, quy ché cua ky thi;
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- Téng hop két qua chégn thi, ban giao cho Uy vién kiém Thu ky Hoi dong
thi. Gilr gin bi mat két qua di€ém thi;
- Quyét dinh chim lai bai thi trong truong hop cac thanh vién cham thi chAim
chénh 1éch nhau trén 10% so voi diém t6i da ddi voi cing mot bai thi.

b) Uy vién Ban chim thi:
- Cham diém céc bai thi theo dung dap an va thang diém;

- B4o céo ddu hiéu vi pham trong cac bai thi v6i Trudng ban chdm thi va dé
nghi hinh thire xur 1y.

3. Tiéu chuan thanh vién Ban cham thi:

a) Nguoi duoc ctr lam thanh vién Ban cham thi phai la cong chirc, vién chirc,
nha quan 1y, nha nghién ctu khoa hoc, gidng vién co6 trinh d0 chuyén mon trén
dai hoc hoac nguoi cd nhi€u kinh nghiém doéi véi mon thi;

b) Khong ctr 1am thanh vién Ban chidm thi d6i v6i nhitng ngudi 1a cha, me,
anh, chi, em rudt cuia bén vo hoac chéng, vo hoac chéng cua nguoi du thi va
nhirng nguoi1 dang trong thoi gian bi xem xét xtr 1y ky luat hodc dang thi hanh
quyét dinh ky luat;

¢) Nguoi duoc cir lam thanh vién Ban chdm thi khong duoc tham gia vao
Ban coi thi va Ban phach.

Muc 3
TO CHUC KY THI TUYEN
Piéu 7. Cong tac chuin bj ky thi

1. Truéc ngay thi it nhat 15 ngay, Hoi dong thi giri thong bao triéu tap thi
sinh du thi, thong bao cu thé thoi gian, dia di€m t6 chirc 6n thi (néu cd) va dia
diém t6 chirc thi cho cac thi sinh ¢6 du di€u kién du thi.

2. Trude ngay thi 01 ngay, Hoi ddng thi niém yét danh sach thi sinh theo sd
bao danh va tl}eo phong thi, so d6 vi tri céﬂc phf)ng thi, ndi quy thi, hinh thuc thi,
thoi gian thi d61 vd1 tirng mon thi tai dia di€m t6 chirc thi.

3. Tru6ce ngay thi it nhat 01 ngay, Uy vién kiém Thu ky Hoi dong thi phai
hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Chuan bi cdc mau biéu lién quan dén to chirc thi, gdbm: danh sach thi sinh
dé goi vao phong thi; danh sach dé thi sinh Ky ndp bai thi; mau bién ban giao,
nhdn dé thi, mau bién ban mo dé thi, mau bién ban xu Iy vi ‘pham ndi quy thi;
mau bién ban ban giao bai thi vA mau bién ban tam giir cac gidy to, vt dung clia
thi sinh vi pham quy ché thi;
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b) Chuén bi thé cho cac thanh vién Hoi dong thi, Ban coi thi, Ban gidm sat
ky thi, b phan phuc vu ky thi. Thé cta Chu tich, Phé Chu tich, Uy vién Hoi dong
thi, Truong ban coi va Trudng ban giam sat ky thi thi in day du ho tén va chuc
danh. Thé cta céc thanh vién khac va gidm sat vién chi in chirc danh.

Pic¢u 8. Khai mac ky thi
1. Trude khi bat dau ky thi phai to chuc 18 khai mac ky thi.

2. Trinh tu t6 chirc 1& khai mac nhu sau: chao co; tuyén bd 1y do; gidi thi¢u
dai biéu; cong bd quyét dinh thanh 1ap Hoi dong thi; cong bd quyét dinh to chirc
ky thi; cong bd quyét dinh thanh 1ap Ban coi thi, Ban giam sat ky thi; Chu tich
Hoi dong thi tuyén bd khai mac ky thi; pho bién ké hoach thi, quy ché thi, ndi quy
thi.

Dieu 9. To chirc cac cudc hop Ban coi thi

1. Sau 18 khai mac, Trudng ban coi thi t6 chirc hop Ban coi thi; pho bién ké
hoach, quy ché, noi quy, nhi¢m wvuy, quyén han, trach nhiém cua cac thanh vién
Ban coi thi; théng nhat cac huéng dan can thiét dé giam thi thuc hién va hudng
dan cho thi sinh thyc hién trong qu4 trinh thi.

2. Béi v6i mdi mon thi, trude gio thi 60 phit, Truong ban coi thi hop Ban
coi thi; phan céng giam thi tirng phong thi theo nguyén tic khong lip lai giam thi
phong thi d6i véi mén thi khac trén cing mdt phong thi; phd bién nhitng hudng
dan va luu ¥ can thiét cho giam thi phong thi va giam thi hanh lang ddi v&i mén

thi.

3. Trudng hop can thiét, khi két thic mon thi, Trudng ban coi thi t6 chirc hop
Ban coi thi dé rat kinh nghiém.

Pi¢u 10. Cach bo tri, sip xép trong phong thi

1. Pbi v6i cac mon thi theo hinh thire thi viét, thi trac nghiém: mdi phong thi
bo tri to1 da 50 thi sinh, moi thi sinh ngdi mot ban hodc ngoi cach nhau it nhat 1
mét. Trude gio thi 30 phut, giam thi phong thi danh s6 bao danh cua thi sinh tai
phong thi va goi thi sinh vao phong thi.

2. Pbi v6i cac mon thi theo hinh thirc thi van dap: phong thi dugc bd tri ban
cho céc thi sinh chuan bi tra 161 sau khi boc tham ngau nhién cau héi va ban dé
héi thi van dép.

3. Pbi véi mon thi theo hinh thirc thi thuc hanh: phong thi phai duoc bd tri
phu hop voi yéu cau thuyc hanh. Truong hop thi thyc hanh trén may, phong thi
nghiém va phuong ti€n khac thi H6i dong thi phai chuan bi may, phong thi
nghiém va phuong ti€n phu hop véi tinh hudng dé thi thyc hanh.

DPiéu 11. Dé thi
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1. Chu tich Hoi dong thi chi dao Ban dé thi to chirc viéc xay dung dé thi,
Trudng ban dé thi trinh Chu tich Ho1 dong thi quyét dinh Iya chon dé thi.

2. Noi dung dé thi phai cin cr vao tiéu chuan nghiép vu ctia ngach cong
chtrc phit hop véi vi tri viéc 1am can tuyén; két cau dé thi phai bao dam tinh chinh
xéac, khoa hoc. Mdi dé thi phai c6 dap an va thang diém chi tiét. Dé thi phai dugc
dong trong phong bi, niém phong va bao quan theo ché dé tai lidu tuyét mat; viéc
giao nhin, mo dé thi déu phai 1ap bién ban theo quy dinh.

3. P6i voi mdi mon thi bang hinh thic thi viét, phai chuan bi it nhat mot dé
thi chinh thirc va mot dé thi du phong.

4. P6i véi mdi mon thi bang hinh thirc thi trac nghiém, phai chuan bj it nhat
02 dé thi chinh thirc va 02 dé thi dy phong. B¢ thi dugc nhan ban dé phat cho
tung thi sinh, thi sinh ngo61 gan nhau khong dugc str dung dé thi giong nhau.

5. Pbi voi mdi mon thi bang hinh thire thi van dap, phai chuan bi it nhat 30
dé thi, dugc nhan ban dé thi sinh boc tham ngau nhién.

6. Viéc nhan ban dé thi (thi viét, thi trac nghiém) do Chu tich Hoi dong thi
quyét dinh, bao dam hoan thanh trudc gio thi 60 phat. Pé thi sau khi nhan ban
dugc niém phong va bao quan theo ché do tai lieu tuyét mat. Nguodi tham gia
nhan ban dé thi phai duoc cach ly cho dén khi thi sinh bat dau lam bai thi.

Picu 12. Gidy 1am bai thi, gidy nhap
1. P4i v6i hinh thire thi viét, gidy lam bai thi duoc in sin theo miu quy dinh,
co chir ky cua 02 giam thi phong thi.

2. Péi voi hinh thire thi tric nghiém, thi sinh 1am bai tryc tiép trén trang danh
riéng dé lam bai.

3. Giay nhép: str dung théng nhat mot loai gidy nhap do Hoi dong thi phat ra,
co chir ky ctia giam thi tai phong thi.

Piéu 13. X4c nhén tinh trang dé thi va mé dé thi

1. Giam thi phong thi mo1i 02 dai dién thi sinh kiém tra niém phong phong bi
dung dé thi va ky bién ban x4dc nhan phong bi dung dé thi dugc niém phong theo
quy dinh.

2. Trudng hop phong bi dung dé thi bi mat diu niém phong hoic ¢ diu hiéu
nghi ngd khac, gidm thi phong thi 1ap bién ban (c6 xac nhan cua 02 dai di¢n thi
sinh) tai phong thi; dong thoi thong bao Trudng ban coi thi dé bao cao Chu tich
Hoi dong thi xem xét, giai quyét. Truong hop sau khi dd mo dé thi, néu phat hién
dé thi c6 15i (dé thi co sai sot, nham d¢ thi, thiéu trang, nham trang...) thi giam thi
phong thi (giam thi 1) phai théng bio ngay cho Trudng ban coi thi dé lap bién
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ban va Truong ban coi thi phai bao cao ngay Ién Chu tich Hoi dong thi xem xét,
giai quyet.
3. Chi ¢6 Chu tich Hoi ddng thi méi co quyén cho phép st dung dé thi du
phong.

Pi¢u 14. Cach tinh thoi gian 1am bai thi

1. Béi v6i hinh thirc thi viét: thoi gian bat dau lam bai thi duoc tinh tir sau
khi giam thi viét xong d¢ thi 1én bang va doc lai hét dé thi; trudng hop dé thi da
dugc nhan ban dé phat cho ting thi sinh thi tinh tir khi giam thi phéat ¢ dé thi cho
thi sinh va doc lai hét dé thi. Thoi gian lam bai thi dugc ghi trén dé thi, giam thi
phong thi ghi thoi gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

2. Doi voi hinh thire thi trac nghiém: thoi gian bat dau lam bai thi dugc tinh
sau 5 phut ké tur khi phat xong d€ thi cho thi sinh. Thot gian lam bai dugc ghi trén
de thi, gidm thi phong thi ghi thoi gian bat dau va thoi gian ndp bai 1én bang trong
phong thi.

3. Df)i v6i hinh thirc thi van dap: thoi gian chuan bi va tra 101 cdu hoi cia mdi
thi sinh t6i da 1a 30 phut.

4. P6i v6i hinh thtc thi thue hanh: thoi gian 1am bai thi thuc hién theo yéu
cau cua de thi.

Picu 15. Thu bai thi va ban giao bai thi

1. P4i v6i hinh thire thi viét va thi trac nghiém:

a) Thu bai thi:

Khi hét thoi gian 1am bai thi, giam thi phong thi yéu cau thi sinh dimg lam
bai va ndp bai thi. Giam thi phong thi kiém tra sd to, s6 trang cua cua bai thi cua
tirng thi sinh, ghi vao danh sach ndp bai thi va yéu cau thi sinh, cac giam thi
phong thi ky vao danh sach ndp bai thi.

b) Ban giao bai thi:

- Giam thi tmg phong thi ban giao toan bo bai thi ctia thi sinh, dé thi da nhan
ban chua phat hét cho thi sinh va cac van ban khac c6 lién quan cho Truéng ban
coi thi. Trudng ban coi thi ban giao toan b bai thi cho Uy vién ki€ém Thu ky Ho1
dong thi.

- I;Jy vién kiém Thu ky Hoi dong thi chi duoc ban giao bai thi cho Truong
ban cham thi sau khi toan bo cac bai thi cua thi sinh da dugc danh s6 phach va roc
phach.

2. B4i v6i hinh thic thi van dap va thi thuc hanh:
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Két qua cham thi phai dugc tong hop vao bang két qua thi c6 chit ky cua cac
thanh vién cham thi va giao ngay cho Trudng ban chim thi. Truéng ban chim thi
niém phong két qua trudc sy chimg kién cua thanh vién chdm thi. Truong ban
chdm thi ban giao toan bd két qua cho Uy vién kiém Thu ky Hoi dong thi ngay
khi két thiic budi thi.

3. Viéc giao, nhan bai thi quy dinh tai khoan 1 va khoan 2 Piéu nay déu phai
c6 bién ban xac nhén do1 véi tirng mon thi.
Piéu 16. Cham thi

1. Trudng ban cham thi to chtic, quan 1y viéc cham thi tap trung tai dia diém
quy dinh, khong dugc mang bai thi ctia thi sinh ra khéi dia di€m cham thi.

Thanh vién cham thi chi cin ctr vao ndi dung bai thi va dép an, thang diém
da duge Chu tich Hoi dong thi phé duyét dé cham thi. Chi chim nhitng bai thi
hop 18 13 bai thi 1am trén gidy do Hoi dong thi phat, c6 du chir ky cua 02 giam thi
phong thi. Khong cham nhirng bai lam trén gidy khac véi gidy dung cho ky thi do,
bai lam trén gidy nhap, bai c6 nhicu chir khac nhau hodc co viét, v& trai véi thuan
phong my tuc, bai c6 danh dau, bai viét tir 02 loai myc tro 1én.

2. Mbi bai thi duoc 02 thanh vién chim thi doc lap; néu diém cua 02 thanh
vién cham chénh léch nhau tir 10% tré xubng so vai sé diém téi da thi lay diém
binh quan; néu chénh 1éch trén 10% so v&i diém tdi da thi thue hién nhu sau:

a) D6i voi mén thi bang hinh thic thi viét va thi tric nghiém thi bai thi d6
duoc chidm lai bai 02 thanh vién chdm thi khac, néu van chénh 1éch trén 10% so
v6i diém tdi da thi chuyén 02 két qua 1én Truéng ban chim thi dé bao cao Chu
tich Ho1 dé)ng thi xem xét, quyét dinh;

b) Dbi véi mon thi bang hinh thic thi vAn dap va thi thuc hanh thi cac thanh
vién chim thi trao d6i dé théng nhat ngay khi két thiic phan thi dbi vé6i thi sinh
d6, néu khong thdng nhat duoc thi chuyén két qua 1én Trudng ban chim thi dé
bao cao Chii tich Hoi dong thi xem xét, quyét dinh.

3. Piém cua bai thi phai dugc thanh vién chim thi ghi 13 bang s6 va bang
chir vao phan danh dé ghi diém trén bai thi va trén bang tong hop diém cham thi,
néu co sira chira thi phai co chit ky ctia 02 thanh vién chim thi & bén canh noi ghi
diém d3 stra chita. Truong hop diém thi cta thi sinh do Chu tich Hoi dong thi
quyét dinh theo quy dinh tai diém a va diém b khoan 2 Piéu nay thi Chu tich Hoi
ddng thi ciing phai ky tén vao bén canh noi ghi diém do Chu tich Hoi dong thi da
quyét dinh.

4. Sau khi chdm xong bai thi cua tirng mon thi, ting thanh vién cham thi tong
hop két qua thi va ky vao bang tong hop, ndp cho Trudng ban chdm thi. Truong
ban chim thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi dong thi
quan 1y theo ché db tai liéu tuyét mat.
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Pi¢u 17. Ghép phach va tong hop két qua thi
1. Sau khi t6 chirc chdm thi xong méi dugce t6 chirc ghép phach. Truong ban
phach niém phong danh sach thi sinh sau khi ghép phach va ban giao cho Uy vién
kiém Thu ky Hoi dong thi.
2. Uy vién kiém Thu ky Hoi dOng thi chiu trach nhiém t6 chiic tong hop két
qua thi sau khi ghép phach va bao cdo Chu tich Ho1 dong thi.

3. Chu tich Hoi dong thi bao cao nguoi ding dau co quan co tham quyén
tuyén dung cong chirc vé két qua thi dé xem xét, trinh cAp c6 thAm quyén cong
nhan két qua ky thi.

Picu 18. Giam sat ky thi

1. Nguoi dimg dau co quan quan 1y cong chirc quyét dinh thanh 1ap Ban
giam sat ky thi tuyén cong chirc, gdm cac thanh vién: Trudng ban gidm sat ky thi
va cac gidm sat vién. Nhi€ém vu cu thé cua cac giam sat vién do Truong ban giam
sat ky thi phan cong.

2. No1 dung giam sat g@)m: viéc thuc hién céc quy dinh vé to chirc ky thi, vé
hé so, ti€u chuan va di€u kién cia nguoi du thi; vé thuc hién quy ché va ndi quy
cua ky thi.

3. Pja diém giam sat: tai noi lam vi¢c cia Hoi dé)ng thi, noi t6 chirc thi, noi
to chirc danh s6 phach, roc phach, ghép phach va noi tdé chirc cham thi.

4. Thanh vién Ban giam sat ky thi duoc quyén vao phong thi va noi chdm thi;
c6 quyén nhic nho thi sinh, thianh vién Ban coi thi, Ban phach va Ban chdm thi
thie hién dung quy ché va ndi quy cua ky thi; khi phat hién c6 sai pham dén mirc
phai 1ap bién ban thi c6 quyén lap bién ban vé sai pham cta thi sinh, thanh vién
Ho61 déng thi, thanh vién Ban coi thi, Ban phach va Ban chim thi.

5. Thanh vién Ban gidm sat ky thi khi lam nhi¢ém vu phai deo thé va phai
tuan tha dung quy ché, ndi quy cua ky thi; néu vi pham quy ché, ndi quy cua ky
thi hodc 1am 10, lot bi mat anh huong dén két qua cua ky thi thi Truéng ban coi
thi, Truong ban phach, Trudng ban cham thi bdo cao Chu tich Hoi dong thi dé kip
thoi bao cdo co quan quan 1y cong chiic dinh chi nhiém vu giam sat ky thi va xu
1y theo quy dinh cua phap luat.

Pi¢u 19. Giai quyét khiéu nai, to cdo va phiic khio

1. Trong qué trinh td chire ky thi, truong hop c6 don khiéu nai, t6 céo, Hoi
dong thi phai xem xét gidi quyé€t trong thoi han 10 ngay, ké tr ngay nhan dugc
don khi€u nai, t0 cao.

2. Trong thoi han 15 ngay, ké tir ngdy niém yét cong khai két qua thi tuyen
ngudi du tuyén c¢6 quyén giri don dé nghi phac khao két qua thi tuyén dén Hoi
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dong thi. Uy vién kiém Thu ky Hoi dong thi tong hop bao cao Chu tich Hoi dong
thi dé bao cdo nguoi dung dau co quan co tham quyén tuyen dung cong chic t6
chtrc cham phuc khao trong thoi han 15 ngay, ké tir ngay hét thoi han nhan don
dé nghi phuc khao theo quy dinh tai khoan nay. Khong giai quyét phuc khao dbi
v6i cac don dé nghi phuc khao nhan dugc sau thoi han quy dinh néu trén (tinh
theo ngay don thu dén tai bo phan van thu ctia co quan c6 thim quyén tuyén dung
cong chirc) va cac don dé nghi phuc khao giri bang thu dién tr, Fax, Telex.

3. Chu tich Hoi dong thi quyét dinh thanh 1ap Ban phuc khao, khong bao
gdm nhirng thanh vién da tham gia vao Ban chim thi; két qua chdm phuc khao
duoc tong hop vao két qua thi, Chu tich Hoi dong thi bao cdo nguoi dung dau co
quan c6 tham quyén tuyén dung cong chirc xem Xét va thong bao két qua cham
phuc khao cho nguoi c6 don dé nghi phtc khao trong thoi han quy dinh tai khoan
2 Piéu nay. Sau do, trong thoi han 15 ngay, ké tur ngay co thong bao két qua
cham phuc khao, nguoi dimg dau co quan c6 thAm quyén tuyén dung cong chure
phai trinh ngudi ding dau co quan quan 1y cong chirc phé duyét két qua ky thi.

Diéu 20. Luu trit tai ligu

1. Tai lidu vé ky thi bao gom cac van ban vé to chuc ky thi cia ‘nguoi dimg
dau co quan c6 tham quyen tuyén dung cong chire, van ban cua Hoi dong thi, bién
ban cac cudc hop Hoi ddng thi, danh sach tong hop ngudi du thi, dé thi gbc, dap
an va thang diém ctia dé thi, bién ban ban giao dé thi, bién ban xac dinh tinh trang
niém phong dé thi, bién ban lap vé cac vi pham quy ché, noi quy thi, bién ban ban
glao bai thi, bién ban chdm thi, bang tong hop két qua thi, quyét dinh céng nhin

két qua thi, bién ban phtic khao, giai quyét khiéu nai, to cdo va cac tai liéu khac
(néu co6) cua ky thi.

2. Trong thoi han 30 ngay, ké tur ngay két thic ky thi (ngdy co quan quan ly
cOng chiic phé duyét két qua ky thi), Uy vién ki€ém Thu ky Hoi dong thi chiu
trach nhiém:

a) Ban giao cho co quan co6 tham quyén tuyen dung coéng chirc dé luu trit,
quan 1y tai liéu vé ky thi quy dinh tai khoan 1 Piéu nay;

b) Ban giao cho co quan duoc phan cap quan Iy hd so cong chirc toan bd hd
so cd nhan cua nguoi du thi.

3. Bai thi va phéch do Uy vién kiém Thu ky Hoi dong thi luu trit trong thoi
han 02 nam, ké tir ngay cong bo két qua thi.

Pi¢u 21. T chirc thi tuyén trong truwong hop khong thanh lap Hoi dong
thi tuyén cong chirc

Trong truong hop khong thanh lap Hoi dong thi tuyén cong chure thi co quan
c6 thAm quyén tuyén dung cong chirc vin phai bao dam quy trinh t6 chtc ky thi
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theo quy dinh tai Quy ché nay, trong d6 nhiém vu cua Chu tich Hoi dong thi do
ngudi ding dau co quan c6 thaim quyén tuyén dung cong chire thyc hién.

Chuong 11
XET TUYEN CONG CHUC
Picu 22. Hoi dong xét tuyén cong chirc

1. Hoi déng xét tuyén cong chuc (sau day viét tat 1a Hoi dong xét tuyén) do
nguoi dimg dau co quan co tham quyén tuyén dung cong chirc quyét dinh thanh
lap. Hoi dong xét tuyén hoat dong theo timg ky xét tuyén va tu giai thé sau khi
hoan thanh nhiém vu.

2. Nhié;m vu, quyén han pﬁa Ho1 déng xét tuyén thuc hién theo quy dinh tai
khoan 2 Di€u 7 Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 cua
Chinh phu quy dinh vé tuyén dung, st dung va quan ly cong chic.

3. Ho1 déng xét tuyén duoc stir dung con dAu, tai khoan cua co quan co tham
quyén tuyén dung cong chirc trong cac hoat dong ctia Ho1 dong.

Picu 23. Nhiém vu, quyén han ciia cic thanh vién Héi dong xét tuyén
1. Chu tich Hoi dong xét tuyén

a) Chiu trach nhiém t6 chirc thuc hién cac nhiém vu cua Hoi déng xét tuyén
theo quy dinh, chi dao viéc t6 chirc xét tuyén bao dadm ding quy ché xét tuyén;

b) Phén cdng trach nhiém cho ting thanh vién cua Hoi dong xét tuyén;

c) Quyét dinh thanh 1ap Ban kiém tra sat hach, Ban phtc khao;

d) T6 chtic viée xay dung va lua chon dé phong van theo ding quy dinh, bao
dam bi mat d€ phong van theo ché do tai liéu tuy¢t mat.

d) T6 chuc viée phong van va tong hop két qua xét tuyén theo quy dinh;

e) Bao cao nguoi ding dau co quan co tham quyén tuyén dung céng chirc
xem xét, quyét dinh cong nhan két qua xét tuyén;

g) Giai quyét khiéu nai, t6 cdo trong qua trinh to churc ky xét tuyén.

2. Ph6 Chu tich Hoi ddng xét tuyén: gitp Chu tich Hoi ddng xét tuyén diéu
hanh hoat dong cua Hoi dong xét tuyén va thuc hi€n mot s6 nhiém vu cu thé cua
Hoi dong xét tuyén theo sy phan cong cua Chu tich Hoi dong xét tuyén.

3. Cac Uy vién ciia Hoi dong xét tuyén do Chu tich Hoi dong xét tuyén phan

cOng nhiém vu cu thé dé bao dam cac hoat dong ctia Hoi ddng xét tuyén thuc hién
theo dung quy dinh.
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4. Uy vién kiém Thu ky Hoi dong xét tuyén gitip Chu tich Hoi dong xét
tuyén:

a) Chuan bi cac van ban, tai li€u can thiét cua Hoi dong xét tuyén va ghi bién
ban cac cudc hop cua Hoi dong xét tuyen;

b) T6 chirc va chuan bj cac tai liéu dé hudng din 6n tap cho thi sinh;

c) T(K)q chtre viée thu phi du xét tuyén, quan 1y chi tiéu va thanh quyét toan phi
du xét tuyén theo diing quy dinh;

d) Tong hop, béo cao két qua xét tuyén véi Hoi ddng xét tuyén;

d) Nhan don phtic khao va ghi r6 ngay nhan don phuc khao theo dau vin thu
clia co quan cd tham quyen tuyen dung cong chuc chuyen dén, kip thoi bao cao

Chu tich Hoi dong xét tuyén dé bao cao nguoi dimg dau co quan c6 tham quyén
tuyén dung cong chirc xem xét, quyét dinh.

Picu 24. Ban kiém tra sat hach

1. Ban kiém tra sat hach do Chu tich Hoi dong xét tuyén thanh lap gdm céc
thanh vién: Truong ban va cac uy vién.

2. Nhiém vu, quyén han ctia cac thanh vién Ban kiém tra sat hach:

a) Truong Ban kiém tra sat hach:

- Gigp Chu tich Hoi ddng xét tuyén xay dung dé phong van va to chirc thyc
hién vi¢c phong van nguoi du tuyén theo ding quy dinh;

- T6 chue bd tri ngudi phong van bao dam nguyén tac mdi ngudi du phong
van phai c6 it nhat 02 thanh vién phong van va cho diém;

- Tong hop két qua phong van va ban giao bién ban, phiéu diém chdm phong
van cho Uy vién kiém Thu ky Hoi dong xét tuyén. Giit gin bi mat két qua diém
phdéng van;

- Bao cao Chu tich Hoi dong xét tuyén quyét dinh két qua phong van cua thi
sinh trong truong hop cac thanh vién cham chénh l€ch nhau trén 10% so véi di€ém
toi da.

b) Uy vién Ban kiém tra sat hach:

- Tham gia x4y dung bd dé phong van theo phin cong ciia Trudng Ban kiém
tra sat hach;

- Thuc hién phong van, chim diém céc thi sinh theo diing dap an va thang
diém cua dé phong van;

- B4o c4o cac dau hiéu vi pham trong qua trinh t6 chic phong van véi
Truong ban ki€ém tra sat hach va d€ nghi hinh thue xu ly.
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3. Tiéu chuén thanh vién Ban kiém tra sat hach:

a) Nguoi duoc cir 1am thanh vién Ban kiém tra sat hach phai la cong chuc,
vién chutrc, nha quan ly, nha nghién ctru khoa hoc, giang vién c6 trinh d§ chuyén
mon trén dai hoc hodc nguoi co nhiéu kinh nghiém ddi voi chuyén nganh, linh
vuc phu hop véi vi tri can tuyén.

b) Khong cir lam thanh vién Ban kiém tra sat hach d6i v6i nhitng nguoi 1a
cha, me, anh, chi, em rudt cua bén vo hoac chéng, vo hoac chéng cua nguoi du
xét tuyén va nhitng nguoi dang trong thoi gian bi xem xét xir 1y ky luat hodc dang
thi hanh quyét dinh ky luat;

Piéu 25. T6 chirc xét tuyén
1. Cac budc chuan bi t6 chirc xét tuyén:

a) Trudc ngay to chirc phong Van it nhat 15 ngay, Hoi dong xét tuyen gui
thong bao tri¢u tap thi sinh du phong van, thong bao cu thé thoi gian, dia diém to
chtrc 6n tap (néu cd) va dia diém t6 chic phong van cho cac thi sinh c6 du dicu
kién du xét tuyén;

b) Trudc ngay to chuc phong van 01 ngay, Hoi doéng xét tuyen niém yét
danh séach thi sinh theo sb bao danh va theo phong t6 chirc phong van, so dd vi tri
cac phong, ndi quy xét tuyén, hinh thirc xét tuyén tai dia diém to chirc phong van;

¢) Trudc ngay t6 chirc xét tuyén it nhat 01 ngay, Uy vién kiém Thu ky Ho1
ddng xét tuyén phai hoan thanh cac cong tac chudn bi cho ky xét tuyén nhu sau:

- Chuan bi cac miu biéu lién quan dén t6 chirc xét tuyén, gdm: danh sach thi
sinh dé goi vao phong van; danh sach dé thi sinh ky xac nhan sau khi phong vAn;
mAu bién ban ban giao, nhin d¢, mau bién ban md dé, miu bién ban dé xir Iy vi
pham quy ché xét tuyén; mau bién ban ban giao két qua phong van va mau bién
ban tam giit cac gidy to, vat dung cua thi sinh vi pham quy ché xét tuyén;

- Chuan bj thé cho céc thanh vién Hoi déng xét tuyén, Ban kiém tra sat hach,
Ban giam sat ky xét tuyén, bo phan phuc vu ky xét tuyén. Thé cua Chu tich, Pho
Chu tich, Uy vién Hoi ddng xét tuyén, Truong Ban kiém tra sat hach va Truong
ban giam sat ky xét tuyén thi in day du ho tén va chirc danh. Thé ctia cic thanh
vién khéac va giam sat vién chi in chtic danh.

2. Tb chic cudce hop Ban kiém tra sat hach:

a) Trudc khi t6 chic phong van, Trudng ban kiém tra sat hach t6 chic hop
Ban kiém tra sat hach; phé bién ké hoach, quy ché, noi quy, nhiém vu, quyén han
trach nhiém cta cac thanh vién Ban kiém tra sat hach; théng nhét cac huéng dan
can thiét dé uy vién Ban kiém tra sat hach thuc hién va huéng dan cho thi sinh
thuc hién trong qué trinh t6 chirc phong vén.
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b) Truong hop can thiét, khi két thuc budi phong van. Truong ban kiém tra
sat hach t6 chuc hop Ban ki€m tra sat hach dé rut kinh nghi¢m.

3. T6 chuc phong van:

a) Chu tich Hoi déng xét tuyén chi dao Ban kiém tra sat hach t6 chic viée
xdy dyng dé phong van; Truong ban klem tra sat hach trinh Chu tich Hoi ddng
xeét tuyen quyet dinh Iya chon dé phong van, bao dam m01 vi tri can tuyén phai c6
it nhat 20 dé (kém dap an va thang diém); cac dé phong van duoc nhan ban dé thi
sinh bc tham ngau nhién, viéc nhan ban phai hoan thanh trudc gid phong van 60
phut.

b) Noi dung dé phong van phai can cir vao ti€u chuén ‘nghiép vu cua ngach
cong chirc phit hop véi vi tri viée 1am can tuyen két cau dé phong van phai bao
dam tinh chinh xac, khoa hoc. MObi dé phong van phai c6 dap an va thang diém
chi tiét. Pé phong van phai dugc dong trong phong bi, niém phong va bao quan
theo ché do tai liéu tuyét mat; viéc giao nhan, mo dé phong van déu phai 1ap bién
ban theo quy dinh;

¢) Thoi gian chuan bi va tra 101 cau hoi ctia mdi thi sinh tdi da 1a 30 phut;

d) Khi cham diém phong van, cac thanh vién chim doc 1ap. Néu diém ciia 02
thanh vién cham chénh 1€ch nhau tir 10% tré xudng so véi di€m t6i da thi lay
di€ém binh quén, n€u chénh léch trén 10% so voi diém t6i da thi cac thanh vién
cham phong van trao d6i dé théng nhat, néu khong théng nhat duogc thi chuyen

két qua lén Truong ban kiém tra sat hach dé bao cao Chu tich Hoi dong xét tuyén
quyét dinh;

d) Két qua chim phong van phai duoc tong hop vao bang két qua co chit ky
ciia cac thanh vién chdm phong van va ban giao cho Trudng ban kiém tra sat
hach.

4. Toéng hop két qua xét tuyén:

a) Sau khi t6 chirc phong van, Trudng bar} kiém tra sat hach ban giao }(ét qua
phong van cua cac thi sinh du xét tuyén cho Uy vién ki€ém Thu ky Hoi dong xét
tuyén;

b) Uy vién kiém Thu ky Hoi dong xét tuyén cé trach nhi¢m tong hop két qua

xeét tuyen cua cac thi sinh trén co s& ket qua hoc tap, diém tét nghiép va diém
phong van dé bao cao Hoi dong xét tuyén;

_¢) Chu tich Hoi dong xét tuyén bao cao nguoi ding dau co quan co thAm
quyen tuyén dung cong chirc vé ket qua xét tuyén dé xem xét, trinh cip c6 thim
quyén cong nhan két qua ky xét tuyén.

5. Viéc ban giao két qua phong van quy dinh tai diém d khoan 3 va diém a
khoan 4 Di€u nay déu phai c6 bién ban xac nhan.
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Pi¢u 26. Giam sat ky xét tuyén

1. Nguoi dung dau co quan quan ly cong chirc quyét dinh thanh 1ap Ban
giam sat ky xet tuyén cong chirc, gdbm céc thanh vién: Trudng ban giam sat ky xét
tuyén va cac giam sat vién. Nhiém vu cu thé cua cac giam sat vién do Trudng ban
giam sat ky xét tuyén phan cong.

2. NO1 dung gidm sat gom: viéc thyc hién cac quy dinh vé t6 chic ky xét
tuyén, v€ ho so, ti€u chuan va di€u kién cua ngudi du xét tuyén; vé thuc hién quy
che to chue ky xét tuyén.

3. Pia diém giam sat: tai noi lam viéc cua Hoi1 dong xét tuyén, tai noi to
chtrc phong van.

4. Thanh vién Ban giam sat ky xét tuyén duoc quyén vao phong phong van;
co quyén nhic nhé thi sinh, thanh vién Ban kiém tra sat hach thuc hién dung quy
ché to chuc ky xét tuyen khi phat hién c6 sai pham dén mirc phai 1ap bién ban thi
c6 quyén lap bién ban vé sai pham cua thi sinh, thanh vién Hoi dong xét tuyén,
thanh vién Ban kiém tra sat hach.

5. Thanh vién Ban giam sat ky xét tuyén khi 1am nhiém vu phai deo thé va
phai tuan thi dung quy ché cta ky xét tuyén; néu vi pham quy ché cta ky xét
tuyén hodc lam 19, lot bi mat anh hudng dén két qua cua ky xét tuyén thi Truong
ban kiém tra sat hach bao cdo Chu tich Hoi déng xét tuyén dé kip thoi bao cdo co
quan quan 1y cong chitc dinh chi nhiém vu giam sat ky xét tuyén va xu 1y theo
quy dinh cua phép luat.

Picu 27. Gii quyét khiéu nai, té cdo va phic khao

1. Trong qua trinh t6 chirc ky xét tuyén, truong hop c¢d don khiéu nai, t6 cdo,
Ho1 dong xét tuyén phai xem xét giai quyét trong thoi han 10 ngay, ké tr ngay
nhan dugc don khi€u nai, to cao.

2. Trong thot han 15 ngay, ké tir ngay niém yét cong khai két qua xét tuyen
néu thiy co sai sot clia Hoi ddng xét tuyén trong viéc tinh diém hoc tap, diém tot
nghiép thi nguoi du tuyen c6 quyén gui don dé nghi phuc khao ket qua xét tuyén
dén Hoi dong xét tuyen Uy vién kiém Thu ky Hoi dong xét tuyén tong hop bao
c4o Chu tich Hoi dong xét tuyén dé bao cdo ngudi dimg dau co quan cd thim
quyén tuyén dung coéng chirc to chirc phic khao trong thoi han 15 ngay, ké tir
ngay hét thoi han nhan don dé nghi phuc khio theo quy dinh tai khoan nay.
Khong giai quyét phac khio dbi véi cac don de nghi phiic khao nhan dugc sau
thot han quy dinh néu trén (tinh theo ngay don thu dén tai bo phan vin thu cia co
quan co tham quyén tuyén dung cong chic) va cac don dé nghi phic khao gui
bang thu dién tir, Fax, Telex.

3. Chu tich Hoi dong xét tuyen quyét dinh thanh lap Ban phuc khao; ket qua
phuc khao duoc tong hop vao két qua xét tuyén, Chu tich Hoi ddng xét tuyén bao



39

c4o nguoi dimg dau co quan c6 thim quyén tuyén dung cong chirc xem xét va
thong bao két qua phuc khao cho nguoi c6 don dé nghi phic khao trong thdi han
quy dinh tai khoan 2 Diéu nay. Sau do, trong thoi han 15 ngay, nguoi ding dau
co quan c6 thim quyén tuyén dung cong chirc phai trinh nguoi ding dau co quan
quan 1y cong chire phé duyét két qua ky xét tuyén.

Piéu 28. Luwu trir tai liéu

1. Tai lidu vé ky xét tuyén bao gém cac van ban vé t chirc ky xét tuyén cua
nguoi dimg dau co quan c6 thim quyén tuyen dung cong chire, van ban cua Hoi
dong xét tuyen bién ban cac cudc hop Hoi dong xét tuyen danh sach tong hop
nguodi du tuyen dé phong van gbc, thang diém va dap an dé phong van, cac bién
ban ban giao dé phong van, bién ban xac dinh tinh trang ni€ém phong dé phong
van, bién ban 1ap vé cac vi pham quy che ndi quy xeét tuyen bang tong hop két
qua phong van, két qua xét tuyen quyet dinh cong nhan két qua xét tuyén, bién
ban phuc khao, giai quyét khiéu nai, t6 cdo va cac tai liéu khac (néu c6) cua ky
xet tuyen

2. Trong thoi han 30 ngay, ké tir ngay két thiic ky xét tuyén (ngdy co quan
quan ly cong chirc phé duyét két qua ky xét tuyén), Uy vién Thu ky Hoi dong xét
tuyén chiu trach nhiém:

a) Ban giao cho co quan c6 tham quyen tuyén dung cong chirc dé luu trr,
ban giao cho co quan co thAm quyen tuyén dung luu trit, quan 1y tai liéu vé ky xét
tuyén quy dinh tai khoan 1 Diéu nay;

b) Ban giao cho co quan dugc phan cap quan 1y ho so cong chure toan b ho
so ca nhan cua ngudi dy xét tuyén.

Picu 29. T6 chirc xét tuyén trong trwong hop khong thanh 1ap Hoi dong
xét tuyén cong chirc

Trong truong hop khong thanh lap Hoi ddng xét tuyén cong chure thi co
quan co thAm quyén tuyén dung cong chire van phai bao dam quy trinh t6 chirc ky
x¢t tuyen theo quy dinh tai Quy ché nay, trong d6 nhi€ém vu cua Chu tich Hoi
ddng xét tuyén do ngudi ding diu co quan c6 tham quyén tuyén dung cong chirc
thuc hién.
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Phu luc s6 3

NOI QUY
KY THI TUYEN, THI NANG NGACH CONG CHUC
(Ban hanh kém theo Théng tw s6 13/2010/TT-BNV
ngay 30 thang 12 nam 2010 cua Bé Noi vu)

Pi¢u 1. Quy dinh doi v6i thi sinh tham du ky thi

1. Phai c¢6 mit trudc phong thi dung gio quy dinh. Trang phuc gon gang, thé
hién van minh, lich su.

2. Xuat trinh Gviéy chirng minh nhan dan hogc cac gidy to tuy than hop phap
khac (c6 dan anh) dé giam thi phong thi d61 chiéu khi goi vao phong thi.

3. Ngoi dang chd theo s6 bao danh, dé Gidy chimg minh nhan dan hodc gidy
t& khac 1én mat ban dé giam thi phong thi va cic thanh vién Hoi dong thi kiém
tra.

4. Chi dugc mang vao phong thi bat viét, thuéc ké; khong dugc mang vao
phong thi di¢n thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién
thong tin khac va cac loai gidy to, tai liéu co lién quan dén nodi dung thi (trir
truong hop dé thi c6 quy dinh khac).

5. Chi sir dung loai gidy thi duoc phat dé 1am bai thi, khong dugc lam bai thi
trén gidy khac. Phai ghi day du cac muc quy dinh trong giay lam bai thi. Moi to
giay thi phai c6 du chir ky ctia 02 gidm thi phong thi, bai thi khong c6 du chit ky
cua 02 giam thi phong thi dugc xem la khong hop 1€.

6. Bai thi chi duoc viét béng mot loai muc c6 mau xanh hoac mau den.
K}léng dugc sur dung cac loai muc mau khac, muc nhii, myc phan quang, but chi
de lam bai thi.

7. Trir phan ghi bat budc trén trang phach, thi sinh khong dugc ghi ho tén,
chir ky cua thi sinh, chirc danh, té€n co quan, hoac cac dau hi¢u khac 1€n bai thi.

8. Giir trat ty va khong duoc hut thube trong phong thi.

9. Khong dugc trao d6i v6i ngudi khac trong thoi gian thi, khong duge trao
do1 gidy thi, gidy nhap, khong dugc quay cop bai thi cua thi sinh khac hodc c6 bat
ky mot hanh dong gian 1an nao khac dé dat duoc két qua thi tot hon.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.
11. Truong hop can viét lai thi gach chéo hodc gach ngang phan da viét
trong bai thi (trr truong hop dé thi c6 quy dinh khac).
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12. Chi dugc ra ngoai phong thi sau hon mdt nira tho1 gian lam bai va phai
dugc sy dong ¥ cua giam thi phong thi. Khong giai quyét cho thi sinh ra ngoai
phong thi d6i v&i mén thi ¢ thoi gian dudi 60 phut.
13. Trong thoi gian khong duge ra ngoai phong thi theo quy dinh tai khoan
12 Piéu nay, thi sinh c6 dau, dm bét thuong thi phai bao cao giam thi phong thi
va giam thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, giai quyét.

14. Ngung lam bai va ndp bai cho giam thi phong thi ngay sau khi giam thi
phong thi tuyén bo hét thoi gian lam bai thi. Phai ghi rd so to, so trang cua bai thi
da nop va ky vao danh sach ndp bai thi. Truong hop khong lam dugc bai, thi sinh
cling phai nop lai giay thi.

Piéu 2. Xir Iy vi pham ddi voi thi sinh

1. Thi sinh vi pham ndi quy thi déu phai lap bién ban va tuy theo mic do vi
pham, thi sinh s€ bi xur Iy ky luat theo cac hinh thuc sau:

a) Khién trach: ap dung d6i vai thi sinh vi pham mot trong céc 16i:
- C6 y ngdi khong dung chd ghi s6 bao danh ctia minh;
- Trao d6i véi nguoi khac di bi nhic nhd nhung van khong chap hanh;

- Mang tai liéu vao phong thi nhung chua str dung (trir trudng hop dé thi c6
quy dinh dugc mang tai li€éu vao phong thi).

Hinh thitc ky ludt khién trach do gidm thi phong thi Iap bién ban va cong bd
cong khai tai phong thi. Thi sinh bi khién trach & bai thi nao sé bi trir 20% két qua
di€ém thi cua bai thi do.

b) Canh céo: 4p dung d6i voi thi sinh vi pham mot trong cac 15i:

- b bi khién trach nhung van tiép tuc vi pham ndi quy phong thi;

- Sur dung tai liéu trong phong thi (trir trudng hop dé thi ¢6 quy dinh dugc sir
dung tai liéu trong phong thi);

- Trao d6i gidy nhap, bai thi cho nhau;

- Chép bai cua nguoi khac;

- Str dung dién thoai di dong, may ghi &m, may anh, may vi tinh va cac
phuong tién thong tin khac trong phong thi (tror truong hop dé thi cd quy dinh
khéac).

Hinh thtrc ky luat canh cédo do gidm thi phong thi 1ap bién ban, thu tang vat
va céng bo cf)ng khai tai phong thi. Thi sinh bi canh cdo & bai thi nao thi s€ bi trur
40% ket qua di€ém thi cua bai thi do.

¢) Pinh chi thi: 4p dung d6i véi thi sinh vi pham di bi lap bién ban canh cao
nhung van c6 tinh vi pham ndi quy thi;
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Hinh thire ky ludt dinh chi thi do Trudng ban coi thi quyét dinh va cong bd
cong khai tai phong thi. Thi sinh bi dinh chi thi mon nao thi bai thi mon d6 duoc
cham di€ém 0.

d) Huy bo két qua thi: ap dung d6i voi thi sinh phat hién danh trao bai thi, thi
hd hodc da bi xtr Iy ky luat & bai thi trude, nhung bai thi sau van ¢6 tinh vi pham
ndi quy dén murc canh cao.

@) Néu thi sinh vi pham & miic d6 nghiém trong, c6 ¥ gdy mét an toan trong
phong thi thi s& bi xtr 1y theo quy dinh cua phép luat.

2. Cac truong hop thi sinh vi pham ndi quy thi phai lap bién ban thi 02 giam
thi phong thi va thi sinh phai ky vao bién ban. Sau khi 1ap bién ban va cong bd
cong khai tai phong thi, gidm thi 1 phong thi phai bdo cdo ngay v6i1 Truong ban
coi thi.

3. Thi sinh c6 quyén to giac nhirng nguoi vi pham ndi quy, quy ché thi cho
giam thi, Trudng ban coi thi hodc H)1 dong thi.

Piéu 3. Quy dinh d6i véi giam thi phong thi, giam thi hanh lang

1. Phai c6 mit tai dia diém thi dung gio quy dinh. Trang phuc gon gang thé
hién van minh, lich su.

2. Thuc hi¢n dang churc trach, nhi€ém vy dugc giao theo quy ché va ndi quy
cua ky thi.

3. Gitr trat tu, khong dugc hut thudc, khong dugc sur dung dién thoai di dong,
may anh trong phong thi.

4. Khong dugc trao d6i riéng véi bat ky thi sinh nao trong thoi gian thi.

Piéu 4. Xir 1y vi pham d6i véi giam thi phong thi, giam thi hanh lang

1. Giam thi phong thi, giam thi hanh lang vi pham cac quy dinh tai Piéu 3
cua NOi quy nay thi tuy theo mirc d6 vi pham, Truong ban coi thi nhiac nho hoac
deé nghi Chu tich Ho1 dong thi dinh chi nhiém vu giam thi.

2. Truong hop giam thi phong thi ¢6 céc hanh vi lam 1§ d@ thi, chuyén dé thi
ra ngoai, chuyén dap an tir ngoai vao phong thi thi Chu tich Ho1 dong thi dinh chi
nhiém vy giam thi. Truong hop vi pham nghiém trong, gdy anh huong dén ket
qua ky thi thi bi xem x¢ét xtr ly ky luat theo quy dinh doi vo1 can bg, cong chic,
vién chuirc hodc bi truy t6 theo quy dinh cua phép luat.
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Phu luc s 4
QUY CHE

TO CHUC THI NANG NGACH CONG CHUC
(Ban hanh kem theo Thong tw s6 13/2010/TT-BNV
ngay 30 thang 12 nam 2010 cua Bé Noi vu)

Chuwong I

HQI PONG THI NANG NGACH, CAC BQ PHAN GIUP VIEC CUA HOQI
PONG THI NANG NGACH CONG CHUC

Muc 1
HOI PONG THI NANG NGACH CONG CHUC
Pi¢u 1. Hoi dong thi nang ngach cong chirc
1. HO1 dong thi ndng ngach cong chuc (sau day viét tat 1a Hoi dong thi) do
nguoi ding dau co quan co tham quyén t6 chuc thi ning ngach cong chue quyét

dinh thanh 1ap. Hoi dong thi hoat dong theo ting ky thi va tu giai thé sau khi hoan
thanh nhiém vu.

2. Nhiém vy, quyén han cua Hoi dong thi thyc hién theo quy dinh tai khoan
2 Diéu 32 Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 cua Chinh
phu quy dinh vé tuyén dung, str dung va quan ly cong chire.

3. Hai ddng thi duoc sir dung con dau, tai khoan cta co quan co thAm quyén

to chirc thi nang ngach cong chire trong cac hoat dong ctia Ho1 dong.

Piéu 2. Nhiém vu, quyén han ciia cac thanh vién Hoi dong thi

1. Chu tich Hoi dong thi:

a) Chiu trach phiém td chitrc thuc hién cac nhiém vu cﬁa, Ho1 dé)ng thi theo
quy dinh, chi dao t6 chirc ky thi bdo dam dung ndi quy, quy ché cua ky thi;

b) Phan cong trach nhiém cho timg thanh vién cta Hoi déng thi, trong sd céac
thanh vién phan cong mot nguoi lam Uy vién thuong truc Hoi dong thi,

c) Quyét dinh thanh 1ap Ban dé thi, Ban coi thi, Ban phach, Ban chdm thi,
Ban phuc khao;

d) TO chire vige xdy dung dé thi, lya chon dé thi, bao quan, lwu trit cac dé thi
theo dung quy dinh; bao ddm bi mat dé thi theo ché dé tai li€u tuyét mat;

d) To chue viée coi thi, quan ly bai thi, danh s6 phach, roc phach, quan 1y
phéach va cham thi theo quy dinh;

e) Bao cdo nguoi ding diu co quan cd tham quyén t6 chic thi ndng ngach
cong chirc xem xét, quyét dinh cong nhan két qua ky thi;
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g) Giai quyét khiéu nai, t6 céo trong qua trinh t6 chuc ky thi.

2. Uy vién thuong tryc Hoi dong thi: gitp Chu tich Hoi dong thi diéu hanh
hoat dong cuia Ho1 dong thi va thuc hi€én mot s6 nhiém vu cu thé ciia Ho1 dong thi
theo sy phan cong cua Chu tich Ho1 dong thi.

3. Cac Uy vién ctia Hoi dong thi do Chu tich Hoi dong thi phan cong nhi¢m
vu cu thé dé bao dam cac hoat dong cua Hoi1 dong thi thuc hi¢n ding quy dinh.

4. Uy vién kiém Thu ky Hoi dong thi giap Chi tich Hoi dong thi:

a) Chuan bi cic vin ban, tai liéu can thiét cua Hoi dong thi va ghi bién ban
cac cudc hop cua Hoi dong thi;

b) T6 chitc va chuan bj cac tai liéu dé huéng dan 6n tap cho thi sinh;

¢) T6 chuc viéce thu phi du thi nang ngach, quan 1y chi tiéu va thanh quyét
toan phi du thi nang ngach theo dung quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Truéng ban coi thi; ban giao bai
thi cho Truéng ban phach, nhan bai thi d3 roc phach va danh s6 phach tir Truong
ban phach; ban giao bai thi di roc phach cho Trudng ban chdm thi va thu bai thi
da c6 két qua cham thi tir Trudong ban cham thi theo ding quy dinh;

d) Tong hop, bao céo két qua thi véi Hoi déng thi;

e) Nhan don phuc khéo va ghi rd ngay nhan don phuc khao theo dau vin thur
clia co quan c¢6 tham quyén to chirc thi nang ngach chuyén dén, kip thoi bao céo
Chu tich Hoi dng thi dé bao cao ngudi dung dau co quan c6 thaim quyén to chirc
thi nAng ngach xem xét, quyét dinh.

Muc 2
CAC BOQ PHAN GIUP VIEC CUA HQI PONG THI
Piéu 3. Ban coi thi

1. Ban coi thi do Chu tich Hoi déng thi thanh lap, gém cac thanh vién:
Trudng ban, Phé trudng ban va cac gidm thi.

2. Nhiém vu, quyén han cua cac thanh vién Ban coi thi:
a) Truong ban coi thi:
- Giup Hoi dong thi to chire ky thi theo dung quy ché va ndi quy cua ky thi;

- B6 tri phong thi; phan cong nhiém vu cho Pho truéng ban coi thi; phan
cong gidm thi phong thi va giam thi hanh lang cho tirng mon thi;

- Nhan va bao quan dé thi theo dung quy dinh;
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- ”ljam dinh chi viéc coi thi cﬁ,a giam thi, kip tl}(‘)’i bg’lo cao Chu tich Hoi déng
thi quyét dinh hodc dinh chi thi d61 vo1 thi sinh néu thay c¢6 can ctr vi pham noi
quy, quy ché cua ky thi;

- T6 chire thu bai thi cua thi sinh va niém phong bai thi dé ban giao cho Uy
vién ki€ém Thu ky Ho1 dong thi.

b) Ph6 Trudng ban coi thi:

Giup Trudng ban coi thi diéu hanh mét s6 hoat dong cua Ban coi thi theo su
phan cong cua Trudng ban coi thi.

c¢) Giam thi phong thi:

Mbi phong thi dugc phan cong 02 gidm thi, trong d6 c6 mot giém thi duoc
Truong ban coi thi phan cong chiu trach nhiém chinh trong viéc t6 chirc thi tai
phong thi (goi 1a giam thi 1). Gidm thi 1 phan cong nhi€ém vu cu thé cho cac gidm
thi tai phong thi. Giam thi phong thi thyc hién cac nhi€ém vu sau:

- Kiém tra phong thi, danh sd bao danh cta thi sinh vao chd ngdi tai phong
thi;

- Got thi sinh vao phong thi; kiém tra gidy ching minh nhan dan (hodc mot
trong cac loai gidy to tuy thdn hop phap khac) cua thi sinh; chi cho phép thi sinh
mang vao phong thi nhirng vat dung theo quy dinh; hudng dan thi sinh ngoi theo
ding vi tri;

- Ky vao gidy lam bai thi va gidy nhap theo quy dinh; phat gidy thi, gidy
nhdp cho thi sinh; huéng dan thi sinh cac quy dinh v€ lam bai thi, nd1 quy thi;

- Nhéan gié thi; kiém tra niém phong dé thi c6 su chimg kién ctia thi sinh; mé
dé thi; doc dé thi hodc phat dé€ thi cho thi sinh theo quy dinh;

- Thye hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi;

- Xur ly cac truong hop vi pham ndi quy thi; lap bién ban va bao cao Truong
ban coi thi xem xét, quyét dinh néu vi pham dén mirc phai dinh chi thi;

- Thu bai thi theo ding thoi gian quy dinh; kiém tra bai thi do thi sinh ndp,
dam bao dung ho tén, ,s() bao danh, s0 t0; ky bién ban va ban gia,o bai thi, dé thi da
nhan ban chua phat hét cho thi sinh va cac bién ban vi pham (n€u c6) cho Trudng
ban coi thi.

d) Gidm thi hanh lang:

- Gil gin trat ty va bao dam an toan bén ngoai phong thi;

- Phat hién, nhic nhd, phé binh, cing giam thi phong thi lap bién ban thi
sinh vi pham ndi quy, quy ché cua ky thi & khu vyc hanh lang. Truong hop vi



46

pham nghiém trong nhu gy mat trat tu, an toan ¢ khu vuc hanh lang phai bao
ngay cho Trudng ban coi thi xem xét, giai quyét;

- Khong dugc vao phong thi.
3. Tiéu chudn giam thi:

a) Nguoi dugce ctr lam giam thi phai 1a cong chiic, vién chirc ¢ ngach chuyén
vién hodc tuong duong tré 1€n;

b) Khong cur lam gidm thi dbi vai nhitng nguoi 1a cha, me, anh, chi, em rudt
cua bén vg hodc chong, vg hoac chong cia nguoi du thi va nhitng ngudi dang
trong tho1 gian bi xem xét xir 1y ky luat hodc dang thi hanh quyét dinh ky luét;

~¢) Nguoi duge cur lam giam thi khong dugc tham gia Ban dé thi va Ban
cham thi.

Picu 4. Ban phach

1. Ban phach do Chu tich Hoi dong thi thanh lap gdm cac thanh vién:
Trudng ban va cac uy vién.

2. Nhiém vu, quyén han cua céac thanh vién Ban phach:

a) Truong ban phéch:

- Qiﬁp Ho61 dé)ng thi va phan céng nhiém vu cu thé cho céac thanh vién Ban
phach dé t6 chuc thuc hién viéc danh s6 phach va roc phach céc bai thi theo ding
quy dinh cua ky thi;

- Niém phong phach va bai thi dd duoc roc phach, ban giao cho Uy vién
ki€ém Thu ky Ho1 dong thi theo dung quy dinh.

b) Uy vién Ban phach:

- Panh sb phach va roc phach cac bai thi theo phan cong cua Trudng ban
phach;

- Bao dam bi mat s phach.

3. Tiéu chuan thanh vién Ban phach:

a) Nguoi dugc cu lam thanh vién Ban phach phai 1a cong chuc, vién chirc
dang ¢ ngach chuyén vién hodc tuong duong tro 1én;

b) Khoéng ctir [am thanh vién Ban phach dbi voi nhitng nguoi la cha, me, anh,
chi, em rudt cua bén vo hodc chong, v hodc chong cua nguoi dy thi va nhing
nguoi dang trong thoi gian bi xem xét xu ly ky luat hoac dang thi hanh quyét dinh
ky luat;

¢) Ngudi duge cir 1am thanh vién Ban phach khong duoc tham gia Ban chim
thi.
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Diéu 5. Ban dé thi

1. Ban dé thi do Chu tich Hoi dong thi thanh 1ap gdm cac thanh vién:
Trudng ban va cac uy vién.

2. Nhiém vu, quyén han cta cc thanh vién Ban dé thi:
a) Truong ban dé thi:

- Giup Hoi déng thi td chtrc thuc hién viée xay dung bd dé thi hodc ngan
hang cau hoi theo dung quy dinh;

- Gitt bi mat cua bo dé thi hodc ngan hang cau hoéi theo quy dinh.
b) Uy vién Ban dé thi:

- Tham gia xay dung b dé thi hodc ngan hang ciu hoi theo phan cong cua
Trudng ban dé thi;

- Giit bi mét cua bo dé thi hodc ngan hang cau hoéi theo quy dinh.
3. Tiéu chuan thanh vién Ban dé thi:

a) Nguoi duoc cir lam thanh vién Ban dé thi phai la cong chirc, vién chuec,
nha quan 1y, nha nghién ctu khoa hoc, gidng vién co6 trinh d0 chuyén mon trén
dai hoc hoac nguoi cé nhi€u kinh nghiém doéi véi mon thi;

b) Khdng cur lam thanh vién Ban dé thi d6i v6i nhitng nguoi 1a cha, me, anh,
chi, em rudt cua bén vg hodc chong, vo hoac chong ctia nguodi du thi va phﬁ’ng
ngudi dang trong thoi gian bi xem xét xur 1y ky ludt hoac dang thi hanh quyét dinh
ky luat;

¢) Ngudi duge cir 1am thanh vién Ban dé thi khong dugc tham gia Ban coi
thi.

Pi¢u 6. Ban cham thi

1. Ban cham thi do Chu tich Hoi ddng thi thanh 1ap gdm céc thanh vién:
Trudng ban va cac y vién.

2. Nhiém vu, quyén han ctia cac thanh vién Ban chim thi:

a) Truong ban cham thi:

- Giup Hoi dong thi to chirc thuc hién viéc cham thi theo ding quy dinh;

- Phan cong cac Uy vién Ban chdm thi bao dam nguyén tic mdi bai thi viét,
thi van dép phai co it nhat 02 thanh vién cham thi;

- T6 chire trao d6i dé thong nhit bao cao Chu tich Hoi dong thi xem xét, phé
duyét dap an, thang diém chi tiét ctiia dé thi trudc khi cham thi;
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- Nhan va phan chia bai thi ctua thi sinh cho cic thanh vién Ban chdm thi,
ban giao bi€n ban cham thi va két qua cham thi cho Uy vién kiém Thu ky Ho1
dong thi;

- Lap bién ban va béo cdo Chi tich Hoi dong thi xem xét va giai quyét khi
phat hién bai thi cda thi sinh vi pham ndi quy, quy ché cua ky thi;

- Tong hop két qua chdm thi, ban giao cho Uy vién kiém Thu ky Hoi dong
thi. Gilr gin bi mat két qua diém thi;

- Quyét dinh chim lai bai thi trong truong hop cac thanh vién cham thi chdm
chénh 18ch nhau trén 10% so véi diém t6i da d6i voi cing mot bai thi.

b) Uy vién Ban chim thi:

- Cham diém céc bai thi theo diing dap an va thang diém;

- B4o c4o dau hiéu vi pham trong cac bai thi véi Trudng ban cham thi va dé
nghi hinh thac xu 1y.

3. Tiéu chuan thanh vién Ban chiam thi:

a) Nguoi duoc cir 1am thanh vién Ban chim thi phai 13 cong chuc, vién chirc,
nha quan 1y, nha nghién ctu khoa hoc, gidng vién co6 trinh d0 chuyén mon trén
dai hoc hoac nguoi cé nhiéu kinh nghi¢m do61 véi mon thi;

b) Khong ctr lam thanh vién Ban chidm thi d6i v6i nhirg ngudi 14 cha, me,
anh, chi, em rudt cia bén vg hodc chdng, vo hodc chong cia nguoi du thi va
nhitng nguoi dang trong thoi gian bi xem xét xur 1y ky luat hodac dang thi hanh
quyét dinh ky luat;

¢) Ngudi duoc cir lam thanh vién Ban chdm thi khong duoc tham gia vao
Ban coi thi va Ban phach.

Chuong 11
TO CHUC KY THI NANG NGACH
Piéu 7. Cong tic chuan bi ky thi

1. Trudc ngay thi it nhat 15 ngay, Hoi dong thi gui thong bao triéu tap thi
sinh du thi, thong bao cu thé thoi gian, dia di€m t6 chirc 6n thi (néu cd) va dia
diém to chirc thi cho cac thi sinh c¢6 du diéu kién du thi.

2. Trudce ngay thi 01 ngay, Hoi dong thi niém yét danh sach thi sinh theo s
bao danh va theo phong thi, so do vi tri cac phong thi, ndi quy thi, hinh thirc thi,
thoi gian thi doi1 vdi tirng mon thi tai dia di€m t6 chirc thi.

3. Trudc ngay thi it nhat 01 ngay, Uy vién kiém Thu ky Hoi dong thi phai
hoan thanh c4c cong tac chuan bi cho ky thi nhu sau:
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a) Chuan bi cdc mau biéu lién quan dén t6 chirc thi, gdm: danh sach thi sinh
dé goi vao phong thi; danh sach dé thi sinh ky ndp bai thi; miu bién ban ban giao,
nhan dé thi, mau bién ban mo dé thi, mau bién ban xir Iy vi ‘pham néi quy thi;
mau bién ban ban giao bai thi va mau bién ban tam giir cac gidy to, vat dung cla
thi sinh vi pham quy ché thi;

b) Chuén bj thé cho céc thanh vién Hoi dong thi, Ban coi thi, Ban gidm st
ky thi, bd phan phuc vu ky thi. Thé cua Chu tich, Uy vién Ho1 dong thi, Trudng
ban coi thi va Trudng ban giam sat ky thi thi in day da ho tén va chitc danh. Thé
cua cac thanh vién khac va giam sat vién chi in chirc danh.

Pi¢u 8. Khai mac ky thi

1. Trude khi bat dau ky thi phai to chuc 18 khai mac ky thi.

2. Trinh tu to chire 1 khai mac nhu sau: chao co; tuyén b ly do; gioi thi¢u
dai biéu; cong bd quyet dinh thanh 1ap Hoi dong thi; cong bd quyét dinh to chirc
ky thi; cong bd quyét dinh thanh 1ap Ban coi thi, Ban giam sat ky thi; Chu tich
Hoi dong thi nang ngach tuyén b khai mac ky thi; pho bién ké hoach thi, quy ché
thi, nd1 quy thi.

Dieu 9. To chirc cac cudc hop Ban coi thi

1. Sau 1€ khai mac, Trudng ban coi thi td chire hop Ban coi thi; phé) bién ké
hoach, quy ché, noi quy, nhi¢m wvu, quyén han, trach nhiém cua cac thanh vién
Ban coi thi; thong nhat cac hudng din can thiét dé giam thi thuc hién va hudng
dan cho thi sinh thyc hién trong qué trinh thi.

2. B6i véi mdi méon thi, trude gid thi 60 phut, Trudng ban coi thi hop Ban
coi thi; phan céng giam thi tirng phong thi theo nguyén tic khong lip lai giam thi
phong thi ddi v6i mon thi khac trén cting mot phong thi; phé bién nhitng hudng
dan va luu y can thiét cho cic giam thi phong thi va giam thi hanh lang ddi véi
mon thi.

3. Truong hop can thiét, khi két thuc moén thi, Truéng ban coi thi t6 chirc
hop Ban coi thi dé rat kinh nghiém.

Pi¢u 10. Cach bo tri, sip xép trong phong thi

1. Pi voi cac mon thi theo hinh thirc thi viét, thi trac nghiém: mdi phong thi
bd tri tdi da 50 thi sinh, mdi thi sinh ngéi mot ban hoac ngéi cich nhau it nhét 1
mét. Trude gio thi 30 phit, giam thi phong thi danh sé bao danh cua thi sinh tai
phong thi va goi thi sinh vao phong thi.

2. Pbi v6i cac mon thi theo hinh thire thi van dap: phong thi dugc bé tri ban
cho céc thi sinh chuan bj tra 101 sau khi boc thim ngiu nhién cau hoi va ban dé
hoi thi van dap. D6i vdi mon thi bao vé dé an, phong thi duge bd tri nhu phong
bao v€ luan an, luan van.
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3. P6i voi mon thi theo hinh thirc thi thyc hanh: phong thi phai dugc b tri
phu hop véi yéu cau thyc hanh. Trudng hop thi thuc hanh trén may, phong thi
nghiém va phuong tién khac thi Hoi dong thi phai chuan bi may, phong thi
nghiém va phuong tién phit hop véi tinh hung dé thi thyc hanh.

Diéu 11. D2 thi

1. Chu tich Hoi déng thi chi dao Ban gé thi t6 chire viée ra dé thi va trinh
Chu tich Ho1 dong thi quyét dinh lya chon dé thi.

2. NOi dung dé thi phai can clr vao tiéu chuin nghiép vu cua ngach du thi,
két cau dé thi phai bao dam tinh chinh xac, khoa hoc. Mo6i dé thi phai co dap an
va thang diém chi tiét. B¢ thi phai dugc dong trong phong bi, niém phong va bao
quan theo ché do tai li€u tuy€t mat; viéc giao nhdn, mé dé thi déu phai 1ap bién
ban theo quy dinh.

3. Doi v6i mbi mdn thi bang hinh thire thi viét, phai chuan bi it nhat mot dé
thi chinh thirc va mot dé thi du phong.

4. P6i véi mdi mon thi bang hinh thic thi tric nghiém, phai chuan bi it nhat
02 dé thi chinh thirc va 02 dé thi dy phong. B¢ thi dugc nhan ban dé phat cho
tung thi sinh, thi sinh ngo61 gan nhau khong dugc st dung dé thi giong nhau.

5. D6i v6i mOi mdn thi bang hinh thie thi van dép, phai chuan bj it nhat 30
dé thi, dugc nhan ban dé€ thi sinh boc tham ngau nhién.

6. Viéc nhan ban dé thi (thi viét, thi tric nghiém) do Chu tich Hoi dong thi
quyét dinh, bao dam hoan thanh trudce gio thi 60 phut. DE thi sau khi nhan ban
dugc niém phong va bao quan theo ché do tai liéu tuyét mat. Nguoi tham gia
nhan ban dé thi phai dugc cach ly cho dén khi thi sinh bat dau lam bai thi.

Pi¢u 12. Gidy 1am bai thi, gidy nhap

1. D4i v6i hinh thire thi viét, gidy 1am bai thi duoc in sin theo mau quy dinh,
co chir ky ctuia 02 giam thi phong thi.

2. Béi vo6i hinh thire thi tric nghiém, thi sinh lam bai tryc tiép trén trang
danh riéng dé lam bai.

3. Gidy nhap: st dung thong nhat mot loai gidy nhap do Hoi dong thi phat ra,
c6 chir ky cua gidm thi tai phong thi.

Pi¢u 13. Xac nhén tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong bi
dung dé thi va ky bién ban xac nhan phong bi dung dé thi dugc ni€ém phong theo
quy dinh.

2. Trudng hop phong bi dung dé thi bi mat dau niém phong hoic ¢ dau hiéu
nghi ngo khac, giam thi phong thi 1ap bi€n ban (c6 xadc nhan cua 02 dai dién thi
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sinh) tai phong thi; dong thoi thong bao Truong ban coi thi dé bao cao Chu tich
Hoi dong thi xem xét, giai quyét. Truong hop sau khi da mo dé thi, néu phat hién
dé thi c6 13i (d¢ thi c6 sai s6t, nham dé thi, thiéu trang, nhim trang ...) thi giam
thi phong thi (giam thi 1) phai thong bao ngay cho Trudng ban coi thi dé 1ap bién
ban va Trudng ban coi thi phai bédo cdo ngay 1én Chu tich Hoi dong thi xem xét,
giai quyét.

3. Chi c6 Chu tich Hoi dong thi méi c6 quyén cho phép sir dung dé thi du
phong.

Pi¢u 14. Cach tinh thoi gian 1am bai thi

1. Boi voi hinh thire thi viét: Thoi gian bat dau lam bai thi dugc tinh tir sau
khi gidm thi Viétvxong de thi Ién bang va doc lai hét dé thi; truong hgp deé thi da
dugc nhan ban d¢ phat cho tung thi sinh thi tinh tur giam thi phat du d¢ thi cho thi
sinh va doc lai hét dé thi.’ Th‘(‘yi gian lam bai thi dugc ghi trén dé thi, gidm thi
phong thi ghi thoi gian bat dau va thoi gian ndp bai 1én bang trong phong thi.
Truong hop thi viét d¢ an thi thoi gian lam bai la 01 ngay theo huong dan cua Hoi
dong thi.

2. Doi v6i hinh thie thi trac nghiém: Thoi gian bat dau lam bai thi duoc tinh
sau 5 phut ké tur khi phat xong dé thi cho thi sinh. Thoi gian lam bai dugc ghi trén
dé thi, gidam thi phong thi ghi thoi gian bat dau va thoi gian ndp bai 1én bang trong
phong thi.

3 Péi v6i hinh thirc thi van dap: Thoi gian chudn bi va tra 16 cAu hoi cua
moi thi sinh t61 da 1a 30 phut.

4 Déi v&1 hinh thirc thi thuc hanh: Thoi gian 1am bai thi thuc hién theo yéu
cau cua de thi.

5. D61 v6i hinh thire thi bao vé dé 4n: Thoi gian bao vé de an cua mdi thi
sinh t61 da 1a 30 phut.

Picu 15. Thu bai thi va ban giao bai thi

1. B6i véi hinh thice thi viét va thi trac nghiém:

a) Thu bai thi:

Khi hét thoi gian 1am bai thi, giam thi phong thi yéu cau thi sinh dimg lam
bai va nop bai thi. Giam thi phong thi kiém tra 50 10, sO trang cua bai thi cia ting
thi sinh, ghi vao danh sach ndp bai thi va yéu cau thi sinh, cac gidm thi phong thi
ky vao danh sach ndp bai thi;

b) Ban giao bai thi:

- Giam thi tmg phong thi ban giao toan bd bai thi ctia thi sinh, dé thi da nhan
ban chua phat hét cho thi sinh va cac van ban khac ¢6 lién quan cho Trudng ban
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coi thi. Truong ban coi thi ban giao toan b bai thi cho Uy vién kiém Thu ky Hoi
dong thi.

- Uy vién kiém Thu ky Hoi dong thi chi dugc ban giao bai thi cho Trudng
ban cham thi sau khi toan bg cac bai thi cua thi sinh dd dugc danh s6 phéach va roc
phach.

2. Béi v6i hinh thire thi van dap, thi thuc hanh hodc thi bao vé dé an:

Két qua cham thi phai dugc tong hop vao bang két qua thi ¢ chir ky cua cac
thanh vién chdm thi va giao ngay cho Trudng ban cham thi. Trudng ban cham thi
niém phong két qua trudc su chimg kién cta thanh vién chim thi. Truéng ban
cham thi ban giao toan bd két qua cho Uy vién kiém Thu ky Hoi dong thi ngay
khi két thiic bui thi.

3. Viéc giao, nhan bai thi quy dinh tai khoan 1 va khoan 2 biéu nay déu phai
c6 bién ban x&c nhan do1 véi tirng mon thi.
Pi¢u 16. Cham thi

1. Truéng ban chim thi t6 chitc, quan 1y viéc chim thi tap trung tai dia diém
quy dinh, khong dugc mang bai thi cta thi sinh ra khoi dia diém cham thi.

Thanh vién cham thi chi cin ctr vao noi dung bai thi va dap an, thang diém
d3 dugc Chu tich Hoi dong thi phé duyét dé chAm thi. Chi chdm nhiing bai thi
hop 18 1a bai thi 1am trén gidy do Hoi dong thi phat, ¢6 du chit ky ctia 02 gidm thi
phong thi. Khong chdm nhitng bai 1am trén gidy khac véi gidy dung cho ky thi do,
bai lam trén gidy nhap, bai c6 nhiéu chit khac nhau hodc co viét, v& trai voi thuan
phong my tuc, bai c6 danh diu, bai viét tir 02 loai myc trd 1én.

2. Mbi bai thi duge 02 thanh vién cham thi doc lap; néu diém cta 02 thanh
vién cham chénh léch nhu tir 10% tré xudng so v&i s6 diém téi da thi ldy diém
binh quan; néu chénh 1éch trén 10% so v&i diém téi da thi thue hién nhu sau:

a) D6i voi mén thi bang hinh thire thi viét va thi tric nghiém thi bai thi do
duoc chidm lai bai 02 thanh vién chdm thi khac, néu van chénh léch trén 10% so
v6i diém t6i da thi chuyén 02 két qua 1én Trudng ban chidm thi dé bao cdo Chu
tich Hoi dong thi xem xét, quyét dinh;

b) D6i véi mon thi bang hinh thic thi van dap, thi thuc hanh va thi bao vé dé
an thi cac thanh vién cham thi trao d6i dé thong nhat ngay khi két thic phan thi
d6i vai thi sinh d6, néu khong thong nhat duge thi chuyén két qua 1én Truong ban
cham thi dé bao cao Chu tich Hoi dong thi xem xét, quyét dinh.

3. Piém cua bai thi phai dugc thanh vién cham thi ghi 18 bang s6 va bang
chir vao phan danh dé ghi diém trén bai thi va trén bang tong hop diém cham thi,
néu co sira chira thi phai co chir ky ctia 02 thanh vién cham thi & bén canh noi ghi
diém d3 stra chita. Truong hop diém thi cta thi sinh do Chu tich Hoi ddng thi
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quyet dinh theo quy dinh tai diém a va diém b khoan 2 Diéu nay thi Chu tich Hoi
dong thi cling phai k¥ tén vao bén canh noi ghi diém do Chu tich Hi dong thi da
quyét dinh.

4. Sau khi chAm xong bai thi cta tung mon thi, tung thanh vién cham thi
téng hop két qua thi va ky vao bang téng hop, nop cho Truong ban cham thi.
Trudng ban cham thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi dong
thi quan ly theo ché do tai liéu tuy€t mat.

Piéu 17. Ghép phach va tong hop két qua thi

1. Sau khi t6 chirc cham thi xong méi dugc to chire ghép phach. Truong ban
phach niém phong danh sach thi sinh sau khi ghép phach va ban giao cho Uy vién
kiém Thu ky Hoi dong thi.

2. Uy vién kiém Thu ky Hoi dong thi chju trach nhiém t0 chirc tong hop két
qua thi sau khi ghép phach va bao cdo Chu tich Ho1 dong thi.

3. Chu tich Hoi d?)ng thi bao cdo nguoi ding d.::flu co quan c6 thim quyén t6
chure thi ndng ngach vé két qua ky thi ndng ngach dé xem xét, cong nhan két qua
ky thi.

Picu 18. Giam sat ky thi

1. Nguoi ding dau co quan c6 ‘ghém quyén t6 chirc thi nang ngach cong chirc
quy dinh tai Diéu 31 Nghi dinh s6 24/2010/ND-CP quyét dinh thanh lép Ban
giam sat ky thi ndng ngach cong chuic, gdom cac thanh vién: Truéong ban giam sat
ky thi va cac gidm sat vién. Nhi¢ém vu cu thé ctia cac gidm sat vién do Truong ban
giam sat ky thi phan cong.

2. No1 dung giam sat gbm: viéc thyc hién cac quy dinh vé t6 chirc ky thi, vé

ho so, tiéu chudn va diéu kién cta ngudi du thi; vé thuc hién quy ché va ndi quy
cua ky thi.

3. Dja diém giam sat: tai noi lam viéc cua Hoi déng thi, noi té chtrc thi, noi
to chirc danh s6 phach, roc phach, ghép phach va noi té chirc cham thi.

4. Thanh vién Ban giam sat ky thi dugc quyén vao phong thi va noi chim
thi; ¢c6 quyén nhic nhd thi sinh, thanh vién Ban coi thi, Ban phach va Ban chim
thi thuc hién ding quy ché va noi quy cua ky thi; khi phat hién co6 sai pham dén
murc phai 1ap bién ban thi c6 quyén lap bién ban vé sai pham cua thi sinh, thanh
vién Hoi dong thi, thanh vién Ban coi thi, Ban phach va Ban chdm thi.

5. Thanh vién Ban giam sat ky thi khi 1am nhiém vu phai deo thé va phai
tuan thu ding quy ché, ndi quy cia ky thi; néu vi pham quy ché, ndi quy cua ky
thi hodc 1am 19, lot bi mat anh hudng dén két qua cua ky thi thi Trudng ban coi
thi, Truong ban phach, Trudng ban cham thi bdo cao Chu tich Hoi dong thi dé kip
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thoi bao cao co quan c6 tham quyén to chirc thi ning ngach cong chirc dinh chi
nhi¢m vy giam sat ky thi va xtr ly theo quy dinh cua phép luat.

Picu 19. Giai quyét khiéu nai, to cao va phiic khao

1. Trong qua trinh t& chiic ky thi, truong hop co don khiéu nai, t6 cao, Hoi
dong thi phai xem x¢ét giai quyét trong thoi han 10 ngay, ké tir ngdy nhan dugc
don khiéu nai, t c4o.

2. Trong thoi han 15 ngdy, ké tir ngay c6 thong bao diém thi, nguoi dy thi co
quyén guri don dé nghi phuc khao két qua bai thi dén Hoi dong thi. Uy vién kiém
Thu ky Ho1 déng thi téng hop, bdo cdo Chu tich Hoi d@)ng thi dé t6 chirc chAm
phuc khao va thong bao két qua chAm phuc khao cho ngudi co6 don dé nghi phuc
khao trong thoi han 15 ngay, ké tir ngay hét thoi han nhan don phuc khao theo
quy dinh tai khoan nay. Khong giai quyét phic khao doi véi cac don dé nghi phuc
khao nhan dugc sau thoi gian quy dinh néu trén (tinh theo ngay don thu dén tai bo
phan vin thu cta co quan c6 tham quyén to chic thi ning ngach cong chirc) va
cac don dé nghi phtic khao giri bang thu dién ttr, Fax, Telex.

3. Chu tich Hoi ddng thi quyét dinh thanh 1ap Ban phtic khao, khong bao
gdm nhirng thanh vién dé tham gia vao Ban cham thi; két qua chim phtc khao
duoc tong hop vao két qua thi. Sau do6, trong thdi han 15 ngay, ké tir ngay thong
béo két qua phuc khao, Chu tich Hoi ddng thi bao cao nguoi ding dau co quan cd
tham quyén t6 chirc thi nang ngach cong chitrc xem xét, cong nhan két qua ky thi.

Piéu 20. Luru trir tai liéu

1. Tai liéu vé ky thi bao gdm: cic vian ban vé to chirc ky thi ctia ngudi ding
dau co quan c6 thAm quyén to chirc thi nang ngach céng chirc, van ban cta Hoi
déng thi, bién ban cac cudc hop Hoi déng thi, danh sach téng hop nguoi du thi, dé
thi gbc, dap an va thang diém cta dé thi, bién ban ban giao dé thi, bién ban xéc
dinh tinh trang niém phong dé thi, bién ban lap vé cac vi pham quy ché, noi quy
thi, bién ban ban giao bai thi, bién ban chim thi, bang tong hop két qua thi, quyét
dinh céng nhan két qua thi, bién ban phuc khao, giai quyét khiéu nai, td céo va
céc tai liéu khac (néu co) cua ky thi.

2. Trong thot han 30 ngay, ké tir ngay két thic ky thi (ngay co quan co thAm
quyen t6 chtrc thi ndng ngach cong nhan két qua ky thi), Uy vién kiém Thu ky
Ho6i dong thi chiu trach nhiém:

a) Ban giao cho co quan c6 tham quyén t6 chiic thi ning ngach cong chirc dé
luu trir, quan 1y tai liéu vé ky thi quy dinh tai khodn 1 Diéu nay;

b) Ban giao cho co quan dugc phan cap quan 1y hd so cong chirc toan bd hd
so cd nhan cua nguoi du thi.
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3. Bai thi va phach do Iin, vién ki€ém Thu ky Ho1 dong thi luu trir trong thoi
han 02 ndm, ké tir ngay cong bo két qua thi.

Piéu 22. Ap dung quy ché ddi véi truong hop iy quyén to chire thi nang
ngach cong chirc

Déi vé6i ky thi ‘ndng ngach cong chirc do co quan co thAm quyén t6 chuc thi
nang ngach uy quyén cho co quan quan ly cong chirc thue hién thi viée thanh lap
Hoi ddng thi, viéc xay dung de thi va to chtrc chdm thi thyc hién theo quyét dinh
Cua co quan co tham quyén t6 chirc thi ning ngach cong chirc va quy dinh tai Quy
ché nay.
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Phu luc s6 5

HUONG DAN
VE PIEU KIEN, NOI DUNG, HINH THU'C THI NANG NGACH CONG CHUC
POI VOI CAC KY THI CHUA PU PIEU KIEN THU'C HIEN THEO NGUYEN
TAC CANH TRANH
(Ban hanh kém theo Théng tw s6 13/2010/TT-BNV
ngay 30 thang 12 nam 2010 cua Bé Noi vu)

Piéu 1. Phé duyét ké hoach thi nang ngach cong chirc

1. Trong cac ky thi nAng ngach chua du diéu kién thyuc hién theo nguyén tac
canh tranh, sb ngudi dugc cir di dy khong duogc nhiéu hon so véi s chi tiéu thi
nang ngach dugc B6 Noi vu hodc Ban T6 chirc Trung wong phé duyét theo tham
quyén.

2. Cham nhat 1a ngay 31 thang 3 hang ndm, co quan quan 1y cong chiic phai
¢ vin ban bao cao vé sb luong cong chire hién c6 theo ting ngach coéng chirc va
dang ky nhu cau ctr cong chirc ¢6 di cac tidu chuan, diéu kién du thi ning ngach
d6i voi timg ngach cong chiic theo mau s 2 ban hanh kém theo Thong tu nay,
giri B6 Noi vu hodc Ban T6 chirc Trung wong dé phé duyét chi tiéu va thong nhat
ké hoach thuc hién theo thAm quyén.

Picu 2. Tiéu chuan, diéu kién ding ky dw thi ning ngach

Cong chirc ding ky du thi ndng ngach phai bao dam c6 du cac tiéu chuan,
diéu kién sau:

1. Puoc danh gia 1a hoan thanh tét nhiém vu trong thoi gian 03 (ba) nim lién
tuc, tinh dén nim trude lién ké ctia nim dang ky du thi ning ngach; c6 pham chit
chinh tri, phém chit dao duc tot; khong trong thoi gian bi thi hanh ky luat hoac da
c6 thong bao vé viec xem xét xtr 1y ky ludt ctia co quan c¢6 tham quyén;

2. Cé nang luc, trinh d6 chuyén mon, nghi¢p vu dé dam nhan vi tri viéc 1am
tuong ung vdoi ngach cong chirec cao hon ngach cong chic hién gilt trong cung
nganh chuyén mon;

3. C6 @du céc tiéu chuan vé van bang, ching chi, cac dé an, cong trinh theo
quy dinh v€ ti€u chuan nghi¢p vu ctia ngach du thi;

4. Bicu kién ve thoi gian gilt ngach va hé so luong:

Can ct vao thoi gian giit ngach va cin c&t vao hé sb luong hién hudng cua
cong chire theo bang lwong s6 2 (Bang luong chuyén mon nghiép vu dbi véi can
by, cong chirc trong cac co quan nha nudc ban hanh kem theo Nghi dinh so
204/2004/ND-CP ngay 14 thang 12 nim 2004 cua Chinh phii vé ché do tién
lwong d6i voi can b, cong chire, vién chirc va luc luong vil trang), quy dinh diéu
kién vé thoi gian gitr ngach va hé sb luong dé cong chuc dugc dang ky du thi
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nang ngach d6i v6i cac ky thi chua du diéu kién to chirc theo chuyén tic canh
tranh nhu sau:

a) D6i véi ky thi nang ngach 1én can su, chuyén vién hoic tuong duong:

- Thot gian gitt ngach: co6 thoi gian gilt ngach nhan vién, can su hodc tuong
duong tir dt 03 ndm tré 1én (khong ké thoi gian tap su, thir viée), trong d6 phai co
thoi gian céng tic & ngach cong chirc hién gitr tir du 12 thang trd 1én tinh dén thoi
diém dang ky du thi ndng ngach;

- Hé s6 luong: khong quy dinh diéu kién vé hé s6 luong;
b) Péi voi ky thi nAng ngach 1én chuyén vién chinh hodc twong duong:

- Thoi gian gilt ngach: ¢6 thoi gian gittr ngach chuyén vién hoac tuong duong
tir d0 09 nam tré 1én (khong ké thoi gian tap sy, thir viée), trong d6 phai co thoi
gian cong tac & ngach cong chirc hién giir tir di 12 thang trd 1én tinh dén thoi
diém dang ky du thi ndng ngach;

- Hé sb luong: dat hé sb luong tur 3,66 tr(}rlén néu du thi vao céc nggch cong
chirc xeép luong theo nhom 1 (A2.1); dat hé s6 luong tir 3,33 tr¢ 1én néu dy thi
vao cac ngach cong chirc xép luong theo nhdm 2 (A2.2);

¢) Pbi vai ky thi ning ngach 1én chuyén vién cao cap hodc twong duong:

- Thoi gian gilr ngach: c6 thoi gian gitt ngach chuyén vién chinh hoac tuong
duong tir du 06 nam tr¢ 1én, trong do phai c6 thoi gian cong tac & ngach cong
chtirc hién gilr tor du 12 thadng tré 1én tinh dén thoi diém dang ky du thi nang
ngach;

- Hé sb lrong: dat hé sb luong tur 5,42 tr(”)r,lén néu du thi vao céc nggch cong
chirc xeép luong theo nhom 1 (A3.1); dat h¢ s6 luong tir 5,02 tr¢ 1én néu dy thi
vao cac ngach cong chirc x€ép luong theo nhom 2 (A3.2).

Pi¢u 3. Cir cong chirc du thi ning ngach
1. Pbi véi ky thi ning ngach 1én can s, chuyén vién hodc tuong duong:

Nguoi dimg dau co quan quan ly cong chirc xem xét, quyét dinh danh sach
cong chuc co du cac tiéu chuan, diéu kién dy thi nang ngach trong pham vi chi
tiéu thi nang ngach da dugc B6 Noi vu hoac Ban T chirc Trung wong phé duyét,
bdo dam phu hop véi yéu cau cua vi tri viéc lam va trinh dg, nang luc chuyén
mon, nghi¢p vu cua cong chirc.

2. Béi vé6i ky thi ndng ngach 1én chuyén vién chinh hodc tuong duong:

a) Can cu thong bao cua co quan co thAm quyén to chirc thi nang ngach cong
chtrc, nguoi ding dau co quan quan ly cong chirc xem xét, quyét dinh ctr cong

chtic ¢6 du cac tiéu chuan, diéu kién du thi nang ngach trong pham vi chi ti€u thi
nang ngach da dugc Bo Noi vu hodac Ban T6 chire Trung wong phé duyét, bao
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dam phu hgp véi yéu cau cua vi tri viéc lam va trinh dg, nang lyc chuyén mon,
nghiép vu cua cong chuc;

b) Ngudi dimg dau co quan quan 1y céng chirc ¢6 vin ban ctr cong chirc du
thi nang ngach kém theo danh sach cong chure theo mau s 4 ban hanh kém theo
Thong tu nay, gui co quan co thim quyén to chtic thi ning ngach va chiu trach
nhiém vé céc tiéu chudn, diéu kién ctia cong chire dy thi ndng ngach.

3. Bdi v6i ky thi ndng ngach 1én chuyén vién cao cap hoic tuwong duong:

a) Cian cr thong bao clia co quan c6 thim quyén t6 chire thi ndng ngach cong
chtrc, nguoi ding dau co quan quan 1y céng chirc xem xét, quyét dinh ctr cong
chirc ¢6 du cac tiéu chuan, diéu kién dy thi nang ngach trong pham vi chi tiéu thi
nang ngach da dugc Bo NoO1 vu hodc Ban Tb chire Trung wong phé duyét, bao
dam phu hop véi yéu cau cua vj tri viéc 1am va trinh do, nang luyc chuyén mon,
nghiép vu cua cong chuc;

b) Nguoi ding dau co quan quan 1y cong chirc ¢o van ban cir cong chirc du
thi nang ngach kém theo hd so dang ky dy thi va danh sach cu thé timg cong chirc
theo mau sd 4 ban hanh kém theo Thong tu nay, gui B Noi vy, hoac Ban T
chtrc Trung uong dé quyét dinh danh sach cong chic co di cac tiéu chuan, diéu
kién du thi ndng ngach theo tham quyén.

Picu 4. Noi dung, hinh thirc thi ning ngach
1. Pbi véi ky thi ning ngach 1én can su hodc tuong duong:

a) Mon kién thurc chung: thi viét vé hé théng chinh tri, t6 chirc bd may cua
bang, Nha nudc, cac td chirc chinh tri - x& hoi; quan ly hanh chinh nha nudc; chu
truong, dudng 161, chinh sach ctia Pang, phap luat ctia Nha nudc vé nganh, linh
vuc ctia ngach du thi. Thoi gian thi d6i véi ky thi nang ngach cong chirc hanh
chinh 13 90 phut; d6i voi ky thi ning ngach céng chirc chuyén nganh 13 60 phut;

b) Mon chuyén mén, nghiép vu: dbi voi ky thi ning ngach cong chirc hanh
chinh thi trac nghiém thoi gian 30 phut; doi voi ky thi nang ngach cong chure
chuyén nganh, thi viét, thoi gian la 90 phut;

¢) M6n ngoai ngir: thi viét dé kiém tra vé cac k¥ ning doc hiéu, viét & trinh
d6 A (mot trong nam thir tiéng: Anh, Phap, Nga, Puc, Trung Qudc). Thoi gian thi
1a 60 phiit (néu tiéu chuan nghiép vu ctia ngach du thi yéu cau phai cé trinh do
ngoai ngit);

d) Mén tin hoc van phong: thi tric nghiém hogc thi thuc hanh trén may vé hé
diéu hanh Windows, st dung cic tmg dung cta Microsoft Office, st dung
Internet. Thoi gian thi 14 30 phat (néu tiéu chuin nghiép vu ctia ngach dy thi yéu
cau phai co trinh d tin hoc).

2. Béi véi ky thi nang ngach 1én chuyén vién hoic twong duong:
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a) Mon kién thirc chung: thi viét vé& hé théng chinh tri, t6 chirc bd may cua
bang, Nha nudc, cac td chure chinh tri - x3 hoi; quan ly hanh chinh nha nuéc; chu
truong, duong 16i, chinh sach ctia Pang, phap luat cia Nha nudc vé nganh, linh
vuc cua ngach du thi. Thoi gian thi ddi véi ky thi ndng ngach cong chtrc hanh
chinh 1a 120 phut; d6i véi ky thi ning ngach cong chirc chuyén nganh 1a 90 phut;

b) Mo6n chuyén mon, nghiép vu: d6i voi ky thi nang ngach cong chirc hanh
chinh thi trac nghi¢m thoi1 gian 30 phut; do1 voi ky thi ndng ngach cong chuc
chuyén nganh, thi viét, thoi gian 1a 120 phaut;

¢) Mén ngoai ngir: thi viét dé kiém tra vé cac k¥ ning doc hiéu, viét ¢ trinh
do B (mot trong nam thir ti€éng: Anh, Phap, Nga, Dirc, Trung Quoc). Thoi gian thi
la 60 phut;

‘ d) Mén tin hoc van phong: thi trac nghiém hodc thi thyc hanh trén may vé hé
di€u hanh Windows, st dung ciac tng dung cua Microsoft Office, su dung
Internet. Tho1t gian thi 1a 30 phut.

3. PBéi véi ky thi ndng ngach 1én chuyén vién chinh hodc twong duong:

a) Mon kién thuc chung: thi viét vé hé théng chinh tri, t6 chirc bo may cua
bang, Nha nudc, cac t6 chure chinh tri - x3 hoi; quan ly hanh chinh nha nuéc; chu
truong, dudng 16i, chinh sach ciia Pang, phap luat ctia Nha nudc vé nganh, linh
vuc ctia ngach du thi. Thoi gian thi d6i v6i ky thi nang ngach cong chtc hanh
chinh 13 180 phat; ddi v6i ky thi ndng ngach cong chirc chuyén nganh 13 120
phat;

b) Mén chuyén mon, nghiép vu: d6i véi ky thi ndng ngach cong chitc hanh
chinh, thi tric nghiém, thoi gian thi 1a 45 phat; di v6i ky thi ning ngach cong
chtrc chuyén nganh, thi viét, thoi gian 13 180 phut;

¢) Mén ngoai ngir: thi viét dé kiém tra vé& cac k¥ ning doc hiéu, viét ¢ trinh
do B (mot trong nam thir ti€éng: Anh, Phap, Nga, Dtrc, Trung Qudc). Thoi gian thi
la 90 phut;

_ d) Mon tin hoc van phong: thi trac nghiém hodc thi thuc hanh trén may vé hé
di€u hanh Windows, st dung cac tng dung cuia Microsoft Office, su dung
Internet. Thoi gian thi la 45 phut.

4. Béi véi ky thi nang ngach 1én chuyén vién cao cap hodc tuong duong:

a) Mén kién thitc chung: thi viét vé hé thong chinh tri, t6 chic bd mdy cua
bang, Nha nudc, cac td chire chinh tri - xa hdi; quan Iy hanh chinh nha nudc; chu
truong, duong 161, chinh sach cia Pang, phap luat cia Nha nudc v€ nganh, linh
vuc cua ngach dy thi. Thoi gian thi 1a 180 phut;
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b) Mén chuyén mén, nghiép vu: thi viét dé 4n va bao vé dé 4n theo yéu cau
veé chuyén mon, nghi¢p vu cua ngach du thi. Thoi gian thi viét dé an trong 01
ngdy va thoi gian bao vé dé an 1a 30 phat dbi voi mdi ngudi;

¢) Mon ngoai ngir: thi viét dé kiém tra vé cac k¥ ning doc hiéu, viét, nghe va
phong van dé kiém tra k§ ning néi & trinh d6 C (mét trong ndm thi tiéng: Anh,
Phap, Nga, Purc, Trung Qudc). Thoi gian thi viét 1a 90 phut va thoi gian phong
van 1a 15 phat d6i voi mdi ngudi;

d) Mén tin hoc van phong: thi tric nghiém hodc thi thuc hanh trén may vé hé
diéu hanh Windows, st dung cic Gmg dung ctia Microsoft Office, st dung
Internet. Thot gian thi 1a 45 phuat.

Picu 5. Picu kién mién mot s6 mén thi trong ky thi nang ngach

1. Pi v6i cac ky thi ndng ngach 1én can sy, chuyén vién, chuyén vién chinh
hodc twong duong:

a) Mién thi mon ngoai ngir d6i v6i truong hop khi ¢6 mét trong cac diéu
kién sau:

- Cong chuce tinh dén ngay 31 thang 12 cua nam to chire thi nang ngach c6
tu6i doi tir du 55 tudi tro 18n doi voi nam va tir da 50 tudi trd 1én d6i voi nir;

- Cong chirc dang lam viéc ¢ vung dan toc thiéu sb, ¢ chimg chi dao tao
tieng dan toc thi€u s6 do co s& dao tao cap theo tham quyén;

- Cong chtrc 13 nguoi dan toc thiéu sb dang lam viée ¢ ving dan toc thiéu sb;

- Cong chirc c¢6 bang tot nghiép thir hai 13 bang ngoai ngit cung trinh d6 dao
tao hodc ¢ trinh d§ dao tao cao hon so vo1i trinh d0 dao tao chuyén mon, nghi¢p
vu quy dinh trong ti€u chuan nghiép vu ctia ngach du thi;

- Cong chirc cd bang t6t nghiép theo yéu cau trinh dd ddo tao hodc ¢ trinh do
dao tao cao hon so voi trinh d6 dao tao chuyén mon, nghiép vu quy dinh trong
tiéu chuan nghiép vu ctia ngach dy thi & nudc ngoai hodc hoc bang tiéng nudc
ngoai & Viét Nam.

b) Mién thi mon tin hoc d6i vdi cong chirc da tot nghiép tir trung cap chuyén
nganh céng nghé thong tin tro 1én.

2. Béi vé6i ky thi nang ngach 1én chuyén vién cao cap hodc tuong duong:

a) Mién thi mon ngoai ngit ddi vdi truong hop khi c6 mot trong cac diéu
kién sau:

- Cong chirc ¢6 bang dai hoc thit hai 1a bang ngoai ngir;

- Cong chirc tot nghi¢p dai hoc, sau dai hoc & nudc ngoai hoac tdt nghiép dai
hoc, sau dai hoc hoc bang tiéng nudc ngoai & Viét Nam.
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b) Mién thi mén tin hoc ddi v6i cong chirc di tt nghiép tir trung cip chuyén
nganh cong nghé thong tin trd 1€n.
Piéu 6. Thang diém va nguyén tic xac dinh nguoi tring tuyén trong ky
thi nang ngach
1. M&i bai thi duoc chdm theo thang diém 100.

2. Nguoi trang tuyén trong ky thi nang ngach la nguoi phai thi du cac bai thi
clia ciac mon thi theo quy dinh va c6 sé diém ctia mdi bai thi dat tir 55 diém tré
1én.
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Tén Bg, nganh, dia phwong: ..................................
BAO CAO SO LUQNG, CO CAU NGACH CONG CHUC HIEN CO

(Ban hanh kém theo Théng tw s6 13/2010/TT-BNV ngay 30 thang 12 ndm 2010 ciia Bé Ngi vu)

Mauso 1

VA PE NGHI SO LUQNG CHI TIEU NANG NGACH CUA TUNG NGACH CONG CHUC NAM ...

S0 luwgng, co cau ngach cong chirc hién

co

Dé nghi s6 lwong chi tiéu ning
ngach cua tirng ngach cong

Tén co quan, to | Tong chire Ghi
TT chire. domn \,fi o CvCC | CVC CVv CS CvCC | CcvC CVv CS chi
i : hodc hodac | hoac | hoac | Nhan | hoac hodac | hoac | hodc
tuwong | twong | twong | tuwong | Vién | twong | twong | twong | tuong
duong | dwong | dwong | duong duwong | duong | duong | duong
2) 3) (4) (5) © | @) | (8 ) (10 | A1) | 12 | (13)

1)
|

Ngach hanh chinh

Ngach thanh tra

Ngach ké toan

Ghi chi: Mau bao cdo nay ap dung trong ky thi nang ngach theo nguyén tic canh tranh dugc giri kém theo vin ban cua co

quan quan 1y cong chirc giri B6 Noi vu hodc Ban T6 chirc Trung wong.

...........

,ngay ..... thang ..... nam 20
Tha trwéng B, nganh, dia phwong

(Ky tén, dong dau)

.....

e
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Tén Bg, nganh, dia phwong: ..................................

BAO CAO SO LUQNG CONG CHU'C HIEN CO VA PANG KY NHU CAU CU CONG CHUC

CO PU CAC TIEU CHUAN, PIEU KIEN DU THI NANG NGACH NAM .....
(Ban hanh kém theo Théng tw s6 /2010/TT-BNV ngay thing ndam 2010 ciia B6 Néi vu)

Mau so 2

S6 lwong cong chire hién c6 theo tirng D’ang ky nh}l cau crcons Ch.lfc
A ngach cong chirc co du cac tlf.Bll Shuan, dieu kién
Ngach cong Téng du thi nang ngach Ghi
TT | chirc chuyén X CvCC | CVC CVv CS CvCC | CVC Cv CS hi
nganh 50 hodc hodac | hoac | hodac | Nhan | hoac hodc | hodac | hoac chu
twong | twong | twong | tuwong | Vién | twong | twong | tuong | twong
duong | duong | dwong | duong duwong | duwong | duwong | duong
1) ) 3) (4) (5) (6) @ 1 ® | O 10 | A1 | 12) | (13)
1 | Hanh chinh
2 | Thanh tra
3 | Ké toan
4 | Thué
5 | Hai quan
6 | Quan ly thi
truong
7 | Ngan hang

Ghi chi: Mau bdo céo nay ap dung trong ky thi ndng ngach chua theo nguyén tic canh tranh duoc giri kém theo vin ban cia
co quan quan ly cong chirc g1 B N6i vu hoac Ban To6 chiic Trung wong.

,ngay ..... thang ..... ndm 20

Thu truéng By, nganh, dia phwong
(Ky tén, dong dau)
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MAu s6 3
Tén B§, nganh, dia phwong: ...................................
DANH SACH CONG CHUC CO PU CAC TIEU CHUAN, PIEU KIEN
DU THI NANG NGACH U NGACH. .. LEN NGACH .. .. NAM..............
(Ban hanh kem theo Thong tu s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cua Bo Noi vu)
Ngay Chuac| Co Thm Mirc luong | Vin bang, ching chi theo yéu cau Pugc mién
thang gian A . , . . :
.. vu | quan e hién hudng cua ngach dy thi Co thi )
nam sinh |, "7 gitr A Ngoai
hodc | don < S de - .
<o ; .~ | ngach Ma R Trinh R . ngtt | Ghi
TT| Ho va tén chic | vi z . I Trinh | ..., R . | Trinh| an, 5 .
(k€ca | ;. x| sO . | d0ly| Trinh |Trinh| . | . . | dang | cha
. | danh | dang Hé so do . n ~.. | do |cong| Tin | Ngoai |, . .-
Nam| Nir cong | lam ngach luvon ngach chuyén luan do 1do tin ngoai | trinh | hoc | ngit ky thi
ng | 1AM 1 rong & hign | ™Y chinh | QLNN | hoc |"8% | ne
tac | viéc A mon . ngr
duong) gitlr tri
@ @ @@ 616 @ [ 6 | 0| @20 |11 | (12) | (13) | (14) | (15) |(16)| (17) | (18) |(19)

Ghi cht: Mau bao cdo nay ap dung ddi v6i cac ky thi nang ngach (theo nguyén tic canh tranh va chua theo nguyén tic canh

tranh) duoc giri kém theo vin ban ctia co quan quan 1y cong chie giri B6 Noi vu hodc Ban T chiic Trung wong.

ngay ..

............

.. thang ..

..nham 20 .

.......

Thi truéng B, nganh, dia phuong
(Ky tén, dong dau)
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Tén By, nganh, dia phwong: ...................................
DANH SACH CONG CHUC PUQC BO NHIEM NGACH SAU KHI TRUNG TUYEN

KY THI NANG NGACH TU NGACH..... LEN NGACH .... NAM

(Ban hanh kém theo Théng tw s6 13/2010/TT-BNV ngdy 30 thdng 12 nidm 2010 ciia B6 Néi vu)

Mau s6 4

Ngach, bac lwong hién hwéng truédc Ngach, bac luong dwge bo nhi¢gm | Ghi
Ngay sinh £achl, Dac luong e £ sau khi tring tuyén ky thi nang chu
khi thi nang ngach
Co ’ ngach
quan, . Thoi
Lo donvi | POl | o | Mash gian
TT Ho va tén gian gitt | Ma so Thoi gian | Ngay .
dang A A L2 2 ngach A A xet
- 5 ngach ngach | HEsd | xétnang bo H¢ so N
Nam | N@ lam L A A A dugc nang
A (ke ca hién luong | bac luong | nhiém z luong A
viéc S N bo bac
ngach gitr lan sau ngach o
nhiém luong
D) A
lan sau
@) @) @ | @ | O (6) ) (8) ©) 10 | A1) | (12 | (13) | (14)

Ghi chii: Mau bao cao nay ap dung chung ddi véi cac ky thi ning ngach (theo nguyén tic canh tranh va chua theo nguyén
tac canh tranh) dugc gui kem theo van ban cua co quan quan 1y cong chire giri BO N6i vu hodc Ban T6 chiic Trung wong.

Thu truéng By, nganh, dia phwong

(Ky tén, dong dau)




